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[bookmark: _Toc508631][bookmark: _Toc504384690][bookmark: _GoBack]APPENDIX D: SUBMISSION CHECKLIST
This checklist is provided to assist the bidder in preparing a bid proposal for submission. It is not a substitute for a thorough review of the Instruction to Bidders nor a comprehensive list of all bid proposal requirements. Each bidder is responsible to review the Instructions to Bidders and to comply with all requirements of the Solicitation. 

A. Medical Plan Administration - The items listed below are required in order for your proposal to be considered.

General:
· Signed Plan Design Confirmation (Section 2.C.1 and Appendix F)

[bookmark: _Hlk506192284]Technical Proposal (Section 2.D.)
· Vendor Performance Guarantees (Section 2.D.1)
· Medical Questionnaire (Section 2.D.2 and Appendix G)
· Certified Financial Statements (Section 2.D.5 and Appendix G; F. Experience, Stability, and Contractual; Question 3)
· Sample Contract for Self-Funded Arrangements (Section 2.D.2 and Appendix G; F. Experience, Stability, and Contractual; Subsection – General Contract Provisions)
· References (Section 2.D.2 and Appendix G; G. References)
· Geographic Network Access (Section 2.D.3 and Appendix E.6)
· Provider Disruption (Section 2.D.4 and Appendix E.6)

Cost Proposal (Section 2.E.)
· Administrative and Program Fees (Section 2.E.1 and Appendix H.1)
· Claims Trend Guarantee (Section 2.E.1 and Appendix H.2)
· Provider Reimbursements & Discounts (Section 2.E.2 and Appendices H.1 and H.3)
· Financial Questions (Section 2.E.3 and Appendix H.4)

ISBE Proposal (Section 2.F.)
· ISBE Proposal (Sections 2.F and 6.B.1 and Appendix A)


B. [bookmark: _Hlk506194508]Pharmacy Benefit Management - The items listed below are required in order for your proposal to be considered.
General:
· Signed Plan Design and Programs Confirmation (Sections 3.C.1 and 3.C.2 and Appendix K)
Technical Proposal (Section 3.D.)
· RX – Requested Contractual Requirements (Section 3.D.1 and Appendix L)
· RX – Vendor Accountability and Performance Guarantees (Section 3.D.2 and Appendix M)
· Pharmacy Questionnaire (Section 3.D.3 and Appendix N)
· Certified Financial Statements (Section 3.D.4 and Appendix N, Question 3.D.3.1)
· Completed formulary tables in Appendix J (Appendix N, Question 3.D.3.46, 3.D.3.47, and 3.D.3.48)

Cost Proposal (Section 3.E.)
· Administrative Fees (Section 3.E.1 and Appendix O.1)
· Prescription Drug Pricing (Section 3.E.2 and AppendixO.2)
· Generic Drugs - Dispensing Rate Guarantees (Section 3.E.3 and AppendixO.3)
· Specialty Pharmacy Program Pricing (Section 3.E.4 and AppendixO.4)

ISBE Proposal (Section 2.F.)
· ISBE Proposal (Sections 3.F and 6.B.1 and Appendix A)

C. All Proposals - The items listed below are required in order for your proposal to be considered.
· R.I.V.I.P Generated Bidder Certification Cover Sheet (Section 6.A.1)
· Completed and Signed W-9 (Section 6.A.2)
· All Submissions Compliant with Content and Formatting Requirements (Section 6)
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