Appendix B: Sample Budget Worksheet
12-Month Budget

Use this format to submit your budget.  All items included in this Budget Form must be fully explained in the Budget Narrative.
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*If including indirect charges in the budget, a copy of your federally approved indirect rate must be attached.  If you do not have a federally   approved indirect rate, you may charge a 10% de minimus rate.  








Page 1 of 2

[bookmark: _GoBack]Appendix B: Sample Budget Worksheet
Budget Narrative

(Please use the following Word document as a guide)

A.  Justification of Budget Expenses

PERSONNEL	$6,534.00
Sally Smith, Director	$2,132.00
$24.79 per hour for 86 hours 	
Ms. Smith will work with community partners to achieve the goals and objectives of this proposal.
She will attend monthly trainings/meetings as required by the RFP.

John Jones, Assistant Systems Development	$2,178.00
$33.76 per hour for 64.50 hours 	
Mr. Jones will specifically review operating protocols related to systems development, implementation and operation performance.

John Doe, RN, C. MS, Project Coordinator	$2,224.00
$51.72 per hour for 43 hours 	
Mr. Doe will assume responsibility for oversight of the project and all project-reporting requirements.

FRINGE BENEFITS	$1,960.00
Taxes and fringe @ 30% are calculated as follows:  Social Security 6.20%, Medicare 2.45%, Workmen’s Comp 4.54%, Unemployment Insurance 4.46%, Dental Insurance 1.00%, Life Insurance .68%, Pension 10.67%.

SUBCONTRACTS	$4,000.00
John Hope Settlement House and the Center for Hispanic Policy & Advocacy will conduct a community assessment on tobacco use.

John Hope Settlement House	$2,000.00
$25 per hour x 80 hours 	

Center for Hispanic Policy & Advocacy	$2,000.00
$25 per hour x 80 hours 	

	SUB-TOTAL	$43,694.00

	ADMINISTRATIVE COST	$4,369.00
	10% of all direct expenses less equipment and subcontracts

	TOTAL	$48,063.00
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