
RFP Template TIPS 
 

 

Agency edits may be made in the “yellow shaded areas”. 

 

 
 

Purchases Comments are provided to guide Agency in developing the RFP Template. 

 

 
 

Agencies may update the Table of Contents 

 

 
 



Save your changes 

 

 
 

 

Agency exceptions to the standing ranking format – contact buyer for alternate ranking template. 

 

 
 

For exceptions to the standard ranking format contact the Purchases Buyer responsible for the 

RFP to collaborate on an “alternate ranking template”.  The Buyer will provide you with the 

“alternate ranking template” for your edits.  Agency should provide buyer with both the RFP 

template and alternate ranking template and the buyer will merge both documents into one 

comprehensive RFP document for bid posting. 

 

 

Instructions to print a non-markup copy of this document (no highlights &comments). 
 

Click on the “File” tab, select “Print”, beneath the heading “Settings’ click on the down arrow to the right of “Print 

All Pages”, beneath the section “Document Info” click on the arrow to the left of “Print Markup”.  Under the “Print” 

heading at the top of the page select “Print”. 

 

 



 

You will notice a change in the “print preview” from the markup version: 

 
 

To the non-markup version for printing: 

 
 

 


