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REQUEST FOR PROPOSAL (RFP) – BID# 7597661 
 

ON CALL STORMWATER CONSENT DECREE COMPLIANCE, DESIGN AND SUPPORT 
SERVICES 

 

SUBMISSION DEADLINE:  Monday, January 07, 2019 at 11:00 AM (ET) 
 

PRE-BID CONFERENCE:  NO 
  YES Thursday, December 13, 2018 at 1:00 PM (ET) 
Mandatory:  NO 

  YES:  Any vendor who intends to submit a bid proposal in response to this solicitation must have its 
designated representative attend the mandatory pre-bid conference.  The representative must register at the pre-bid 
conference and disclose the identity of the vendor whom he/she represents.  Because attendance at the pre-bid 
conference is mandatory, a vendor’s failure to attend and register at the pre-bid conference shall result in 
disqualification of the vendor’s bid proposal as non-responsive to the solicitation. 

 
Location: RI DEPARTMENT OF ADMINISTRATION  
 
 1 CAPITOL HILL -2ND FLOOR CONFERENCE ROOM A  
 
 PROVIDENCE, RI 
 
      
 
Buyer Name: ALYSSA WARD 
Title: BUYER I 
 
QUESTIONS Prospective bidders are hereby notified that all questions pertaining to this contract must be submitted to 
the Department of Transportation in writing through its website at http://www.dot.ri.gov/contracting/bids by accessing the 
questions & answers menu located within the ‘contracting’, then ‘bidding opportunities’ link.  Response to the submitted 
questions will also be posted under this link as an addendum as appropriate.  Phone calls will not be accepted. 
 
SURETY REQUIRED: NO 
 
BOND REQUIRED: NO 
 
DISK BASED BID:  NO 

 YES:  See attached Disk Based Bidding Information 
 
NOTE TO VENDORS: 
Vendors must register on-line at the Rhode Island Division of Purchases website at www.purchasing.ri.gov.  Offers 
received without the completed three-page Rhode Island Vendor Information Program (RIVIP) Generated Bidder 
Certification Cover Form attached may result in disqualification. 

 
THIS IS NOT A BIDDER CERTIFICATION FORM 

 

http://www.dot.ri.gov/contracting/bids
http://www.purchasing.ri.gov/
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ON-CALL STORMWATER CONSENT DECREE COMPLIANCE, 
DESIGN, AND SUPPORT SERVICES 

AGENCY PRICE AGREEMENT 
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SECTION 1. INTRODUCTION 

The Rhode Island Department of Administration/Division of Purchases, on behalf of the 
Rhode Island Department of Transportation (RIDOT) seeks to establish an Agency Price 
Agreement (APA) with qualified firms to provide 1). Municipal Separate Storm Sewer 
Systems (MS4) and Environmental Protection Agency (EPA) Consent Decree Compliance 
Support Services and 2). Statewide Drainage Engineering Design Services. This APA will 
be utilized exclusively by RIDOT due to the requirements in the Consent Decree 
http://www.dot.ri.gov/about/stormwater.php between RIDOT and the U.S. 
Environmental Protection Agency. This Solicitation is in accordance with the terms of 
this Request for Proposals (“RFP”) and the State’s General Conditions of Purchase, which 
may be obtained at the Division of Purchases’ website at www.purchasing.ri.gov. 

The State anticipates that between eight and ten of the top ranked firms will be included 
in this APA. However, this number may be adjusted based upon what is determined to 
be in the State’s best interest. The initial contract term shall be three (3) years. At the 
discretion of the State and based upon the availability of funds, the APA may be renewed 
for two (2) additional three (3) year terms so that new Task Orders may be assigned and 
subsequent project phases may be completed.    

This is a Request for Proposals, not a Request for Quotes.  Responses will be evaluated 
on the basis of the qualifications of the respondent firms. There will be no public 
opening and reading of responses received by the Division of Purchases pursuant to this 
solicitation, other than to name those offerors who have submitted proposals. 

SECTION 2. INSTRUCTIONS AND NOTIFICATIONS TO OFFERORS 

Offerors are advised to review all sections of this RFP carefully and to follow instructions 
completely, as failure to make a complete submission as described elsewhere herein 
may result in rejection of the proposal. 

All costs associated with developing or submitting a proposal in response to this RFP or 
for providing oral or written clarification of its content, shall be borne by the Offeror.  
The State assumes no responsibility for these costs even if the RFP is cancelled or 
continued. 

Proposals are considered to be irrevocable for a period of not less than 180 days 
following the opening date, and may not be withdrawn, except with the express written 
permission of the State Purchasing Agent.  

All pricing submitted will be considered to be firm and fixed unless otherwise indicated 
in the proposal. 

It is intended that an award pursuant to this RFP will be made to a prime Consultant 
who will assume responsibility for all aspects of the work.   

http://www.dot.ri.gov/about/stormwater.php
http://www.purchasing.ri.gov/
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Sub-Contractors/Sub-Consultants are permitted, provided they are identified in the 
Offeror’s proposal along with the services they will provide. 

The purchase of goods and/or services under an award made pursuant to this RFP will 
be contingent on the availability of funds. 

Offerors are advised that all materials submitted to the Division of Purchases for 
consideration in response to this RFP may be considered to be public records as defined 
in R. I. Gen. Laws § 38-2-1, et seq. and may be released for inspection upon request once 
an award has been made. 

Any information submitted in response to this RFP that an Offeror believes are trade 
secrets or commercial or financial information which is of a privileged or confidential 
nature should be clearly marked as such. The Offeror shall provide a brief explanation 
as to why each portion of information that is marked should be withheld from public 
disclosure. Offerors are advised that the Division of Purchases may release records 
marked “Confidential” by an Offeror upon a public records request if the State 
determines the marked information does not fall within the category of trade secrets or 
commercial or financial information which is of a privileged or confidential nature.   

Interested parties are instructed to peruse the Division of Purchases website regularly 
as additional information relating to this solicitation may be released in the form of an 
addendum.  

By submission of proposals in response to this RFP Offerors agree to comply with R. I. 
General Law § 28-5.1-10 which mandates that contractors/subcontractors doing 
business with the State of Rhode Island exercise the same commitment to equal 
opportunity as prevails under Federal contracts controlled by Federal Executive Orders 
11246, 11625 and 11375. 

Consultants are required to ensure that they, and any subcontractors awarded a 
subcontract under this RFP, undertake and continue programs to ensure that minority 
group members, women, and persons with disabilities are afforded equal employment 
opportunities without discrimination on the basis of race, color, religion, sex, sexual 
orientation, gender identity or expression, age, national origin, or disability.   

Offerors and subcontractors who do more than $10,000 in government business 
annually are prohibited from engaging in employment discrimination on the basis of 
race, color, religion, sex, sexual orientation, gender identity or expression, age, national 
origin, or disability, and are required to submit an “Affirmative Action Policy Statement.” 

Offerors with 50 or more employees and $50,000 or more in government contracts shall 
submit an “Affirmative Action Plan” as required. 
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a. For these purposes, equal opportunity shall apply in the areas of recruitment,
employment, job assignment, promotion, upgrading, demotion, transfer, layoff,
termination, and rates of pay or other forms of compensation.

b. Offerors further agree, where applicable, to complete the “Contract Compliance
Report” (http://odeo.ri.gov/documents/odeo-eeo-contract-compliance-report.pdf), as
well as the “Certificate of Compliance” (http://odeo.ri.gov/documents/odeo-eeo-
certificate-of-compliance.pdf), and submit both documents, along with their Affirmative
Action Plan or an Affirmative Action Policy Statement, as applicable, prior to issuance of
a purchase order.

SECTION 3. MINORITY BUSINESS ENTERPRISE GOAL 

This project has been assigned a 15% Minority Business Enterprise Goal. The goal 
applies to the total contract value, i.e., it shall include change orders. Firms will receive 
credit toward the MBE goal only when a MBE performs a Commercially Useful Function 
(CUF). A MBE performs a Commercially Useful Function when it is responsible for 
execution of the contract work or a distinct element of the work by actually performing, 
managing and supervising the work involved. In addition, MBE firms must perform those 
services for which the firm has been approved for based upon the Primary North 
American Industry Classification System (NAICS).  

A list of current Rhode Island State certified MBE firms may be obtained at the Rhode 
Island Office of Diversity, Equity & Opportunity website http://odeo.ri.gov/. DBE firms 
must be certified at the time the Technical Proposal is submitted. A detailed disclosure 
of RI certified MBE firm(s) and proposed task assignment(s) to be performed must be 
included in the Technical Proposal along with a copy of current state certification 
letter(s). Questions regarding the program may be directed to Melissa Francisco, RIDOT 
Office of Civil Rights 401-222-3260 ext 4925. 

 The Prime Consultant will be required to submit a Monthly DBE Utilization Report 
utilizing RIDOT’s Civil Rights software, currently PRISM. There is no cost for the software. 
If your firm or Sub-Consultants require training on this software please contact Nathan 
Shapiro at 401-222-3260 ext 4410. 

In accordance with R. I. Gen. Laws § 7-1.2-1401 no foreign corporation has the right to 
transact business in Rhode Island until it has procured a Certificate of Authority to do so 
from the Secretary of State. This is a requirement of only the successful Consultant(s). 
For further information, contact the Secretary of State at http://sos.ri.gov/ 

All requisitions for payment shall be submitted to RIDOT. Services will be sought on an 
“as-needed” basis. Once need has been determined, utilization by RIDOT will be based 
on a number of factors, including, but not limited to price, expertise, schedule and 
availability. The State reserves the right to review Consultant qualifications relating to 
an individual Task Order and make an award based on Consultant capabilities and not 
solely on cost. 

http://odeo.ri.gov/documents/odeo-eeo-contract-compliance-report.pdf
http://odeo.ri.gov/documents/odeo-eeo-certificate-of-compliance.pdf
http://odeo.ri.gov/documents/odeo-eeo-certificate-of-compliance.pdf
http://odeo.ri.gov/
http://sos.ri.gov/
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Persons or firms practicing or offering to practice architectural and/or engineering 
services in the State of Rhode Island must possess a valid registration and Certificate of 
Authorization from the Department of Business Regulation, in accordance with 
applicable statutes and regulations. 

A copy of the offeror’s current Rhode Island Certificate of Authorization and current 
Rhode Island licenses for individual(s) who will perform the engineering services must 
be included in the proposal. 

The Division of Design Professionals may be contacted at: 

Department of Business Regulation 
1511 Pontiac Ave Building #68-2 
Cranston, RI 02920 
Tel: 401-462-9530 or www.dbr.state.ri.us 

Proposals which do not contain the required Certificate of Authorization for the firm and 
individual licenses/registrations may be deemed to be unresponsive to the solicitation. 

SECTION 4. BACKGROUND 

RIDOT is regulated under the federal Clean Water Act and the State of Rhode Island 
Department of Environmental Management’s Rhode Island Pollutant Discharge 
Elimination System (RIPDES) general permit as a small Municipal Separate Storm Sewer 
System (small MS4).  As such, RIDOT is required to comply with the six (6) minimum 
measures and additional requirements of the MS4 Permit. In addition, the Department 
has entered into a Consent Decree with the EPA to obtain compliance with its MS4 
permit within a specified schedule. The purposes of this APA projects are to assist RIDOT 
with the requirements of the RIPDES general permit and EPA Consent Decree regarding 
the Total Maximum Daily Load (TMDL) requirements, the 303(d) listed impaired 
waterbody goals, Illicit Discharge Detection and Elimination (IDDE) requirements, and 
Good Housekeeping requirements. 

The EPA Consent Decree may be downloaded from the RIDOT Stormwater Program 
webpage @: http://www.dot.ri.gov/about/stormwater.php 

SECTION 5. SCOPE OF WORK AND REQUIREMENTS 

RIDOT is seeking to procure the services of qualified environmental engineering firms to 
establish APAs to perform the tasks as cited herein. All services under this selection shall 
be coordinated and managed under the direction of RIDOT’s Office of Stormwater 
Management in conjunction with the U.S. Environmental Protection Agency, the RI 
Department of Environmental Management, applicable City and Town municipalities, 
and other State Agencies as required. 

http://www.dbr.state.ri.us/
http://www.dot.ri.gov/about/stormwater.php
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Project assignments will be made solely at RIDOT’s discretion. There are no assurances 
or guarantees of Task Order assignments. RIDOT reserves the right to revoke or cancel 
a Task Order if RIDOT, RIDEM, or EPA deadlines and/or schedules established in a 
specific Task Order are not met.  Task Order assignments may consist of an individual 
task or a combination of tasks at the sole discretion of RIDOT.  Tasks may or may not be 
combined according to similarity of scope, location, permit status, adjacent RIDOT 
projects, emergency situations and other factors.  

The Consultant shall provide traffic control services as needed for field reviews, and any 
other activities where it is needed in accordance with the MUTCD. 

I. Environmental Engineering Services for Municipal Separate Storm Sewer
Systems (MS4) and Environmental Protection Agency (EPA) Consent Decree
Compliance Support

Environmental Engineering Services may include, inter alia, the following: 

A. STUDY & DEVELOPMENT:

1. Evaluation of TMDLs
a. Evaluate the finalized RIDEM‐issued TMDL reports where RIDOT is a named

stakeholder. Provide a comprehensive table of RIDOT responsibilities and
implemented measures, and other named stakeholder responsibilities and
implemented measures.

2. Identification of RIDOT direct / indirect contributions to impaired and TMDL
Waters

Evaluate each impaired waterbody catchment area for: 
a. RIDOT owned and/or maintained property
b. RIDOT direct and indirect discharges to impaired waterbodies
c. RIDOT catchment contributing direct or indirect flow to impaired

waterbodies
d. RIDOT interconnections (Private & Municipal)
e. RIDOT outfalls that fall under Exemption Status in accordance with EPA

Consent Decree
f. Provide GIS mapping of RIDOT property, discharges, impervious

cover, outfalls, catch basins, STUs, and catchment areas

3. Field Surveys
a. Conduct field surveys, discharge monitoring and sampling, and IDDE

investigations of RIDOT outfalls and MS4 drainage system to verify/determine
actual RIDOT contribution to impairment and find/verify/determine illicit
connections, in accordance with EPA Consent Decree and Appendices.

b. Conduct dry weather discharge sampling according to EPA New England
Bacterial Source Tracking Protocol (draft January 2012), as required 
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c. Conduct wet weather discharge sampling according to EPA New England
Bacterial Source Tracking Protocol (draft January 2012), as required 

d. Evaluate sources of runoff flowing to RIDOT system
e. Verify RIDOT interconnections
f. Conduct IDDE investigations

4. Stormwater Control Plan (SCP) Development
SCPs will be watershed based and may include one or multiple Rhode Island
impaired waterbody segments as determined by RIDOT.

a. Develop an SCP that follows the RIDOT SCP template and is in compliance with
the Consent Decree, Appendices, and schedule. RIDOT will provide the
template and applicable procedures

b. Provide recommendations to reduce/eliminate source contributions
c. Provide recommendations for non‐structural BMPs – include both RIDEM

TMDL recommendations and other recommendations
d.  Provide recommendations for structural stormwater STUs – include both

RIDEM TMDL recommendations and other recommendations
e. Provide an evaluation of the anticipated effectiveness of each TMDL

stormwater implementation improvement
f. Provide concept level plan illustrations of proposed structural STU’s and a

brief narrative describing proposed non‐structural BMP’s
g. Provide cost estimates and schedules to implement TMDL stormwater

improvements for each of the following tasks: Full Engineering Design,
Permitting/Approval, Land Acquisition and/or Easement Acquisition (where
applicable), Construction (including a schedule of values), Annual Operations and
Maintenance

h.  Identify partnerships and/or agreement opportunities with other named
MS4s

i. Develop schedules for proposed implementation of structural STUs,
including interim design milestones, and proposed construction start and
completion dates

B. FINAL DESIGN:

1. Final Design of Select Structural STUs
a. Coordination with various municipalities, environmental agencies, cultural

resource agencies, and utilities.
b. Development of plans using existing plans from RIDOT’s Archives and/or

aerial photogrammetry.
c. Develop Contract Documents based on standard RIDOT Federal‐Aid Project

criteria.
d. Maintenance and Protection of Traffic and Transportation Management

Plans
e. RIDOT will provide construction project scheduling services.
f. Coordination with the Rhode Island Historical Preservation and Heritage

Commission through RIDOT.
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g. Coordination with Federal, State, and local environmental Agencies, including
but not limited to the US Environmental Protection Agency, the Rhode Island
Department of Environmental Management, the Army Corps of Engineers and
the Coastal Resources Management Council, shall be through RIDOT.

h. Coordinate and obtain pertinent utility data with public or private utility
companies.

C. CONSTRUCTION:

1. CONSTRUCTION Services for Select Structural STUs

a. Construction of structural STUs may be completed as part of another
RIDOT Construction project, or as a stand‐alone “retrofit” project.

b. Construction services shall include basic services performed by the
consultant and/or their sub‐consultants rendered after the award of the
construction contract. Those services may include, but may not necessarily
be limited to:

1. Provide consultation and design clarifications to RIDOT during all
phases of Construction.

2. Attend Pre‐Construction conferences, as directed.
3. Review shop drawings submitted by the contractors for compliance

with the design concept.
4. Provide field review and inspection services necessitated either by

specification or differing site conditions.
5. Review and approve preliminary baseline schedules and construction

monitoring services as outlined in the Department’s Design Policy Memos.
6. Provide As-Built plans.

Other related work as required and directed by RIDOT. 

D. POST-CONSTRUCTION MONITORING:

1. Monitoring of Select Structural STUs and Non‐Structural BMPs
a. Evaluate select drainage systems and structural STUs for pollutant removal

effectiveness
b. Evaluate select drainage systems and non‐structural BMPs for pollutant

removal effectiveness
c. Other related work as required and directed by RIDOT

2. Inspection of Select Drainage Systems and/or Structural STUs
a. Inspect select drainage systems and/or structural STUs for attribute,

operational, and/or environmental condition
b. Provide maintenance and repair recommendations
c. Other related work as required and directed by RIDOT
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E. REPORTING AND COMPLIANCE PLAN DEVELOPMENT:

Assist RIDOT with the preparation of the RIDEM MS4 Annual Report, EPA
Compliance Report, and Development of the RIDOT Compliance Plan in accordance
with the Consent Decree

II. Statewide Drainage Engineering Design Support Services for Drainage and/or
Stormwater related projects not related to the Consent Decree

Project assignments may include but may not be limited to the following:  comprehensive 
inspections and/or testing and evaluation of drainage systems and their contributing 
areas to formulate the approximate limits and scope of improvements; analyses 
concerning hydraulics, utilities, and alignment; photogrammetric and field surveys (to 
establish benchmarks, determine property lines, etc.); geotechnical investigations;  
environmental data coordination and/or permitting for all applicable permitting agencies; 
historical data coordination and documentation; utility coordination and locating; 
preparation of Maintenance and Protection of Traffic Plans (MPT) and Traffic 
Management Plans (TMP); attendance at meetings; preparation of visual aids and 
presentations; preparation of contract plans, specifications, quantities, and estimates for 
the scopes of work.  

Development of Final Designs may be accomplished through submission of a Stormwater 
Control Plan, grant application, drainage complaint, flooding or other issue followed by 
the 30%, 90%, PS&E and Advertising plan submissions, or as otherwise directed by RIDOT 
at the time of Task Order assignment. Designs shall consider constructability, sequencing, 
scheduling, phasing, and address issues such as construction cost and duration, 
alternatives, inconvenience to the public, and traffic maintenance.  

Design plans may encompass multiple drainage and water quality facilities to be 
completed under one construction contract or plans may be prepared on the basis of a 
single facility completed under one construction contract. Consultants will be responsible 
for the review of shop drawings, contractor submittals and Requests for Information (RFI) 
as well as field reviews, site visits, meetings, and inspections as directed by RIDOT. The 
Consultant shall perform supplemental testing, data collection, survey, borings, etc., as 
required. However, all reimbursable expenses shall be pre-authorized by the Office of 
Stormwater Management.  

The Prime Consultant shall disclose whether they will self-perform or acquire the services 
of a Sub-Consultant/Contractor to perform the required services. 

The Consultant shall be responsible costs associated with the purchase of software 
required to perform the requested services.  
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Field evaluations shall provide sufficient data to enable the Consultant to determine the 
extent of work necessary. Areas of significant deterioration shall be documented by 
photographic means. Inspection observations shall be furnished to the State in summary 
form and shall include recommendations for work to be accomplished. Furnished data 
shall be sufficient to describe the areas involved and to outline the necessary work along 
with any other information required to adequately describe the work.  

It is anticipated that some Right‐of‐Way acquisitions or easement may be required, along 
with development of Right‐of‐Way plans, plats, descriptions, and Structure Disposition 
lists. When major reconstruction and/or alignment modifications are anticipated, a Public 
Workshop for the purpose of public participation and feedback shall be anticipated.  
Traffic and vehicular classification counts may be provided by RIDOT or may be performed 
by the Consultant and coordinated with the RIDOT Traffic Management Center (TMC). 

Utility locating services may be required to confirm the locations of utility services 
locating within the project limits. Subsurface Investigations, i.e., soil borings and test pits 
when required, shall be obtained by Consultant. Compensation will be a direct pay item 
without profit. The Consultant shall be responsible for the layout and coordination of the 
subsurface investigation program. The AASHTO Subsurface Investigation Manual shall be 
used as a guideline in development and layout of the subsurface investigation program. 
Geotechnical Data and Interpretive reports shall be prepared detailing the subsurface 
investigation findings. 

Plans, Specifications, Reports, etc. provided by RIDOT shall be for reference only.  In 
addition, RIDOT makes no representations as to the accuracy or completeness of 
information contained in any documents not obtained from RIDOT and will not be 
responsible in any way for a Consultant’s reliance on or utilization of the contents of such 
documents.   

• All field notes, records, computations, work sheets, drawings, data, correspondence,
and any/all other property resulting from the Consultant’s services under this Contract
will be the permanent property of RIDOT. RIDOT reserves the right to withhold the
Final Payment to the Consultant until all property is transferred to RIDOT.

• All data must be submitted electronically in an editable format (i.e. not PDF; not
hard‐copy).

• All applicable data must be geographically referenced and in ESRI ArcGIS‐compatible
format and contain FGDC‐compliant metadata (CAD is not an acceptable substitute).

• As applicable, data shall be collected in a free application (VUEWorks &/or MobileVUE)
to integrate with RIDOT’s Maintenance Management System for real‐time data entry.
Application(s) will be made available by RIDOT.
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SECTION 6. INSURANCE 

The Consultant shall procure at their own expense and maintain for the contract term General 
Liability Insurance ($1 million minimum); Professional Liability Insurance ($1 million minimum) 
Valuable Papers Insurance ($150,000) and Workers Compensation Insurance (Coverage B - 
$100,000). Each policy shall name the State of Rhode Island as an additional insured and waive 
subrogation against the State. 

SECTION 7. PROCUREMENT SCHEDULE 

Solicitation posted on RIVIP November 30, 2018 
Pre-proposal meeting December 13, 2018 at 1:00 pm  

Conf. Room A - 2nd Flr - Div. of Purchases 
One Capitol Hill, Providence, RI  

Deadline for Questions December 28, 2018 at 12:00 noon 
Proposal Due Date January 7, 2019 at 11:00 am 

SECTION 8. QUESTIONS 

There will be no point of contact at RIDOT who will directly answer questions either in person, via email 
or by telephone. Questions regarding this solicitation shall be posted at RIDOT’S “Bidding Opportunities” 
web page accessible at: www.dot.ri.gov.  Follow the link to “Doing Business with Us” and “View All New 
Projects Available for Bid.” Select the question mark “?” next to the applicable project to submit questions. 
Responses to questions will also be posted at this site.  Questions will not be accepted after noon on 
December 28, 2018.  Upon the close of questions, all questions and answers will be subsequently posted 
as an addendum at the RIVIP website and incorporated as part of this contract. 

SECTION 9.  PROPOSAL SUBMISSION 

Submit an original and FIVE (5) copies of the Technical Proposal to the Division of Purchases by JANUARY 
7, 2019 at 11:00 am at the address listed below.   Each Proposal shall also include an electronic (pdf) 
version clearly labeled on a CD-R attached to the inside cover of each Proposal. Flash or thumb drives 
are not acceptable. 

In addition, submit an original and FIVE (5) copies of a separately signed and sealed Cost Proposal. The 
Cost Proposal shall be submitted in the format included in this solicitation and include a fully inclusive 
hourly rate for each personnel category.  

Responses may be mailed or hand-delivered in a sealed envelope marked with the solicitation number 
to: 

RI Department of Administration 
Division of Purchases (2nd fl) 
One Capitol Hill 
Providence, RI   02908-5855 

Proposals misdirected to other than the Division of Purchases, or which are otherwise not submitted to 
the Division of Purchases prior to the due date(s) and time(s) listed on page one for any cause shall be 

http://www.dot.ri.gov/
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determined to be late and shall not be accepted, opened, or considered. The official time clock is located 
in the reception area of the Division of Purchases, 2nd floor, One Capitol Hill, Providence, Rhode Island.  

 
SECTION 10.  REQUIRED FORMS 

 
A completed and signed RIVIP Bidder Certification Sheet must be included in each Technical Proposal. 
Respondents must create an account in order to download the required bidder certifications cover form 
required for all solicitations. The RFP is available for download at: http://www.purchasing.ri.gov.  Failure 
to submit a complete proposal submission inclusive of this document may result in disqualification. 
Assistance in registering and/or downloading the document may be obtained by calling (401) 574-8100 
and requesting the RIVIP help desk for technical assistance. Office Hours are 8:30 am – 4:00 pm, Monday 
through Friday. 
In addition to the RIVIP Bidder Certification Form, RIDOT also requires that the following six (6) Forms be 
submitted by each Respondent and included in the Technical Proposal package.  

One copy of the W-9 must be signed by an authorized agent of the Prime Consultant only.  

REQUIRED FORMS 

Required Forms (except for W-9) are attached PRIME CONSULTANT SUB-
CONSULTANT(S) 

W-9 Form available @ www.purchasing.ri.gov    

Debarment Form   

Lobbying Form   

Conflicts Disclosure Form-for key personnel and 
individuals that have a potential conflict to disclose   

Title VI Assurance Certification   

DBE Special Provision   

 

SECTION 11. PROPOSAL CONTENTS 
 

Proposals must include the following: 
 
QUALIFICATIONS OF THE PROJECT TEAM – 25 POINTS 
 

• Transmittal Letter:  The Technical Proposal shall be transmitted with a cover letter describing the 
Offeror’s interest and commitment to the proposed project including a description of the Offeror’s 
professional practice and expertise relative to the scope of work. The Letter of Transmittal shall be 
signed by an owner, officer, or other authorized agent of the firm. 
   

• Qualifications:  Firms must demonstrate a minimum of FIVE (5) YEARS environmental engineering 
experience and possess working knowledge of applicable State and Federal environmental and 
transportation regulations laws as well as RIDOT’S design and construction policies, procedures and 
standard specifications. 
 

http://www.purchasing.ri.gov/
http://www.purchasing.ri.gov/


7597661  14 | P a g e  
 

Provide the qualifications and experience (resumes or SF-330) for the team that will be assigned to 
the project. Firms shall designate one Project Manager who will be available daily for the direct 
supervision of the assigned staff and who will be the liaison between RIDOT and the firm. However, 
multiple individuals may be proposed for the other personnel categories. Offerors should emphasize 
specific qualifications and experience from projects of similar scope for key team members. Key team 
members are expected to be committed for the duration of the project. Replacement of key team 
members will not be permitted without prior approval from RIDOT. Respondents shall include 
certification(s) and/or professional licenses/registrations which are pertinent to this project. Include 
current office location for the personnel cited.  

 
• Organizational Chart: The Respondent shall describe how the proposed organizational structure 

addresses the full scope of the project tasks. The Project Manager(s) and assigned services shall be 
included. 
 

• Sub-Consultant(s):  Provide a Cover Letter from each Sub-Consultant to the Prime Consultant 
prefacing each separately tabbed Sub-consultant proposal within the Technical Proposal. Include 
specific qualifications and experience for key team members from projects similar in scope utilizing 
resumes or SF-330.  

 
 

RELEVANT EXPERIENCE/CURRENT WORKLOAD/PAST PERFORMANCE – 25 POINTS 
 
• Relevant Firm Experience:  Respondents are to include a comprehensive listing of projects and/or 

clients similar in scope to the projects being proposed. 
 
• Client References:  With respect to each similar project cited, include the following contact 

information: names, addresses, and contact information (phone and e-mail) of at least three (3) 
previous clients for which your firm provided similar services.  By so listing, the Respondent 
acknowledges that permission is granted to RIDOT to contact said individuals to verify past experience 
and performance.     

 
• Current Workload:  List current projects your firm is under contract to perform (including RIDOT Task 

Order projects) and their anticipated completion dates.  This may include only those projects assigned 
to your firm’s Environmental services department/division. 
 

• Performance Record:  RIDOT will evaluate the firm’s past performance in terms of Project Delivery, 
timeliness of submissions, quality of deliverables, and cost control.  
 

PROJECT APPROACH  – 20 POINTS 
 
• Project Approach:  This Section shall clearly convey that the Offeror understands the nature of the 

scope of work and challenges related to compliance and scheduling constraints of the Consent Decree. 
Respondents shall provide a description of the strategies and plan for completing project tasks 
including any technical issues that may be confronted at each stage of the project. The proposed 
approach will be assessed for its feasibility, responsiveness to the SOW, effectiveness and 
thoroughness.  
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COST PROPOSAL  - 30 POINTS 
 
Offeror’s shall submit five (5) hard copies of the Cost Proposal in a separately sealed envelope utilizing 
the form provided. There shall be no reference to price or cost included in the Technical Proposal.   

• The Cost Proposal shall reflect a fully loaded hourly rate, including profit and overhead.     

• Respondents shall provide an Hourly Rate for every Personnel category listed. Firms that do not utilize 
the Cost Proposal sheet provided or include a rate for every Personnel Category may be disqualified 
from further consideration 

 
SECTION 12. TECHNICAL EVALUATION AND SELECTION  

 
Offerors must score a minimum of 60 points out of a maximum of 70 points to be included in the proposed 
APA. Proposals that fail to meet the 60 point threshold will not have their cost proposal evaluated. 

 
Qualifications of the Project Team   25 points 
Relevant Experience/Current 
Workload/Past Performance 

  25 points 

Project Approach   20 points 
Total Technical Points   70 points 

Cost Proposal    30 points 
TOTAL POINTS 100 points 

 
Price Proposals shall be scored and ranked as follows: 

 
The Respondent submitting the lowest Cost Proposal will be awarded the maximum number of 
THIRTY (30) points. The Cost Proposals will be awarded points based upon the example listed 
below. Scores will be rounded up to the nearest one hundredth (0.01) of a point.  

Example: 
Proposer A = $100.00 average hourly rate 

$100.00 ÷ $100.00 x 30 maximum = 30.00 Points 
Proposer B = $150.00 average hourly rate 

$100.00 ÷ $150.00 x 30 maximum = 19.99 Points 
Proposer C = $200.00 average hourly rate 

$100.00 ÷ $200.00 x 30 maximum = 15.00 Points 
 

Combining Technical and Cost Proposal Scores: 
 
Once the Technical Proposal Evaluation is completed and approved by RIDOT and the 
Division of Purchases, RIDOT will evaluate the Cost Proposals and combine the 
Technical and Cost Proposal scores. This will result in a Final Ranking. The State 
anticipates that between eight and ten of the top ranked firms will be included in this 
APA. However, this number may be adjusted based upon what is determined to be in 
the State’s best interest. 
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SECTION 13. TASK ORDER SELECTION  
 
All Consultant firms shall be provided a fair opportunity to be considered for Task 
Orders pursuant to the procedures outlined below. The RIDOT Office of Stormwater 
Management will first examine the existing information already in its possession such 
as an awardee’s original Technical Proposal, proposals submitted in response to 
previous Task Order Requests and current and past performance records. RIDOT’s 
examination of existing information will be conducted in light of the specialized and/or 
technical areas of the Task Order requirements and will be utilized to determine which 
awardees will be requested to submit a proposal for a Task Order.    
 
Task Order Proposals will be evaluated on a “best value” basis. Work will be issued by 
negotiated lump sum price Task Orders. When determining which firm will be selected 
to negotiate a Task Order RIDOT will consider the following: 1. The Consultant’s 
adherence to Task Order schedules, including administrative aspects of performance. 
2. The Consultant’s ability to adhere to Task Order budgets. 3. Unique/specialized 
expertise/experience and 4. Quality of performance under previous Task Orders.   The 
total number of assignments for each firm may vary depending on the Department's 
needs. Once RIDOT determines which firm will be awarded a Task Order, the Office of 
Stormwater Management may contact Consultants to identify resource availability.   
 

SECTION 14. METHOD OF PAYMENT  
 
All services shall be initiated through assigned Task Orders with the specific scope of 
work distributed by the RIDOT Office of Stormwater Management. The method of 
payment shall be Lump Sum and include profit and overhead. Hourly rates submitted 
by the Offeror are the maximum hourly rates payable. However, lower rates are 
permissible and RIDOT reserves the right to negotiate costs for Task Orders. 
 
Offerors shall provide a lump sum Hourly Rate for every Personnel Category. These 
shall be the only eligible costs payable to the Consultant except for reimbursable 
expenses which require Pre-Approval from RIDOT. 
 
Offerors that do not utilize the Cost Proposal sheet provided may be disqualified from 
further consideration. 
 
Offerors that do not submit a cost for every Task/Deliverable may be disqualified from 
further consideration. 
 
The (maximum) hourly rates submitted shall apply for the first three (3) years. 
Thereafter, hourly rates shall be reevaluated by RIDOT annually. However, increases 
shall be limited to the lesser of three percent or the increase based upon the 
Employment Cost Index: Total Compensation for Wages and Salaries for Private 
Industry Workers in Management, Professional, and Related  
https://fred.stlouisfed.org/series/CIU2010000100000I 
 
   

https://fred.stlouisfed.org/series/CIU2010000100000I
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Reimbursable expenses for lab tests, material tests, soil borings, etc. shall be a direct 
pay item reimbursed without surcharge or markup. Reimbursable expenses must be 
pre-approved by RIDOT. 
 
Police traffic details will be paid directly by RIDOT. 
 

SECTION 15. STANDARDS AND REFERENCES  
 
Offeror’s are hereby notified that the following list of Standards and references shall be 
utilized and applied: 

 
 RIDOT Stormwater Management Program 

http://www.dot.ri.gov/about/stormwater.php 
 

RIDEM Stormwater Design & Installation Standards Manual 
http://www.dem.ri.gov/programs/water/permits/ripdes/stormwater/stormwater-
manual.php 
 
Rhode Island DOT Linear Stormwater Manual 
http://www.dem.ri.gov/programs/water/permits/ripdes/stormwater/stormwater-
manual.php 

 
Consent Decree  
http://www.dot.ri.gov/about/stormwater.php 
 
Manual on Uniform Traffic Control Devices for Streets and Highways, Federal 
Highway Administration http://mutcd.fhwa.dot.gov/ 

 
RIDOT Standard Specifications for Road and Bridge Construction, 2004 edition, 
amended March, 2018 http://www.dot.ri.gov/business/bluebook.php 

 
Rhode Island Standard Details, RIDOT 
http://www.dot.ri.gov/documents/doingbusiness/RIDOT_Std_Details.pdf 

 
Standard Highway Signs and Markings, Federal Highway Administration 
http://mutcd.fhwa.dot.gov/ 

 
RIDOT Traffic Design Manual, RIDOT 
http://www.dot.ri.gov/business/trafficdesignmanual.php 

 
State of Rhode Island Department of Purchases procedures, forms and 
regulations http://www.purchasing.ri.gov 

 

http://www.dot.ri.gov/about/stormwater.php
http://www.dem.ri.gov/programs/water/permits/ripdes/stormwater/stormwater-manual.php
http://www.dem.ri.gov/programs/water/permits/ripdes/stormwater/stormwater-manual.php
http://www.dem.ri.gov/programs/water/permits/ripdes/stormwater/stormwater-manual.php
http://www.dem.ri.gov/programs/water/permits/ripdes/stormwater/stormwater-manual.php
http://www.dot.ri.gov/about/stormwater.php
http://mutcd.fhwa.dot.gov/
http://www.dot.ri.gov/business/bluebook.php
http://www.dot.ri.gov/documents/doingbusiness/RIDOT_Std_Details.pdf
http://mutcd.fhwa.dot.gov/
http://www.dot.ri.gov/business/trafficdesignmanual.php
http://www.purchasing.ri.gov/
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USDOT Standard Title VI/Nondiscrimination 
Assurances for Contractors  

DOT Order 1050.2A  
 

 
 
 
I, _________ ______________________, ___________________________, a duly  
authorized representative of ______________________________________ 
do hereby certify that the organization affirmatively agrees to the provisions set forth by U.S. DOT 
Order 1050.2A, DOT Standard Title VI Assurances and Non-Discrimination Provisions (April 11, 2013) 
 

 
______________________________________________ 

Signature 
 

_____________________________ 
Date 

 
APPENDIX A 
 
During the performance of this contract, the contractor, for itself, its assignees, and successors in 
interest (hereinafter referred to as the “contractor”) agrees as follows: 
 

1. Compliance with Regulations:  The contractor (hereinafter includes consultants) will comply 
with the Acts and the Regulations relative to Non-discrimination in Federally-assisted 
programs of the U.S. Department of Transportation, Federal Highway Administration, as 
they may be amended from time to time, which are herein incorporated by reference and 
made a part of this contract. 
 

2. Non-discrimination:  The contractor, with regard to the work performed by it during the 
contract, will not discriminate on the grounds of race, color, or national origin in the 
selection and retention of subcontractors, including procurements of materials and leases 
of equipment. The contractor will not participate directly or indirectly in the discrimination 
prohibited by the Acts and the Regulations, including employment practices when the 
contract covers any activity, project, or program set forth in Appendix B of 49 CFR Part 21. 
 

3. Solicitations for Subcontracts, Including Procurements of Materials and Equipment:  In all 
solicitations, either by competitive bidding, or negotiation made by the contractor for work 
to be performed under a subcontract, including procurements of materials, or leases of 
equipment, each potential subcontractor or supplier will be notified by the contractor of the 
contractor’s obligations under this contract and the Acts and the Regulations relative to 
Non-discrimination on the grounds of race, color, or national origin. 
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4. Information and Reports:  The contractor will provide all information and reports required 
by the Acts, the Regulations, and directives issued pursuant thereto and will permit access 
to its books, records, accounts, other sources of information, and its facilities as may be 
determined by the Recipient or the Federal Highway Administration to be pertinent to 
ascertain compliance with such Acts, Regulations, and instructions. Where any information 
required of a contractor is in the exclusive possession of another who fails or refuses to 
furnish the information, the contractor will so certify to the Recipient or the Federal 
Highway Administration, as appropriate, and will set forth what efforts it has made to 
obtain the information. 
 

5. Sanctions for Noncompliance:  In the event of a contractor’s noncompliance with the Non-
discrimination provisions of this contract, the Recipient will impose such contract sanctions 
as it or the Federal Highway Administration may determine to be appropriate, including, but 
not limited to: 
 

a. withholding payments to the contractor under the contract until the contractor 
complies; and/or 

b. cancelling, terminating, or suspending a contract, in whole or in part. 
 

6. Incorporation of Provisions:  The contractor will include the provisions of paragraphs one 
through six in every subcontract, including procurements of materials and leases of 
equipment, unless exempt by the Acts, the Regulations and directives issued pursuant 
thereto. The contractor will take action with respect to any subcontract or procurement as 
the Recipient or the Federal Highway Administration may direct as a means of enforcing 
such provisions including sanctions for noncompliance. Provided, that if the contractor 
becomes involved in, or is threatened with litigation by a subcontractor, or supplier because 
of such direction, the contractor may request the Recipient to enter into any litigation to 
protect the interests of the Recipient. In addition, the contractor may request the United 
States to enter into the litigation to protect the interests of the United States.  

 
 

APPENDIX E 
 
During the performance of this contract, the contractor, for itself, its assignees, and successors in 
interest (hereinafter referred to as the “contractor”) agrees to comply with the following non-
discrimination statutes and authorities; including but not limited to: 
 
Pertinent Non-Discrimination Authorities: 
 
• Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et seq., 78 stat. 252),  

(prohibits discrimination on the basis of race, color, national origin); and 49 CFR Part 21; 
• The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970,  

(42 U.S.C. § 4601), (prohibits unfair treatment of persons displaced or whose property has 
been acquired because of Federal or Federal-aid programs and projects);  

• Federal-Aid Highway Act of 1973, (23 U.S.C. § 324 et seq.), (prohibits discrimination on  
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the basis of sex); 
• Section 504 of the Rehabilitation Act of 1973, (29 U.S.C. § 794 et seq.), as amended,  

(prohibits discrimination on the basis of disability); and 49 CFR Part 27; 
• The Age Discrimination Act of 1975, as amended, (42 U.S.C. § 6101 et seq.), (prohibits  

discrimination on the basis of age); 
• Airport and Airway Improvement Act of 1982, (49 USC § 471, Section 47123), as  

amended, (prohibits discrimination based on race, creed, color, national origin, or sex); 
• The Civil Rights Restoration Act of 1987, (PL 100-209), (Broadened the scope, coverage  

and applicability of Title VI of the Civil Rights Act of 1964, The Age Discrimination Act of 
1975 and Section 504 of the Rehabilitation Act of 1973, by expanding the definition of the 
terms “programs or activities” to include all of the programs or activities of the Federal-aid 
recipients, sub-recipients and contractors, whether such programs or activities are Federally 
funded or not); 

• Titles II and III of the Americans with Disabilities Act, which prohibit discrimination on  
the basis of disability in the operation of public entities, public and private transportation 
systems, places of public accommodation, and certain testing entities (42 U.S.C. §§ 12131 -- 
12189) as implemented by Department of Transportation regulations at 49 C.F.R. parts 37 
and 38; 

• The Federal Aviation Administration’s Non-discrimination statute (49 U.S.C. § 47123)  
(prohibits discrimination on the basis of race, color, national origin, and sex); 

• Executive Order 12898, Federal Actions to Address Environmental Justice in Minority  
Populations and Low-Income Populations, which ensures non-discrimination against 
minority populations by discouraging programs, policies, and activities with 
disproportionately high and adverse human health or environmental effects on minority 
and low-income populations; 

• Executive Order 13166, Improving Access to Services for Persons with Limited English  
Proficiency, and resulting agency guidance, national origin discrimination includes 
discrimination because of limited English proficiency (LEP).  To ensure compliance with Title 
VI, you must take reasonable steps to ensure that LEP persons have meaningful access to 
your programs (70 Fed. Reg. at 74087 to 74100); 

• Title IX of the Education Amendments of 1972, as amended, which prohibits you from  
discriminating because of sex in education programs or activities (20 U.S.C. 1681 et seq). 

 
 
 
 
 
 
 
 
 
 
 
 
Last Update: November 2017 
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