Rhode Island Department of Education
Office of Statewide Transportation – Standard Operating Procedures	

	Procedure Number
	Topic

	RIDEOST.023
	Medicaid & Transportation Log Processing

	Page
	Adopted
	Last Revision
	Next Planned Review

	1 of 1
	July 1, 2013
	August 19, 2014
	June 1, 2015



	Statement

	Under federal law, school districts are eligible to receive payment from Medicaid for health services delivered to Medicaid-eligible children with disabilities. The System Manager and Contractor shall assist the school districts in this important process, as it applies to these students’ transportation services, by tracking and reporting related student ridership data to the school districts. The following procedures specific to this responsibility will be followed.

	Procedures

	Bus Contractor:
· Bus drivers will track the required ridership data for eligible individual students with disabilities using Form 023 – Transportation Log:
· Form 023 must be filled out in ink, signed and dated by the driver
· Each Form 023 must be checked for accuracy by Contractor Location Manager
· Completed and verified forms must be submitted in hard copy to System Manager not later than the Friday of the second week following the month of service being reported
System Manager:
1. Verify that all required forms are received and correct
1. Submit the verified forms to the school districts in hard copy via mail. 
1. Retain electronic records of all forms processed, organized by school district and student





