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Per the ESSA Guidelines, local educational agencies (LEAs), otherwise known as school districts, must provide students placed in foster care or other DCYF residential placements with transportation to and from their school of origin. The System Manager often receives requests from DCYF/districts requesting “out of district” transportation.  The System Manager shall address these requests (when possible) in an effort to provide safe, efficient and cost effective transportation for the student.


	Procedures

	
1. Receive application via ERIDE in ESSA (FY) Session.
2. Application is reviewed by Statewide Coordinator and confirms information listed on application is correct
3. Once application is confirmed to be accurate, create student file in VersaTrans
4. Route student providing a temp stop when necessary to ensure service begins within next 2-4 business days. 
5. Routing/service starting within the 2-4 business days should follow the guidelines: 
a) Send routes to bus yard to begin service with next 48 hours
b) Temporary bus assignments will be reviewed and permanent service arrangements will be created using a 90 minute max ride time.
c) Permanent service will be in place within no more than 10 business days after temporary service begins. 
6. E-mail applicable districts the routing details
7. Contact caregiver with transportation details and start date




