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1. INTRODUCTION 

1.0      GENERAL INFORMATION  

The Rhode Island Department of Administration/Office, on behalf of Rhode Island College, is 
soliciting proposals from qualified firms to provide for professional services, as described 
elsewhere herein, and in accordance with the terms of this request and the State’s Governing 
Terms and Conditions, which is available on the State of Rhode Island Division of Purchases 
internet home page www.purchasing.ri.gov . 

This is a Request for Proposal (RFP), not an Invitation to Bid: response will be evaluated on the 
basis of relative merits of the proposal, in addition to price; there will be no public opening and 
reading of responses received by the Office of Purchases, pursuant to this Request, other than to 
name those Offerors who have submitted proposals. 

The RFP states the instructions for submitting proposals, the procedures and criteria by which a 
vendor may be selected and the contractual terms by which The State of Rhode Island intends to 
govern the relationship between it and the selected vendor. 

1.1  Definition of Parties 

Rhode Island College with henceforth be referred to as RIC or the College. Respondents to the 
RFP shall be referred to as Offerors. The Offeror to whom the contract is awarded shall be 
referred to as the Contractor. 

1.1.1 Terms/Definitions 

"Request for Proposal", or "RFP", refers to this document or the contents of this document.  
“Customer” or “State” refers to the State and/or associated State institution or agency covered 
under this RFP. 

The terms “Vendor”, “Bidder”, and “Offeror” used herein all refer to the vendor submitting a 
response to this RFP.  The terms “proposal” and “response” are synonymous. 

Throughout this document the word “project” refers to the Floor Plan Digitization and Data 
Collection for all 42 buildings on the RIC campus. 

1.2 Instructions and Notification to Offerors 

 General Conditions 
This contract will be awarded under the State of Rhode Island Division of Purchases general 
conditions of purchasing which are available on the State of Rhode Island’s website 
http://www.purchasing.ri.gov 
 
Potential offerors are advised to review all sections of this Request carefully, and to follow instructions 
completely, as failure to make a complete submission as described elsewhere herein may result in 
rejection of the proposal. 
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Alternative approaches and/or methodologies to accomplish the desired or intended results of this 
procurement are solicited.  However, proposals which depart from or materially alter the terms, 
requirements, or scope of work defined by this Request will be rejected as being non‐responsive. 

All costs associated with developing or submitting a proposal in response to this Request, or to provide 
oral or written clarification of its content, shall be borne by the offeror.  The State assumes no 
responsibility for these costs. 

Proposals are considered to be irrevocable for a period of not less than 120 days following the opening 
date, and may not be withdrawn, except with the express written permission of the State Purchasing 
Agent. 

All pricing submitted will be considered to be firm and fixed unless otherwise indicated herein. 

Proposals misdirected to other State locations or which are otherwise not present in the Division of 
Purchases at the time of opening for any cause will be determined to be late and may not be 
considered. Proposals emailed, or faxed, to the Division of Purchases will not be considered. The 
“Official” time clock is in the reception area of the Division of Purchases. 

In accordance with Title 7, Chapter 1.1 of the General Laws of Rhode Island, no foreign corporation shall 
have the right to transact business in the state until it shall have procured a Certificate of Authority to 
do so from the Rhode Island Secretary of State (401‐222‐3040). This will be a requirement only of the 
successful bidder (s). 

Offerors are advised that all materials submitted to the State of Rhode Island for consideration in 
response to this Request for Proposals will be considered to be public records, as defined in Title 38 
Chapter 2 of the Rhode Island General Laws.  

 Submitters should be aware of the State’s MBE requirements, which addresses the State's goal of ten 
per cent (10%) participation by MBE's in all State procurements. For further information, contact the 
State MBE Administrator at (401) 574‐8253 or cnewton@gw.doa.state.ri.us   Visit the website 
http://www.mbe.ri.gov 

Interested parties are instructed to peruse the Division of Purchases web site on a regular basis, as 
additional information relating to this solicitation may be released in the form of an addendum to this 
RFP / LOI  

Equal Employment Opportunity (RIGL 28‐5.1) § 28‐5.1‐1 Declaration of policy. (a) Equal opportunity 
and affirmative action toward its achievement is the policy of all units of Rhode Island state government, 
including all public and quasi‐public agencies, commissions, boards and authorities, and in the classified, 
unclassified, and non‐classified services of state employment. This policy applies in all areas where the 
state dollar is spent, in employment, public service, grants and financial assistance, and in state licensing 
and regulation. For further information, contact the Rhode Island Equal Employment Opportunity Office, 
at 222‐3090 or via email  raymondl@gw.doa.state.ri.us 
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Subcontracts are permitted, provided that their use is clearly indicated in the offeror’s proposal, and the 
subcontractor(s) proposed to be used are identified in the proposal.   

If you wish to seek to do business with the State of Rhode Island, you must register and utilize the E‐

Verify Program.  Please refer to www.dhs.gov/E-Verify or the Division of Purchases website at 
www.purchasing.ri.gov for more information. 

 

RIGL 37‐13‐3.1 State public works contract apprenticeship requirements. * (a) Notwithstanding any 
laws to the contrary, all general contractors and subcontractors who perform work on any public works 
contract awarded by the state after passage of this act and valued at one million dollars ($1,000,000) or 
more shall employ apprentices required for the performance of the awarded contract. The number of 
apprentices shall comply with the apprentice to journeyman ratio for each trade approved by the 
apprenticeship council of the department of labor and training.  

 

ARRA SUPPLEMENTAL TERMS AND CONDITIONS 

For contracts and sub-awards funded in whole or in part by the    American Recovery and Reinvestment 
Act of 2009. Pub.L.No. 111-5 and    any amendments thereto, such contracts and sub-awards shall be    
subject to the Supplemental Terms and Conditions For Contracts and Sub-awards Funded in Whole or in 
Part by the American Recovery and Reinvestment Act of 2009. Pub.L.No. 111-5 and any amendments 
thereto located on the Division of Purchases website at  www.purchasing.ri.gov." 

Interested parties are instructed to peruse the Division of Purchases web site on a regular basis, 
as additional information relating to this solicitation may be released in the form of an addendum 
to this RFP. 

 

No Guarantee of Services 

Selection of Vendor under this RFP is not a guarantee that the Vendor will be selected to provide 
services during the agreement period.  Vendors and services will be selected by Customer based 
on need, in addition to vendor qualifications, pricing, and ability. 

 

Right to Reject 

The State reserves the right to reject the proposal of any vendor that fails to comply with all of 
the specifications and requirements contained herein.  The State also reserves the right to 
approve or reject a vendor’s participation in any portion of the requested services without 
rejecting the vendor’s entire offer.  

 

Modifications to RFP 
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The State reserves the right to revise, modify, supplement, or withdraw this RFP at any time. 
Vendors are encouraged to visit the Division of Purchases’ website on a regular basis, as any 
additional information relating to this solicitation will be released in the form of addenda relating 
to this RFP. 

 

Submission Materials 
All materials submitted regarding this RFP will become the property of the State and will only be 
returned to the vendor at the State’s option.  Disqualification of a vendor or non-acceptance of 
the RFP does not eliminate this right.  Bidders are advised that all materials submitted to the 
State for consideration in response to this Request will be considered to be public records, as 
defined in Title 38 Chapter 2 of the Rhode Island General Laws, without exception, and will be 
released for inspection immediately upon request, once an award has been made. 

 

ARRA 
This project is to be funded by American Recovery and Reinvestment Act (ARRA) funds.  Offerors must 
comply with the Division of Purchases “Supplemental Terms and Conditions for Contracts and 
Subawards Funded In Whole Or In Part By The American Recovery and Reinvestment Act of 2009, 
Pub.L.No. 111‐5” (attached).   Award of this project is contingent on the availability of ARRA Fire Safety 
funding 

 

 

 

 
 
 
 

2.0 PROJECT DESCRIPTION 
 
The College plans to maintain a set of digital floor plans of all of its buildings which will be 
shared with local fire departments.  These plans along with existing fire alarm plans and alarm 
information will allow local fire departments to better respond to on-campus emergency events. 
 
The project includes updating and development of a complete set of floor plans for all forty two 
(42) buildings on campus.  It includes review of existing floor plans, conducting on-site building 
surveys, documentation of existing conditions, data collection, updating and/or creation of new 
AutoCAD drawings for 42 buildings, and delivery of electronic and hard copies of floor plans to 
the College. 
 
3.0 SCOPE OF WORK 
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Building Survey and Floor Plans - An updated set of floor plans in the latest version of 
AutoCAD shall be developed for all 42 buildings on campus. The College has and will provide 
existing floor plans for thirty nine (39) buildings.  The plans are either in AutoCAD or PDF 
format as indicated on Attachment A.  Existing AutoCAD plans shall be updated to reflect actual 
field conditions and any dimensional information shown on original hard copies of existing floor 
plans.  PDF files shall be converted to AutoCAD and updated to reflect actual field conditions.  
New AutoCAD plans shall be developed for the three (3) buildings that do not have existing 
plans.  These are also indicated on Attachment A. 
 

a. Field verify existing building floor plans.  Field verification shall visual inspection of 
100% of all buildings to verify floor plans.  Verify room numbers, door locations, 
building entrances and exits, interior and exterior stairs.    
 

b. Field measurements shall be taken to verify existing floor plans.  Field measurements 
shall be taken in each building and in various locations to result in field measurement of 
approximately 20% of the square footage of each building.  Field measurements shall 
also be taken anywhere existing building plans are found to vary from the field 
conditions.   Laser measurements will be recorded to 1/8” accuracy and floor plans 
developed to a 1” tolerance. 
 

c. AutoCAD - Architectural existing conditions floor plans in AutoCAD R-2010 files with 
area poly lines and attribute blocks noting individual room square footage, room name, 
room number, and use code for all 42 buildings.   CAD plans will be developed to Rhode 
Island College CAD standards. 
 

d. Building elements to be collected and incorporated into AutoCAD: all walls, windows, 
columns, doors, exits, entrances, elevators, stairs and room numbers/ID’s.  The square 
footage of each room and space in each building shall be included in the electronic file. 
 

e. Collect data elements on all spaces and summarize in an Excel spreadsheet in a format 
pre-approved by the College.  The data will be structured so that all square footage data 
“rolls up” from specified sub-department/units, to departments/units to the Vice President 
level. Ultimately this information will be incorporated into a Space Management system 
to be procured by the College.  Data elements shall include: 

 
1) Building 
2) Room Number 
3) Identify departments/unit affiliation of each space per RIC departmental/unit list. 
4) New Assignable Square Feet (NASF) 
5) Number of seats or stations (for instructional spaces) 
6) Type of seating (moveable, fixed, N/A) 
7) Account of Pedagogical Technology (chalk boards, white boards, audio/visual, 

digital) 
8) National Center for Education Statistics (NECS) Coding of spaces - Walkthrough 

the spaces/check affiliations and code all individual spaces according to the latest 
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edition of the Postsecondary Education Facilities Inventory and Classification 
Manual (FICM). 

9) Collect furniture, fixture, and equipment (FFE) including audio visual and digital 
elements for all instructional spaces once identified as such. 

 
4.0 QUALIFICATIONS 
 
The offerors will be evaluated on their demonstrated experience in providing similar services.  
Offerors shall have at least 10 years of experience preparing building floor plans in AutoCAD, 
conducting building surveys, and collecting facilities data on buildings.  It is preferable that 
Offerors have experience working for institutions of higher education.  Offerors shall have 
conducted at least 3 similar projects in the last 5 years and demonstrated satisfactory work as 
verified by a reference for each of these projects.  Offerors must be an architectural, engineering, 
or planning firm.  Offerors shall have thorough knowledge of AutoCAD, electronic file 
conversion, interpretation of building plans, NECS space codes, and Postsecondary Education 
Facilities Inventory and Classification Manual (FICM).   
 
5.0 AVAILABLE DOCUMENTS 

Documents available to the Offerors are as follows:  

o Existing Building Plans     

o Campus Map 
 

6.0 PROJECT DELIVERABLES 
The following is a list of end products that should result from the project: 

 
6.1 Electronic copies of building floor plans in latest version of AutoCAD & PDF.  
AutoCAD files shall also be provided in a version that can be read by AutoCAD 2002. 
 
6.2 Provide hard copies of building floor plans in 8-1/2” x 11” format. 
 
6.3 Excel Workbook fully populated with data in Item 3e above. 

 

7.0 PRE-PROPOSAL QUESTIONS  
 

Questions, in Microsoft Word Format, concerning this solicitation may be emailed to the 
Division of Purchases at questions@purchasing.state.ri.us no later than the Date & Time 
indicated on page 1 of this solicitation. Please reference the RFP on all correspondence. 
Answers to questions received, if any, will be posted on the Internet as an addendum to this 
solicitation. It is the responsibility of all interest parties to download this information. 
 

8.0  PROPOSAL SUBMISSION REQUIREMENTS AND FORMAT 

Submission Requirements  
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• A completed and signed four-page RIVIP Bidder Certification Cover Form, available 
at www.purchasing.ri.gov.  

• A summary section providing an overview of the services being proposed. 

• Evidence of Qualifications as described in Section 4.0, 8.0, and Section 9.0.  It is 
preferable for the Response to contain the actual text of the RFP followed by the 
Vendor’s response to that paragraph.   

• An exceptions listing, by paragraph number, of any specifications that have not been 
met (exceptions for specifications relating to services not being offered do not need to 
be provided). 

• A completed and signed E-Verify W-9 (taxpayer identification number and 
certification.)  Form is downloadable at www.purchasing.ri.gov. 

• Vendor may include further sections or appendices containing drawings, planning 
documents, or any other supplementary information the Vendor would like to include 
in their response.  Additional information such as marketing and sales brochures is 
welcome, but is in no way a substitute for the information requested above.  

• Lump Sum fee and approach to establishing fee.  

 

Submission Format 

  The deadline for submission is noted on page one of this solicitation. 

Offers to provide the services covered by this Request must be received by the Division 
of Purchases on or before the date & time indicated on page one of this solicitation. 
Responses (an original plus five copies) should be mailed or hand-delivered in a sealed 
envelope marked [“RFP #7328674 – Building Floor Plan Digitization & Data 
Collection"] to: 

 

 
RI Dept. of Administration 

Division of Purchases, 2nd floor 
One Capitol Hill 

Providence, RI  02908‐5855 

 
NOTE:  Proposals received after the above-referenced due date and time will not be 
considered. Proposals misdirected to other State locations or which otherwise not 
presented in the Division of Purchases by the scheduled due date and time will be 
determined to be late and may not be considered. Proposals faxed, or emailed, to the 
Division of Purchases will not be considered. The “official” time clock is located in the 
reception area of the Division of Purchases. 

In addition to the multiple hard copies of proposals required, offerors are requested to 
provide their proposal in electronic format (CDRom).  Microsoft Word / Excel OR PDF 
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format is preferable. Only 1 electronic copy is requested and it should be placed in the 
proposal marked “original”.  
A Selection Committee will evaluate submitted proposals on the basis of the 
qualifications, proposal requirements, and criteria items listed in Sections 4.0, 8.0, and 
9.0.  Offerors may be invited to appear before the Committee for in-person presentations. 
The Committee will then make a qualifications based recommendation for final selection 
to the Rhode Island State Division of Purchases for final award determination.  

Notwithstanding the above, the State reserves the right not to award this contract or to 
award on the basis of cost alone, to accept or reject any or all responses, and to award in 
its best interest. 

Proposals found to be technically or substantially non-responsive at any point in the 
evaluation process will be rejected and not considered further. 

Award of this project is contingent on the availability of ARRA Fire Safety funding. 

 

Proposal submission shall include (in addition to above): 
8.1 Firm information – Provide name, address, phone number, primary contact person, 

and number of years firm has been in business and providing similar services.  
Provide resumes of key personnel who will be assigned to the project. 

 

8.2 Reference Projects – Provide a list of at least three similar projects completed in the 
last five years, including reference contact person and phone number. 

 

8.3 Sub-contractor Listing – Provide a list of sub-contractors to be used on project, sub-
contractor address, sub-contractor qualifications (project references, resumes of key 
personnel), description of proposed work.  No more than 50% of the work shall be 
conducted by sub-contractors. 

 

8.4 Schedule – Provide a detailed proposed project schedule from date of award.  
Schedule shall reflect completion of all work in no more than 90 days.  Demonstrate 
that firm has capacity to complete the project on schedule. 

 

8.5 Costs – Provide a complete breakdown of costs.    The proposed cost for each sub-
contractor shall also be included.  Provide estimate and detail of reimbursable 
expenses.  It should be noted that the College will not pay for meals, lodging, and 
mileage.   

 

9.0  EVALUATION FACTORS 
In order to select the Vendor that will be awarded this RFP, the RFP responses will be 
evaluated in the following manner. 
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The College will convene a Selection Committee that will score each response. The 
response will be scored in the following categories, in which each category is given a 
weight factor expressed in a percentage of the total. The evaluation categories are: 
 

• Experience (25 Technical points)  
The offerors will be evaluated on their demonstrated experience in providing similar 
services.  Offerors shall have at least 10 years of experience preparing building floor 
plans in AutoCAD, conducting building surveys, and collecting facilities data on 
buildings.  It is required that the offeror be an architectural, engineering, or planning firm.  
It is preferable that Offerors have experience working for institutions of higher education.  
Offerors shall have conducted at least 3 projects of similar size and complexity in the last 
5 years and demonstrated satisfactory work as verified by a reference for each of these 
projects. Offerors shall have thorough knowledge of AutoCAD, electronic file 
conversion, interpretation of building plans, NECS space codes, and Postsecondary 
Education Facilities Inventory and Classification Manual (FICM).   

• Technical Expertise (15 Technical points) 

The offeror shall demonstrate expertise in AutoCAD, field survey and data collection, 
electronic file conversion, and Postsecondary Facilities Inventory Classification Manual 
(FICM), and other appropriate disciplines.  Describe how the project will be managed 
and include the names and resumes of all key personnel who would work on project. 

• Ability to Complete Project Within Schedule (20 points) 
It is important to the College that the offeror complete this work within the proposed 
schedule.  Proposal shall demonstrate that the company has sufficient staffing and that the 
proposed staff is available to complete the work required. 

• Fees   (40 Cost points)  The fee structure will be evaluated along with the above items as 
a factor in selection.  This project is structured as a lump sum fee plus reimbursable 
expenses.  Fee should be supported by a summary of project personnel, level of effort by 
labor category, hourly rates for each labor category, materials costs, reimbursable 
expenses, sub-consultants, and any other information required to assess the fee. 
 

10.0  SELECTION PROCESS 

The Selection Committee will evaluate and score all proposals, using the criteria described 
earlier in this solicitation and repeated below.   

 

__________ Experience  

0-25 points 

 

_________  Technical Expertise 
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0-15 points 

 

_________  Ability to Complete Project on Schedule 

0-20 points  

 

________  Fee 

0 – 40 points   

 

 

Notwithstanding the above, the State reserves the right not to award this contract or to 
award on the basis of cost alone, to accept or reject any or all responses, and to award in 
its best interest. 

Proposals found to be technically or substantially non-responsive at any point in the 
evaluation process will be rejected and not considered further. 

 



Attachment A
RIC Building Summary
Digitization of Building Plans ‐ ARRA

Number Building Occupancy Gross Area (SF) Type of Plans Available
1 Adams Library Library 103,178           AutoCAD
2 Craig‐Lee Hall Classroom 80,352             AutoCAD
3 Student Union College 39,240             AutoCAD
4 Clarke‐Science (w/greenhouse) Laboratory 43,126             AutoCAD
5 Donovan Dining (w/ faculty center) Dining 57,595             AutoCAD
6 Forman Center Office 20,986             AutoCAD
7 Roberts Hall Office 61,845             AutoCAD
8 Building 9 (School of Social Work) Classroom 21,267             AutoCAD or PDF
9 Murray Center Gymnasium 72,265             AutoCAD
10 Nazarian Center Performing Arts 46,110             AutoCAD or PDF
11 Fogarty Life Science Classroom 55,924             AutoCAD
12 Gaige Hall Classroom 62,952             AutoCAD
13 Horace Mann Hall Classroom 46,023             AutoCAD
14 Whipple Classroom 37,960             AutoCAD
15 Alger Hall Classroom 29,303             AutoCAD or PDF
16 H. Barnard School Classroom 81,433             AutoCAD
17 Recreation Center Recreation Center 71,987             AutoCAD or PDF
18 Building 3 Office 9,385               AutoCAD
19 Building 4 Office 8,388               AutoCAD or PDF
20 Building 5 Office 8,388               AutoCAD or PDF
21 Sherlock Center Office 11,342             AutoCAD
22 Art Center Classroom 34,081             AutoCAD
23 Physical Plant Office 30,300             AutoCAD
24 Sweet Hall Dormitory 45,553             AutoCAD
25 President's House Dwelling 4,769               AutoCAD
26 Cooperative Pre‐School Classroom 1,821               No plans available
27 Fruit Hill Ave (Bldg. 30) Office 4,017               No plans available
28 Alumni House (Bldg. 31) Office 5,107               AutoCAD
29 Building 29 ‐ Center for Ecomomic Education Office 2,749               AutoCAD
30 Barn Storage 4,343               No plans available
31 Building 26 (former Sherlock Center) Office 3,514               AutoCAD
32 Yellow Cottage Vacant 4,650               AutoCAD
33 Building 1 Office 9,065               AutoCAD
34 Building 2 Office 9,065               AutoCAD
35 Building 6 Office 9,065               AutoCAD
36 Building 8 Office 9,065               AutoCAD
37 Building 10 (Kauffman Center) Office 10,486             AutoCAD or PDF
38 New Residence Hall Dormitory 125,000           AutoCAD
39 Thorp Hall Dormitory 32,491             AutoCAD
40 Weber Hall Dormitory 40,718             AutoCAD
41 Browne Hall Dormitory 52,353             AutoCAD
42 Willard Hall Dormitory 26,709             AutoCAD

Total 1,433,970      
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