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SECTION: SUBJECT:
PHYSICAL PLANT SMOKING AND TOBACCO
ENVIRONMENTAL CONDITIONS REGULATIONS

AUTHORITY: Rhode Island General Laws (RIGL) § 42-56-10(22), Powers of the
director; § 23-20.10-1 et seq., Public Health and Workplace Safety Act; Executive Order
91-40

REFERENCES: U.S. Department of Health and Human Services. How Tobacco
Smoke Causes Disease: The Biology and Behavioral Basis for Smoking-Attributable
Disease, Public Health Service, Office of the Surgeon General, 2010; Fire Safety in
Correctional Facilities (NFPA study); NCCHC standards J-48, Use of Tobacco
Products; P-50, Smoke-Free Environment; RIDOC policy 9.14-6 DOC, Detecting and
Confiscating Contraband on or in the Possession of Inmates/Detainees (Including
Frisk, Strip and Body Cavity Searches) or in Inmate Transport Vehicles; 9.18-4 DOC,
Introduction of Unauthorized Items into the Adult Correctional Institutions; 11.01-
6DOC, Code of Inmate Discipline; 24.03-4 DOC, Visits

INMATE/PUBLIC ACCESS? X YES

AVAILABLE IN SPANISH? - X YES

L PURPOSE:

Tobacco use, particularly smoking, remains the number one cause of preventable
disease and death in the United States. Involuntary exposure to environmental tobacco
smoke (ETS) remains a common, serious public health hazard that is entirely
preventable by adopting and enforcing policies. Smoking bans are the most effective
method for reducing ETS exposure and are the only way to completely eliminate ETS
exposure. Beyond eliminating ETS exposure among nonsmokers, smoking bans have
additional benefits, including improved fire safety, reduced smoking intensity,
potential cost savings to employers by way of lower healthcare and building
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I

IIL

maintenance costs and higher employee productivity due to reduced absenteeism. In
addition, all tobacco products (including chewing tobacco) have an adverse effect on
health, sanitation, and the condition of the physical plant. Optimal protection of
nonsmokers and smokers, therefore, requires a smoke-free environment.

Given correctional facilities” unique settings, the national trend of correctional
jurisdictions adopting total smoking bans within their prison systems and that ETS
exposure remains a common public health hazard that is entirely preventable, the
Rhode Island Department of Corrections (RIDOC) intends to eliminate the problems
and risks associated with exposure to tobacco and ETS to staff, inmates, visitors,
contractors, and property under the control of RIDOC by implementing a total ban on
the use of tobacco products within its facilities.

POLICY:

All possession and use of tobacco products and their accessories, including but not
limited to pipes, cigarettes, cigarette papers, chewing tobacco, cigars, matches and
lighters, is prohibited within any and all buildings, vehicles, and property under the
control of the RIDOC. (See, 9.18-4 DOC, Introduction of Unauthorized Items into the
Adult Correctional Institutions, or a successive policy.)

In addition, electronic cigarettes (e-cigarettes) are also prohibited within any and all
RIDOC buildings, vehicles and property.

PROCEDURES:
A. Applicability

This policy applies to, but is not necessarily limited to, RIDOC administrators,
medical professionals, correctional and superior officers, non-uniformed
personnel, contract employees, contractors, volunteers, students, and interns.

B. RIDOC Staff

1. The USE of tobacco products and/or accessories, e-cigarettes and their
components is prohibited within any building, vehicle, and/or property
under the control of the RIDOC.
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2. In addition, RIDOC employees as defined in item IILA. are prohibited
from having tobacco products and/or accessories, e-cigarettes and their
components in their POSSESSION when they are supervising or have
custody of inmates.

a. Staff who work in any prison facility or “out building” (e.g.,
Industry shop) must deposit any/all tobacco products and/or
accessories, e-cigarettes and their components in their lockers
PRIOR TO assuming their posts.

b. Staff who enter/visit any prison facility or “out building” (e.g., to
tour the facility, to attend a meeting, to conduct an audit, etc.) may
not have any tobacco products, accessories, e-cigarettes and their
components in their possession.

3. Smoking by RIDOC employees shall only be permitted during authorized
breaks in designated “outside smoking areas” at least fifty (50) feet away
from building entrances and windows.

4. Facility and building administrators or their designees will designate one
outside smoking area per building,

NOTE: Inmate recreational areas shall not be considered outside smoking
areas.

5. Facility and building administrators or their designees shall also ensure
that adequate refuse containers are available to smokers in close proximity
to outdoor smoking areas. Facility and building administrators ensure
that such containers shall be emptied on a regular basis. Smokers shall
destroy or render unusable their discarded tobacco products and
accessories prior to discarding them.

6. RIDOC employees having custody of or supervising inmates (e.g., off-
grounds work crews) shall not smoke, use tobacco-related products, or e-

cigarettes and their components while on duty in the presence of inmates.

7. Violations of this policy may result in disciplinary action up to and
including termination.

C. Inmates




8.08-2 DOC 04/28/14
Smoking and Tobacco Regulations Page 4 of 4
1 No tobacco products, e-cigarettes and their components shall be stocked
or sold by the Inmate Commissary.
2. Smoking, the use/possession of tobacco-related products, or e-cigarettes
and their components by inmates is prohibited.
3. Passing, receiving and/ or possessing tobacco, tobacco-related products, or
e-cigarettes and their components (Category 1 contraband) is a Class 2
offense. Discipline shall be administered consistent with policy 11.01-6
DOC, Code of Inmate Discipline, or a successive policy.
4, Upon commitment to the Intake Service Center (ISC) (men) or the Gloria

DiSandro McDonald building (women), RIDOC staff shall search for and
dispose of any tobacco, tobacco-related products, or e-cigarettes and their
components. These items shall be destroyed.

NOTE: Information regarding the “Smoking and Tobacco Regulations”
policy will be included in inmate handbooks and outlined
during inmate orientation.

D. Visitors

1

Wardens or designees will ensure that signs in English and Spanish are
posted outside each facility stating that visitors are prohibited from
bringing any tobacco-related items into the facility. Visitors shall secure
all tobacco-related items in Jockers located in facility lobbies.

Any visitor refusing to comply with the “Smoking and Tobacco
Regulations” policy shall be denied visiting privileges. (See policy 24.03-4
DOC, Visits, or a successive policy.)
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| SECTION: SUBJECT:

SECURITY AND CONTROL INTRODUCTION OF UNAUTHOR-
IZED ITEMS INTO THE ADULT
CORRECTIONAL INSTITUTIONS

AUTHORITY: Rhode Island General Laws (RIGL) § 42-56-10 (22), Powers of the
director

REFERENCES: ACA standards 44192, Control of contraband; 4-4503, Visitor
registration; RIDOC policy #’s 3.10 DOC, Drug Free Workplace: Substance Abuse;
3.14-2 DOC, Code of Ethics and Conduct; 7.01-1 DOC, Accountability And
Procedures for the Utilization of Community Agencies, Volunteers, Interns, and/or
Employees of Outside Public or Private Organizations; 13.02-4 DOC, Access to
Institutional Facilities by Attorneys and Their Agents; Rhode Island General Laws
(RIGL) § 11-25-8, Conveyance to prisoner instruments for escape; § 11-25-14,
Conveyance of unauthorized articles to or from institutions; § 11-25-10, Conveyance
of intoxicants to prisoner

INMATE / PUBLIC ACCESS? X YES
AVAILABLE IN SPANISH? X NO
L PURPOSE:

To provide guidance for all administrators, supervisors, and staff of the Rhode Island
Department of Corrections (RIDOC) concerning the introduction of unauthorized items
into Adult Correctional Institutions' (ACT's) facilities by employees, volunteers, visitors
and/or vendors, contractors, contract employees, program providers and/or any other
individual/entity. Individuals found bringing unauthorized and/or illegal items into ACI
facilities are subject to disciplinary action and/ or prosecution under applicable laws.
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POLICY:

Unauthorized items shall not be brought beyond the Main Control Center or secure
perimeter of any ACI facility.

PROCEDURES:

A. In the context Qf this policy, ACI facilities include all custody facilities.

B. Unauthorized items are generally defined as those items that are determined to
present a risk to the security of a facility, or to the safety of staff or inmates, and
therefore are not approved by the manager of each facility for introduction into that
facility. Items listed below are not allowed beyond the Main Control Center
without the express consent of the Warden or Deputy Warden.

The following are examples of unauthorized items. However, this list may not be

all inclusive:
1. Radios
2. Television sets

3. Cellular telephones, smartphones (including but not limited to Blackberry,
Android, and iPhones), watch phones with wireless capabilities and any
other device that facilitates wireless communication (ie, Bluetooth
headsets).

a. RIDOC Inspectors, Investigators (SIU) and/or members of the Rhode
Island State Police (RISP) who enter a facility with a state-issued
cellular telephone are exempt from this prohibition.

b. During a Level Il or Level IIT incident RIDOC responders may obtain
permission to bring cellular telephones and wireless devices into an
affected facility. This permission can only be granted by the Warden
of the affected facility or on-site Incident Commander.

c. If a cellular telephone/wireless device is brought into a facility
pursuant to I, B. 3. a. or if permission is granted pursuant to I1I. B. 3.
b, a Main Control Center Officer must visually inspect the
telephone/device, record the identity of the person with the
telephone/ device, the telephone number, and the time in and out. In
the event that a telephone/device is reported missing within a
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facility, the Logistics Chief or the Shift Commander is to be contacted
immediately (actual contact, not a voice message) so the
telecommunications carrier can be contacted and the
telephone/ device service can be remotely shut down.

. 4. Portable multimedia devices capable of playing or recording any audio or
video format, and capable of storing and playing digital media such as
audio, video, images, documents, etc.

d.

This includes but is not limited to laptops and tablet devices such
as iPads or other brands, music devices such as iPods or other
brands, and e-Books readers such as Kindles or other brands and
tape/video recorders.

There shall be an exception for any RIDOC staff member using a
state-owned laptop, and program providers or contractors using
their own laptops to perform authorized duties or work. Only the
Assistant Director for Institutions and Operations may grant this
exception.

There shall be an exception for any RIDOC staff member using a
state-owned tape/video recorder, and program providers or
contractors using their own tape/video recorder to perform
authorized duties or work. The Warden may grant this exception.

NOTE: It shall be the responsibility of the unit manager,
contract/ program manager or RIDOC point of contact
to obtain the exception and notify the facility manager
in writing, i.e., e-mail detailing the granted exception.

Some items listed above may be authorized items for attorneys and
their agents and are covered in 13.02-4 DOC, Access to Institutional
Facilities by Attorneys and their Agents, or a successive policy.

- 5. Cameras/ camera phones

6. Data storage devices that have not been authorized by RIDOC
Management Information Systems (MIS) ~ this includes but is not limited
to USB flash memory storage devices and external hard drives.

NOTE: Authorized devices may be obtained or approved for purchase

from RIDOC MIS.
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10.

11.

12,

13.

14.

15.

16.

17.

18.

19.

20.

Reading material which is not job-related and has not been approved by the

- Deputy Warden.

Weapons of any kind, including pen knives.

Drugs, prescription or non-prescription, unless they are for personal use by
an individual covered by this policy.

Tlegal drugs and paraphernalia associated with illegal drugs
Alcoholic beve\rages
Tobacco products, including E-cigarettes and their components,

Matches, butane or other gas operated lighters, torches and flammable
aerosols (e.g., hair spray)

Tape, rope or string of any kind (including dental floss)

Playing cards and games (including computer games)

- Tools (other than Maintenance or state-owned)

Personal security equipment (including, but not limited to, handcuffs
and/or cuff keys and canisters which dispense Oleoresin Capsicum (OC)
and/or chemical agents)

Civilian clothing in secure areas (limited to locker room)

Global Positioning System devices - or any other device which provides
information on an exact location or which tracks the movement of a vehicle
or person (including, but not limited to, Garmin Nuvi or TomTom brand

devices)

Any other battery operated or electronic devices.

C. Prescription Medication

1.

The presence or consumption of controlled substances is prohibited unless
they are being taken pursuant to a valid medical prescription and the side
effects of the medication will not prevent an individual from performing any
job function. '
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2. Employees, volunteers, and/or vendors, contractors, contract employees,
and program providers and/or other staff members who work in a secure
area or in proximity to the inmate population and has in his/her possession
any prescription medication must take steps to assure that these substances
are stored in such a way that they are not accessible to the inmate
population. Officers working a weapons post may not be in the possession
of a weapon while under the influence of any medication that impairs

judgment.
3. The Rhode Island Medical Marijuana Act at RIGL § 21-28.6-7 specifically
prohibits : ~
(@)  “any person to undertake any task under the influence of marijuana,
when doing so would constitute negligence or professional
malpractice.”

(b)  the smoking of marjjuana “in a correctional facility; or public place.”

4. Staff members, who require prescription medication to be in their
possession, are to store said medication in its original container and limit
the quantity to a 2-day supply.

5 In the event a staff member is held over in excess of two (2) days, s/he
must inform the Shift Commander regarding the need to replenish the
supply of prescription medication.

E. All personnel should refrain from introducing large amounts of cash into any
correctional facility.

E. It is the Shift Commander’s/Supervisor’s responsibility to ensure all attorneys’
and their agents’ receptacles (briefcases, pocketbooks, handbags, purses,
backpacks, etc.) going into visiting rooms of the facilities are inspected for
unauthorized items (in keeping with language from policy 13.02-4 DOC, Access to
Institutional Facilities by Attorneys and their Agents, or a successive policy,
regarding the policy’s reference to “one receptacle - briefcase, pocketbook,
handbag, purse, backpack, etc.”).

G.  Within 60 days of the issuance of this policy, facility specific procedures shall be
created to address any areas outside the secure perimeter to which inmates have
access. Procedures shall be submitted to the Assistant Director for Institutions and
Operations.
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1 9.40-4 DOC

[ SECURITY AND CONTROL | PROCEDURES FOR CONTRACTORS
' AT INSTITUTIONAL FACILITIES .

[ AUTHORITY: Rhode Island General Laws (RIGL) § 42-56-10(22), Powers of the
director; (RIGL) § 38-2-2(4)(b) Public Records Act

| REFERENCES: RIGL§ 38-2-2(4)(b) RIDOC pohﬂes 222 Procedures for Momtormg
Comipliance of Subcontractors with USDQ]J Civil Rights Regulations; 3.14-2. DOC,
Code of Ethies; 4.03-3 DOC, Orientation and Entrance-Level Trainiing for Non-.
Cotrectional Officer Employees; 7.01:2 DOC, Accountability and Procedures for the |
Utilization of Comimunity Agencies, Volunteers, Interns, and/or Employees of
‘Qutside Public and TPrivate Organizations; 9:18-4 DOC, Intfoduction of |
"‘Unauthormed Ttems Tiito: the Adult Correctional Institutions; 9.23-2 DOC, Access to;E
'ACI Facilities by Staff and Petsons Providing Services to RIDOC; 9.24-3: DOG; Enfry |

7 -

to/Exit from to: Secure Facilities; 10.35-2 DOC, Maintenance- On-Call. Procedures,?'_
.DO] ‘Final PREA Standards 1156 Defimhcns, 115.32 Volunteer and Contractor |
‘Training, 115.77 Corrective action for Contractors and Volunteers

INN[ATE/PUBLIC ‘ACCESS? - X YES

SPANISHTRANSLATION? _— ~ ~~—  XNO

L. PURPOSE
To delineate’ the rifes, regidations and procedures that must be: followed: by ll
contractors who provide: services to the Rhode Island Department ‘of Corrections.
{RIDOC) in its mstitutiorial facilities.

. POLICY:

It is ifriperafive thiat all contractors providing services in RIDOC's institutional facilities
fiilly understand and adhiere to the rules, regulations and procedureg-as directed by the-
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‘Departmen’c to- mclude the: Department s Code- of Ethics and Conduct: (policy 3.14-2
. D¢ - & successive policy). Failure: to sdhere to these riles-and regulations ‘may
.result ina delay of payment or non=payment of invoices; suspension-of ‘the contractor’s.
or confractor’s representative. authorization to provide continuing: servicgs, and/or
termination 'of the contract with RIDOC..

Departmenital contract managers are responsible for the dissemination of this policy to
all appropridte, contractors and to ensure’ that contractors fuIly understand these rules.
‘and regulations, Conttactots are, in tutn; respons1b1e for-disseminating this policy to
-appropriate. emponees aiid subcontractors.

I  PROCEDURES:

A.  Definition.

For the purposes of this policy, a confractor is: defined .as any; individual,
:orgamzauon, business; or program provider other than RTDOC employees. who
have been contracted by the State (or sub=contracted:to a: coritractor of the Stafe),
or-who are otherwise: compensated to, provide goods:or services to RIDOC and
who arerequired to-enter secure areas of a correctional institutior.

B. Orientation Program

1. .If a contractor is to prov1de serv:u:es whlch brmor 1ts workers into revular
req_un:ed to: paruclpafe in.an onentanon program conducted by RIDOC’
Training Academy in consultation with. the. Appropriate: -administratot,

NOTE: This training shall iniclizde instruction that RIDOC: hds a: zero-
tolerance policy regard g?sexual".abuse -anid sexital hiarassment of
,Jmnates as:well as other dutiesand reSpGrBlblll’CleS handated: by
‘the Prison: Rape Elimination ActStandards.
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Inshtutxons and Operahons oF des1gnee 1f there is & queshon a5 o thea;
appropriateness: of this fraining’ for a- contractor’ of employees: of the.
contractor:

NOTE: -Any ‘contractor. who: is - exempted from NEO. training- shall. be:
notified in writing by ‘the RIDOC Condract Manager that RIDOC
has a zero-,toleranc_e pohcy regardlrg_g sexnal abuse -and ‘sexdal.
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4,

harassiment of inmiates as well as. other duties and rtesponsibilities
mandated by the Prison Rape Elimination Act Standards;

to arrange a session with the Training Acadeny. 0

A schedule of training can be obtained from the Training Acaderny.

[D Requiternent

1.

1.

Contractors who are required. to perform services: within instifutional

facilities must obtain security .clearances consistent with policy. 9.23-2
DOC, Access to. ACI Facilities by Staff and Persons: Providing Services to
RIDOC, ora-suiceessive policy.

A Photo Ideéntification’ Card/Access to Pacilities Applicafion Form s
submitted tothe contract manager, who, in'furn, processes the application
with RIDOC's Identification Unit. (See policy # 9.23-2 DOC, Access to-ACI

Facilities by Staff and. Persons. Providing Services to. RIDOC, or a

successive paliey; for application form. )

Upon. completion of service and/or’ expiration of contiact, or upon. the

expiration date of the badge, identification badges-mitst be retutned toithe
contract manager. The contract manager then notifies -the Assistant
‘Director of Inistitutions and Operations or designee 50' that the contractor’s

employees information maintained in applicable’ RIDOC databases: may

‘beupdated.

For those: contractors who.are not issued ID badges, the contract r"r‘xan’aﬁ'er‘,
upon -completion -of service andfor expiration of Contract; -1
Assistant Director of Institutions and-Opérations or“designee 50 ) that thie

‘contractor’s employees information maintained in applicable RIDOC

databases may beup dated.

Work Hours

General'- Contractor work hours are scheduled ithér:

a.  Inaccordance with the provisioris set forth in the contract; or
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As'scheduled by the contract manager prior to the commencement
c;wiork;_ '

Nowork is performed on. Saturdays, Sundays, or holidays, uriless
authorized by the contract Ihanager.

2.  Facilitiés and Maintenance - Staﬁcdls/fmes a requiest for sefvice repairs.

A

NOTE:

Contractor calls the: Facxhtxes ‘and Mam’cenance Office to schedule
service  repairs: and. estabhsh work ‘day and. time. Bvery effort'is
made ta'schedule service calls between the hours of 7:30 a.m. and
3.00-,p.mr

Conitractor employees report to the Facililes and Maintenance
Office to sign-in the appropriate logbook and contact the faeflity in.
need of service.

‘Regardless of pre-scheduling, the Warden, Deputy Warden, or
‘Shift Commander: of -the facility may, 4t any tHme; pro}ublt
entry into a facxhty when deeried. necessary for security
purposes.. Thie Shift Commander MUST contact the facility
‘administrator before: malcmg this decisior,.

Contractor reports to the facility and makes the necessary repairs.
Contractor has the work order slip -signed by a RIDOC staff
member (e.g, maintenance personnel, steward, fire safety
techrician, or correctional officer escorting the contractor).

Contractor leaves the facility- and réports back to the Facilities and
Maintenance Office to’ sigh-out of logbook, relay arly necessary
informiation, ‘and present: 31g11ed service Slip:

NOTE:; Al invaices noting hours worked niust coincide with the sign-

in/ ozt houzs in the aforementioned log book.

I if is- necessary for service calls to be extended beyond 4:00 pm.,
contractor” staff” call the Facnhties and Maintenance: Office from:

within the facility where service is being performed and: leave:a.
voice mail ‘message including: departing day; date, time, facility

location and extension from- whmh s/heis calling.

Sign-in/sign-out procedures:
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Any contractor required. to: enter a RIDOC facﬂﬂ'y which houses
frimates. mustabide by facilify sign-in-and sign-out requirements.

E.  Security of Tools; Equipment and Toxic/Caustic Materials

Tt. {s . the- responsibility of all confract managers to provide conftractors Wwith
instructions: regardmg the ‘security:  of tools ‘équipmert and. ‘toxic/ caustlc'
materials.,

F.  Conduct of Contractor and Contractor’s- Employees:

L

The. contractor shall communicate all. necgssafy policies; riles; and

regulations to his/her employeés and subcontractors.

Contractors, shall Aot have any illegal diugs; legally prescribed. miedical

‘Tharijuaria’or dlcohol on their persoris.

Unopened. arid sealed containers of alcohol are permitted in vehicles only,

consistent with 3.14-2 DOC, Code of Fthics, or:a successive policy.

A contractor who works in a segiire areéa or in proxirity 0. the- ifmate
populatiori:and hag inhis ./ her possession prescnphon medlcauonmust take
‘steps 0 asstt
‘ot accessible tothe inmate population.

¢ that these substanices-are stored in such & way: ‘that they are

NOTE: The: Rhode Island: ‘Medical Marjuana. Act at RIGL § 21-28.6:7

specifically-states that is does not permit:

(@)  “anyperson to undertake any task irider the irifluénce of marijtians,
. ‘when doing so would constifitte negligerice or ‘professional
malpracﬁce "

(b)  the smoking of marijuana “ina correctional facility; or public place.”

Contractors are not allowed admittance into-any facility-if-it.is knowri that -
they 'have consuméd 'a’ltohblié"'béﬁiéféigeé; while outside the correctional

Contractots shall not have weapors of any sort on their persons or ir their
wrehicles:
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10.

13..

14,

Contractors must park in designated. parking areas and mmust fock all
vehicles.

All contractors entering ACT facilities shall exercise professional discretion
with. regard to, their clothing; The Shift Commander shall have the final
au{faon’cy as- to whether the attiré of any contractor is inappropriate.
and/or posés a tisk.to the gecutity or order of the facility and if that
contractor shall be barred from entering a facility.

Contractors shall have o contact with mmates, except wheré such confact

‘isa provision: of the-contract; Whenan inmate or a contractor has initiated

inappropriate contact; such contact shall be immediately reported by the.
inmate or the-contractor, or by, the person having such knowledgé, to the

. Correctional Oficerin charge,

‘Any contractor who engages in sexual abuse of an inmate shall be
prohibited fiom contact wath. inmates and shall be reported ‘o law
SEnforcement agericies, wniless e dctivity was. clearly not-Eriminal, -dnd to-
relevant licensing authorities,

" All coptractors ‘shall have in place instructions for’ their employees. on the:

procediire to follow if they are exposed to an infectious:disease,

NOTE: .In.addition fo. any: contract employer/employee instructions, any”
‘contract employee ‘who'is exposed to an’ #nfectous disease while.
working in a RIDOC facility shall -immediately nofify the
supervising/escort - Correctional Officer who “will immediately
‘notify: the Shift Commander..

Vehicles and _personal property of the contractors. are subject to search
‘when deemed 1 necessary. for secunty Ppuiposes; . )

No: contractor: convicted of a felony is-allowed. to work in the facilities
without the express’ pemusswn of RIDOC's Director, Assistant Director-of
Institutions arid Operations or designées: following consultation with the
facility’s Warden.or Deputy Warden.

‘Contractors shall not bring into the facilities ary-itéms not required for the-
execiunon. of théir ‘respective. responsxb:hﬂes and. not: approved by the
‘contract manager
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All contractors are required. to follow: the procedures:set:forth in section
IILA. of RIDOC policy-9:18-4 DOC, Introduction of Unauthiorized Items
into: the. Adult Correctional Institutions, or- a successive. policy. -Any
special circumstances which require an exception from these procedyres
mitrst be approved by the facility Wardén-or desigriés. Contract managers
shall facilitate these exceptions.

pohcy 918-4 DOC, Im:roductzon of Unauthonzed Items. into the Adult
Correctional IHStlﬁl’aOIlS, Or a‘successive pohcy, torall contractors

15, Confractors are permitted fo- perform only the ‘work atithorized by the:

contract' anager or his/her express designee. They inay not accept
! y the scope of work, the natutre. of the work, or'changes to the.
work from atiy othier person

16.  Upon ‘enfry into a RIDOC facility, all persons. other. than uniformed,
facility staff are required to produce proper identification (picture 1Dy
and ‘surrender it to:the Main Confrol Ceniter of Vehicle Tfap Officer. The
Main_ Control Center or Veéhicle Trap Officer issues: a facility LD. badge
and retains the person’s personal ID. The process reverses ‘whén exiting:
the facility. Pefsons not possessing proper identification are deried.
adrmttancé Jaccéss.

G. Contractor ‘Emergency Service (Facﬂitv Mamtenance/ Repair/Construction:

Only )

1. Thecontractor must provide:a 24homserv1cenumber

2 The contractor is contacted by telephone oufside of normal work: Hours..
Emergency service is authorized by de51gnated RIDOC Facilities and
‘Maintenance Unit siiperinteridents or their designees:

3. The contractor is given the location and description: of work to be:
performed, and. is ‘issued .a temporary work: order number by the:
‘Maintenance: Supei tendents; Facilities and Maintensnce: miist give:
notice to the Shift'Commander of who the contractor is sendifig, when:
s/ bie 'will arrive and for what purpose:.
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4 The contractor reports-to-the Main Control Center of the facility where
work:is to be performed. Upon arrival, appropriate facility staff performs
applicable background checks:

5. Prior to’ starting work;: contractor-employees must. call the Facilities and
jMamtenance Offlce fr:om Wxthm the facﬂlty and leave 8 voice maul

quc;h 5/ he'is callmg

6..  Asrequired,a Correctional Officer is assigned to‘log tool inventory and to
provide-escort..

7. The contractor performs-only Work which is described by the Facilities
and Mainténance Superintendent or’ des1gnee

8. Upon completion of work, the contractor obtains signature. of a RIDOC
staff member who: escorted him/her oz the: Shift Commander: on. said
contractor’s work order. Coniractor then calls: the Facilities and
Maintenance: Office: and leaves a voice mail message stating time of
-complehon as well as facility and-extension from. which s/ heids callmg




