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Vendor A 

1. The specifications given state the product is 21 pages, and the size is 8.5 x 3.75. 

Are all line items this same 21-page coupon book? Line 10 mentions an 8.5 x 11 Insert. 

A: I am not sure what the reference is to 21 pages.  Page 5 of that document details the 

number of pages and a general idea of what is on the pages.  The coupons within each 

booklet are the same except for the variable data that needs to be printed on each 

coupon.  The variable data are the specific coupon dates, and taxpayer data. 

The insert is not a normal part of the booklet, but occasionally a special notice – the 8.5 x 

11 insert – needs to be included in the mailing to the taxpayers.  There are other 

references to an insert where additional pages may need to be added to the booklet. 

 

2. If there are different items to quote, and you specify the flat and finished size, number of 

colors and paper stock of each item to quote? 

A: The booklets are not full color.  There is blue on the covers and the coupons have 

some background color. Instruction page (two-sided) and W-3 in the withholding 

booklets also have background color. 

 

Sales Monthly – brown 

Sales Quarterly - green 

Meals & Bev – purple 

HTD – brown 

Hotel – brown 

Prepaid wireless – light pink 

Monthly withholding – yellow 

Quarterly withholding – blue 

Quarter-monthly – pink 

 

 See PDF documents “Booklet Scans” and “Xerox Scan. . .”. 

 

3. What is the construction of the coupon book? Are there 21 separate sheets stapled on the 

short edge? Do all the sheets have personalization on the front and the back of each sheet, 

or just on side side of the sheet? 

A: Separate sheets are stapled on the short edge.  All pages are perforated for ease of 

use by the taxpayer.  There is also a band on the same short edge concealing the staples 

and covering the entire left edge. 

Personalization (variable data and taxpayer specific information) is only on the front 

side.  There is printing on both sides. 

 

4. Can we get samples of each product to quote? 

A: Some samples can be provided. Please see attached. 
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Vendor B 

• Can you provide the pricing of all book types from the previous awarded contract? 

A: Yes. See PDF document “Purchase Order_3480686” 

 

• Is all variable data printed in black ink; i.e.name, address, payment amount, etc?  Is all 

colored ink in the coupon booklets static information?  

A: All variable data is printed in black ink.  The colored ink would be blue on the 

front covers and the different background colors of the coupons.  See PDF 

document “Booklet Scans” and “Xerox Scan.” 

 

• Should the bid unit price include postage?  If so, we would need the know the weight of 

each book to provide postage pricing and the class you want it to be mailed at.  Please 

clarify how postage is determined. 

 

A: The bid unit price should not include postage but should include the cost of the 

envelope used to mail the booklet.  Booklets are to be sent first-class, bulk, pre-

sort using a state postal permit/indicia.  For mailing that cannot be sent in that 

manner, postage is to be included on the booklet invoice as a separate line item at 

the mailing cost. 

We currently have a postage account that we fund for the mailings.  The pre-sort 

ones come out of the postage account, while the ones that cannot go bulk.pre-sort 

are invoiced separately. 

• Does the #10 Envelope have an indicia/permit imprint? 

A: Yes. 

 

• Can you give more information about the insert?  Is it simplex or duplex?  How many 

colors per side? Black ink only?  Is there more than one type of insert? 

A: The insert could be one or two sided.  It will only be in black ink.  The insert is 

not a normal part of the booklet, but occasionally a special notice – the 8.5 x 11 

insert – needs to be included in the mailing to the taxpayers.  There are other 

references to an insert where additional pages may need to be added to the 

booklet. 

 

• Can you provide more detail on Miscellaneous fees? 

A: This is for any additional fees that are required in the future that may not have 

been covered under the original bid/contract.   
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The following questions will reference the numbers on the Tax Coupon Booklet Pricing 

page, since the numbers are different on pages 1 and 2 of bid. 

 

• Number 15 on Tax Coupon Booklet Pricing Page asks for Postage for non-presort items.  

Since the books are varying weights, we would need a breakdown of each book type 

weight to determine the pricing.  Is the 1,500 books all at the same weight; therefore all 

at the same US Postage 1st class rate? 

A: The 1,500 booklets would not be of the same weight.   

Approx weight of the booklets are: 

STM: 0.1000 pounds 

STQ: 0.0700 pounds 

WTW: 0.2800 pounds 

WTM: 0.1050 pounds 

WTQ: 0.0750 pounds 

 

• Is there only one type of insert? Number 14 on Tax Coupon Booklets page “INSERT 

WITHHOLDING”   

A: There could be different inserts.  Line 12 is for a full 8.5 x 11 insert like a notice 

into the envelope being sent to the taxpayer.  Lines 13 and 14 are inserts into the 

coupon booklets themselves – the 18,000 for sales or 30,000 for withholding.  In 

case additional pages need to be added to the booklets. 

 

• It looks like you are requesting pricing for 30,000 inserts (#14) And requesting pricing to 

insert 18,000 inserts into the envelopes (#12) s and insert 18,000 coupon books into an 

envelopes (#13).  Is this correct or is #13 another insert? Please clarify #12, #13 and #14. 

A: See previous answer. 

 

 




































