[bookmark: _GoBack]Candidate Project Experience Template Instructions

Provide in-depth narrative for one government project which demonstrates project management experience directly applicable/related to the project scope, activities, and tasks for this RFP. The Experience Template is designed to allow the Candidate to expand upon his or her project management experience beyond that provided in the resume. Do not repeat or cut and paste information from the resume in the template. 

Complete the template and insert if the proposal as directed.


Candidate Name: enter the name of the proposed candidate.

1) Client Name: Business name of the client for whom the candidate provided services. 
2) Business Sector: Nature of the client’s business.
3) Project Title: Name of project.
4) Project Description, Goals and Solution: Describe (in lay terms) the nature of the project, without using project-specific language or acronyms. List the project goals and objectives. Provide the name of the technical solution and whether it was sourced externally or built internally. 
5) Project Location: Provide the client address where candidate worked on this project.
6) Candidate’s Position Title on Project.
7) Dates Candidate Worked on Project: Provide begin and end dates. List multiple start and end dates, if applicable.
8) Candidate’s Employer: List the name of the firm who employed the candidate. 
9) Candidate’s Project Responsibilities: Describe in detail the candidate’s day to day direct responsibilities. 
10) Candidate’s Project Contributions:  Describe the specific contributions/deliverables of the candidate (include impact if actively measured) to this project. Convey the environment in which the candidate’s contributions were produced (independently, with certain colleagues, etc.)
11) Project Tools Used: List the project management and/or collaboration tools utilized on the project. If an enterprise platform was deployed, which team administered the platform, and how it was used? 
12) Project Budget: Provide the total budget for the project.
13) Number of Business Users: Provide the number of people who will use the implemented solution. 
14) Name of Client Project Sponsor
15) Telephone and Email Address of Project Sponsor 
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