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REQUEST FOR PROPOSAL (RFP) – BID# 7594563 
 

ON-CALL TRAFFIC DESIGN CONSULTANT SERVICES 
 

SUBMISSION DEADLINE:  Wednesday, June 27, 2018 at 11:30 AM (ET) 
 

PRE-BID CONFERENCE:  NO 
  YES                        
Mandatory:  NO 

  YES:  Any vendor who intends to submit a bid proposal in response to this solicitation must have 

its designated representative attend the mandatory pre-bid conference.  The representative must register at the pre-

bid conference and disclose the identity of the vendor whom he/she represents.  Because attendance at the pre-bid 

conference is mandatory, a vendor’s failure to attend and register at the pre-bid conference shall result in 

disqualification of the vendor’s bid proposal as non-responsive to the solicitation. 
 

                 
       

       

      

 

Buyer Name: Lisa Hill 
Title: Assistant Administrator 

 

QUESTIONS Prospective bidders are hereby notified that all questions pertaining to this contract must be submitted to 

the Department of Transportation in writing through its website at http://www.dot.ri.gov/contracting/bids by accessing the 

questions & answers menu located within the ‘contracting’, then ‘bidding opportunities’ link.  Response to the submitted 

questions will also be posted under this link as an addendum as appropriate.  Phone calls will not be accepted. 

 

SURETY REQUIRED: NO 

 

BOND REQUIRED: NO 

 

DISK BASED BID:  NO 
 YES:  See attached Disk Based Bidding Information 

 

NOTE TO VENDORS: 

Vendors must register on-line at the Rhode Island Division of Purchases website at www.purchasing.ri.gov.  Offers 

received without the completed four-page Rhode Island Vendor Information Program (RIVIP) Generated Bidder 

Certification Cover Form attached may result in disqualification. 

 
THIS IS NOT A BIDDER CERTIFICATION FORM 

 

http://www.dot.ri.gov/contracting/bids
http://www.purchasing.ri.gov/
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RHODE ISLAND DEPARTMENT OF TRANSPORTATION 
Traffic Management and Highway Safety 

 
SOLICITATION # 7594563 

REQUEST FOR TECHNICAL PROPOSALS 
 

ON-CALL TRAFFIC DESIGN CONSULTANT SERVICES  
(TWO CONTRACTS ANTICIPATED)  

DBE GOAL: 10%  
 
This Request for Proposals (RFP) issued by the State of Rhode Island Division of Purchases on behalf of 
the Rhode Island Department of Transportation invites proposals from qualified engineering firms to 
provide “On-Call/As Needed” traffic design engineering services as set forth in the Scope of Work. The 
selected firms will work under the direction of the Chief Engineer and the RIDOT Traffic Design Section 
in conjunction with the Federal Highway Administration, applicable City and Town municipalities and 
other State Agencies as required.  
 
CONTRACT TYPE/TERM/VALUE: This is an indefinite delivery/indefinite quantity (IDIQ) agreement 
utilized for the performance of services for multiple projects under task orders issued on an as-needed 
basis. To maintain the intent of the BROOKS ACT (40 U.S.C.1101-1104) in promoting open competition 
and selection for indefinite delivery/ indefinite quantity [IDIQ] type contracting, a maximum length of 
contract and maximum dollar amount of contract must be defined within the solicitation and contract 
provisions. Specifically, as defined under Proposed Rules cited under 23 CFR Parts 172.9(3) (i) (ii) 
published in the Federal Register dated September 4, 2012, any on-call solicitation (1) shall not exceed a 
maximum contract term of five (5) years, including the number and period of any allowable contract 
extensions; and 2) shall specify a maximum total contract amount which may be awarded under said 
contract.   
 
Accordingly, under this solicitation for on-call services, RIDOT anticipates the award of two (2) contracts. 
The initial contract award amount for each contract will be $500,000.00 for services performed under a 
three (3) year contract term. In accordance with 23 CFR Parts 172.9 (3)(i)(ii), should the State, after 
expenditure of the initial contract sum, find further need to the Consultant’s services, such services may 
be extended annually for two (2) additional years; the maximum value of each contract may not exceed 
$2,500,000.00. 
 
 

Action Item Date Time 
Solicitation posted on RIVIP June 5, 2018  

Pre-proposal meeting N/A N/A 
Deadline for Questions June 18, 2018 12:00 noon 

Proposal Due Date June 27, 2018 11:30 am 
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NOTIFICATIONS TO RESPONDENTS: 
 
1. This is a Request for Proposals, not an Invitation to Bid. Evaluation will be based upon the merits of 

the proposal. There will be no public opening of responses by the Division of Purchases other than 
to publish the list of firms who responded. 
 

2. Upon contract award, RIDOT will assign specific location sites to the selected Consultant; at that 
time the Consultant will negotiate proposed hours and fees for services requested with the RIDOT 
Office of Safety Section, which, pending acceptance by RIDOT, the final negotiated fees will “draw 
down” off of the initial contract amount.  Negotiated costs must be in compliance with RIDOT salary 
cap (currently $70/hr) and Indirect Cost Rates approved by the Office of Internal Audit (reference 
TAC 0305). All other project expenditures must conform to current RIDOT policies and accepted 
procedures. At the point of negotiation, RIDOT coordination and Consultant/ Sub-Consultant 
participation along with proposed work items and associated costs will be documented through the 
development of a work order/task implementation sheet. 

 
3. The Fixed Feed for this Contract shall be ten percent (10%). 

 
4. All Respondents MUST register online at the RIVIP’S Internet website at: www.purchasing.ri.gov. A 

fully completed, signed RIVIP BIDDER CERTIFICATION COVER SHEET – must be included in each 
Technical Proposal. This document must be downloaded off the RIVIP website.  Failure to make a 
complete submission inclusive of this three-page document may result in disqualification. For 
assistance in registering and/or downloading documents, call (401) 574-8100 and request the RIVIP 
HELP DESK for technical assistance.   Office Hours are 8:30 am – 4:00 pm. 

 
5. The State does not require E-VERIFY compliance in any of its purchasing and/or hiring of services; 

however, Respondents are hereby advised that in line with the Federal Acquisition Regulations any 
federal contract based on the services requested may require that the State obtain evidence of E-
VERIFY compliance from the successful Respondent.   

 
6. The Rhode Island Department of Transportation, in accordance with Title VI of the Civil Rights Act of 

1964, 42 U.S.C. §§ 2000d - 2000d-4 and 49 C.F.R. Part 21, Nondiscrimination in Federally-Assisted 
Programs of the Department of Transportation − Effectuation of Title VI of the Civil Rights Act of 
1964, issued pursuant to such Act, hereby notifies all bidders that it will affirmatively insure that in 
any contract entered into pursuant to this advertisement, Disadvantaged Business Enterprises will 
be afforded full opportunity to submit bids in response to this invitation and will not be 
discriminated against on the grounds of race, color, sex, national origin, age, or disability in 
consideration for an award. 

 
7. The selected Firm and sub-contractors shall not discriminate on the basis of race, color, national 

origin, or sex in the performance of this Contract. The successful Respondent shall carry out 
applicable requirements of 49 C.F.R., Part 26, Participation of Disadvantaged Business Enterprises in 
Department of Transportation Financial Assistance Programs, in the award and administration of 
DOT-assisted contracts. Failure by the successful Respondent to carry out these requirements is a  

http://www.purchasing.ri.gov/
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material breach of this Contract, which may result in the termination of this Contract or such other 
remedy as the recipient deems appropriate. 

 
8. Once selected, the Consultant shall submit a Fee Proposal to RIDOT. On-call services will be 

completed on a cost plus fixed fee (10%) basis.  Contractual arrangements will be established 
between the State and the selected Consultants in line with Departmental policy and State 
Purchasing regulations. The successful Consultants must be prepared to provide necessary pre-
award requirements in line with all project requirements.  

 
9. At any point during the review process, any proposal found to be substantially non-responsive will 

be dropped from further consideration. 
 

10. Field notes, records, computations, work sheets, drawings, traffic data, correspondence, and all 
work product resulting from the operation of the On-Call Highway Safety Improvement Program 
Engineering Support Consultant will be the permanent property of RIDOT.  The final payment by 
RIDOT to the On-Call Traffic Design Consultant will be withheld until the Consultant transfers all 
work product to RIDOT. 

 
11. As the work progresses, the workload handled by RIDOT may increase or decrease.  RIDOT reserves 

the right to add or withdraw individual projects, or portions thereof under this Contract, in keeping 
with its workload, without regard to the status of completion of the individual projects. 

 
12. In the event that a project or task is removed from the scope of work under this Contract, the On-

Call Traffic Design Consultant shall submit all work product to RIDOT will not further compensation 
for that task or project. 

 
13. The Consultant will be authorized to proceed with a given design task only when written approval is 

granted by the Office of Safety Section. 
 

14. Management and Point of Contact for these services will be under RIDOT’S Office of Safety Section 
who will be responsible for approval of all staff assigned to the project.  RIDOT must be informed of 
any changes in personnel at any time during the contract term.  RIDOT reserves the right to reject 
personnel and/or if in the event key personnel are no longer available, RIDOT reserves the right to 
terminate the contract. 

 
15. The Consultant firm will be required to demonstrate its Commitment to Affirmative Action by 

submitting the firm’s current Affirmative Action Plan to the State EEO Office for compliance review 
and approval.  

 
16. In compliance with RIDOT TAC-0255, “Financial Statements for Professional Services Contracts”, the 

selected Consultant will be required to submit a Financial Review Report to RIDOT for review.  All 
financial documentation submitted will be kept confidential and on permanent file in the Contract 
Administration Office. 
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17. The State may, at its sole option, elect to require presentation(s) by Respondents clearly in 
consideration for award. Other submissions, certifications, or affirmations may be required, as 
appropriate. 

 
18. The State reserves the right to accept or reject any or all options, bids, proposals, and to act in its 

best interest. 
 

19. The State reserves the right to solicit separately for selected initiatives within this Scope of Work. 
 

20. All costs associated with developing or submitting documents in response to this solicitation and/or 
in providing oral or written clarification of its content shall be borne by the Respondent.  The State 
assumes no responsibility for these costs. 

 
21. It is intended that an award pursuant to this RFP will be made to a Prime Consultant, who will 

assume responsibility for all aspects of the work.  Joint venture(s) will not be considered, but sub-
contract(s) are permitted provided the sub-consultant(s) proposed are clearly identified with the 
type of work to be performed in response to this RFP. 

 
22. Submissions in response to this solicitation are considered to be irrevocable for a period of not less 

than one hundred twenty (120) days following the established due date and may not be withdrawn 
without the express written permission of the State Purchasing Agent. 
 

23. Responses misdirected to other State locations or which otherwise are not received by the State 
Division of Purchases by the established due date for any cause will be determined to be late and 
will not be considered.  The office clock, for the purpose of registering the arrival of a document, is 
in the reception area of the Department of Administration (DOA), Division of Purchases, One Capitol 
Hill, Providence, Rhode Island.  

 
24. The Technical Evaluation Committee may, at its discretion, contact the top-ranked firm(s) to be 

called for formal interviews. Such interviews will be factored into the final evaluation and ranking of 
candidates. 

 
25. Upon approval from the Director of Transportation, the final selection recommendation will be 

presented to the State’s Architectural / Engineering Consultant Services Selection Committee for 
approval.   

 
26. Respondents must possess a working familiarity with the guidelines outlined in the Rhode Island 

Standard Specifications for Road and Bridge Construction, as amended August 2013, with all 
subsequent revisions, which is available on-line @ www.dot.ri.gov., as well as all applicable RIDOT 
Department Policy Memos (DPMS) and RIDOT Memorandums to All Consultants (TACS). 

 
27. In accordance with RIGL §5-8 individuals or firms practicing architectural and/or engineering services 

in the State of Rhode Island must possess a proper registration and/or Certificate of Authorization  
 

http://www.dot.ri.gov/


 

Page 6 of 14 
 

 
(COA) at the time of submission.  A copy of the current Rhode Island COA for the firm and current Rhode 
Island license(s) for the engineers must be included in Technical Proposal.  

 
The State Board for Design Professionals: 

1511 Pontiac Avenue, Building 68-2 
Cranston, RI 02920 

401-462-9592 or www.bdp.state.ri.us 
 

28. In accordance with RI Gen. Laws 7-1.1-1401, no foreign corporation (a corporation established other 
than in Rhode Island) has the right to transact business in this State until it has procured a Certificate 
of Authority to do so from the Office of the Secretary of State  http://www.sos.ri.gov/ or (401) 222-
2357. 
 

29. All materials submitted to the State for consideration will be considered to be public records as 
defined in RI Gen Laws 38-2, without exception, and will be released for inspection immediately 
upon request once an award is made. 

SCOPE OF WORK: 
 
RIDOT is seeking to acquire consultant services to provide “on call/ as needed” traffic design engineering 
services as delineated in the Technical Requirements and Deliverables listed below. The selected firms 
will work under the direction of the Chief Engineer and the RIDOT Office of Safety Section in conjunction 
with the Federal Highway Administration, applicable City and Town municipalities and other State 
Agencies as required.    

 
Respondents must demonstrate a minimum of FIVE (5) YEARS traffic engineering experience and 
possess a working knowledge of all State and Federal transportation laws as well as RIDOT’S design and 
construction policies, procedures and standard specifications.  As stated herein, in accordance with RI 
General Laws, the selected firm must maintain the required registration in the State of Rhode Island as a 
Professional Engineer for the defined contract term.   
 
 TECHNICAL REQUIREMENTS AND DELIVERABLES: 
 

1. To act as the selected On-Call Traffic Design Consultant at the direction of the Chief Engineer 
and the Managing Engineer of the Office of Safety Section within RIDOT in conjunction with the 
Federal Highway Administration, applicable City and Town Municipalities and other State 
Agencies as required.  

 
2. Upon request by RIDOT for a project specific, as directed by the Chief Engineer and the 

Managing Engineer of the Office of Safety Section, to perform the following: 
 

• Complete traffic counts 
• Complete speed studies 
• Complete accident analysis 
• Complete delay studies 

http://www.bdp.state.ri.us/
http://www.sos.ri.gov/
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• Complete capacity analysis 
• Perform signal timing adjustments in both a coordinated signal system and 

isolated intersections (“fine tuning”) 
• Perform signal inspections 
• Perform troubleshooting of a malfunctioning signal(s) (isolated and 

coordinated signal systems) 
• Perform system maintenance of the Department’s closed loop system 
• Perform peer reviews of contracts plans and specifications prepared by design 

consultants for RIDOT projects 
• Prepare work orders for installation of signs and/or pavement markings on 

templates to be provided by RIDOT 
• Prepare grant applications including all associated documentation when 

needed 
 

3. To prepare contract plans and specifications when required by RIDOT, as directed by the Chief 
Engineer and the Managing Engineer of the Office of Safety Section within RIDOT, and as such to 
either perform or procure the services of a qualified Sub-Consultant to perform the following:   
 

• Complete soil borings, sampling, or testing 
• Complete property, topographic, or highway baseline surveys 
• Complete wetland flagging and permit applications 
• Complete ROW plans, plats, SD lists, and descriptions 
• Complete historic documentation  
• Complete traffic signal plans for proposed and existing signal systems 
• Complete signing and striping plans 
• Complete maintenance and protection of traffic plans 
• Identify and locate existing utilities   
• Test. Identify and locate hazardous waste sites or material 
• Complete engineering estimates, specifications, DOQ, and contract disks 

necessary for advertising 
 

4. To perform other and similar services, in addition to or in amendment of the above, as shall be 
mutually agreed upon by the On-Call Traffic Design Consultant and RIDOT. 

 
5. To permit RIDOT to review, at any time, all work performed under the terms of this Contract at 

any stage of the work, and to conform to all instructions and directives that may be issued by 
RIDOT. 

 
6. To be responsible for the proper performance of the functions, duties, and services under this 

Contract, to furnish in such numbers at such time, and in such manner as RIDOT shall require, 
the services of personnel experienced in the pertinent fields of traffic engineering, as applicable, 
together with administrative and clerical personnel.  Any person who, in RIDOT’s opinion, is 
considered to be inexperienced, uncooperative, or whose services are not needed, or whose 
separation from the work would be in RIDOT’s best interest, shall be removed from the project 
payroll immediately upon RIDOT request. 
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7. To establish and maintain throughout the life of this Contract an office in or near Providence, 

Rhode Island, for the purpose of performing the work required, and also to assume all costs 
thereof, including all costs incidental to moving personnel to said office. 

 
8. Upon request, the On-Call Traffic Design Consultant will furnish RIDOT with statements as to the 

experience record of any person employed under this Contract and the anticipated or actual 
duties to be performed by that person. 

 
9. To keep separate accounts on an individual design project basis of all costs for engineering 

services under the terms of this Contract as performed by the On-Call Traffic Design Consultant, 
and to submit to RIDOT certified copies of payrolls and vouchers to be subject to audit by 
examination of the original records of the On-Call Traffic Design Consultant by RIDOT. 
 

10. The requirements for drafting, plan materials, plats, etc. will be in accordance with the 
requirements of RIDOT’S Design Policy Memos. 
 

11. The field notes, records, computations, work sheets, drawings, traffic data, correspondence, and 
all other property resulting from the operation of the On-Call Traffic Design Consultant will be 
the permanent property of RIDOT; the final payment by RIDOT to the On-Call Traffic Design 
Consultant will be withheld until the On-Call Traffic Design Consultant transfers all property to 
RIDOT. 

 
12. That in any case total payments by RIDOT to the On-Call Traffic Design Consultant, under the 

terms of this Contract will not exceed Five Hundred Thousand and 00/100 Dollars ($500,000.00) 
and if RIDOT, after the expenditure of this sum, finds further need for the On-Call Traffic Design 
Consultant’s services, such services may be authorized under conditions to be set forth in a 
supplemental agreement. The maximum contract term/value may not exceed established 
thresholds assigned this on-call Contract.  

                                                                               
13. The On-Call Traffic Design Consultant will maintain the required registration in the State of 

Rhode Island as a Professional Engineer for the lifetime of this Contract.  
 

14. As the work progresses, the workload handled by RIDOT may increase or decrease.  RIDOT 
reserves the right to add or withdraw individual projects, or portions thereof under this 
Contract, in keeping with its workload, without regard to the status of completion of the 
individual projects. 

 
15. When an individual project is removed from the work under this Contract, the On-Call Traffic 

Design Consultant will turn over to RIDOT all materials and records incidental thereto and will 
receive no further compensation for that project. 

 
16. This initial Contract will have a completion date of THREE (3) YEARS after the date of 

authorization to commence work. RIDOT reserves the right to extend services annually for two 
additional years. 
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17. Submit Monthly DBE utilization reports via RIDOT’s Civil Rights Software, currently PRISM.  

Failure to do so may delay payments. 

QUESTIONS: 
There will be no point of contact at RIDOT who will directly answer questions either in person, via email 
or by telephone. Questions regarding this solicitation shall be posted at RIDOT’S “Bidding Opportunities” 
web page accessible at: www.dot.ri.gov.  Follow the link to “Doing Business with Us” and ‘View All New 
Projects Available for Bid.” Select the question mark “?” next to the applicable project to submit 
questions.  Responses to questions will also be posted at this site.  The Q & A Forum will disable nine (9) 
calendar days prior to the due date for this project.  Therefore, questions will not be accepted after 
noon on June 18, 2018.  Upon the close of questions, all questions received and responses posted by 
RIDOT will be subsequently posted as an addendum at the RIVIP Website and therefore incorporated as 
part of this contract. 

DUE DATE, TIME AND LOCATION: 
 
Submit SIX (6) copies of the Technical Proposal to the Division of Purchases by June 27, 2018 at 11:30 
am at the address listed below. Each Proposal shall also include an electronic (pdf) version clearly 
labeled on a CD-R and attached to the inside cover of each Proposal. 
 
Proposals may be mailed or delivered in a sealed envelope marked: “RFP 7594563 On-Call Traffic Design 
Consultant”  

BY COURIER OR MAIL: 
RI Department of Administration 
Division of Purchases (2nd floor) 

One Capitol Hill 
Providence, RI   02908-5855 

REQUIRED FORMS: 
In addition to the RIVIP Bidder Certification Cover Sheet the following six (6) forms shall be completed 
and included in the Technical Proposal.  All Forms except for IRS W-9- must be completed and submitted 
in each proposal submission. Submit one unbound copy of IRS W-9 Form.  
 

REQUIRED FORMS 
Required Forms (except for W-9) are 
attached 

 
PRIME CONSULTANT 

 
SUB-CONSULTANT(S) 

W-9 Form available @ www.purchasing.ri.gov    
Debarment Form   
Lobbying Form   
Conflicts Disclosure Form-for Board of 
Directors, key personnel and anyone who has 
a potential conflict to disclose   
Certification for Title VI Assurance   
DBE Special Provision   

http://www.dot.ri.gov/
http://www.purchasing.ri.gov/
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INSTRUCTIONS FOR PROPOSALS: 
 
● Letter of Transmittal:  A Letter of Transmittal must accompany each response signed by an owner, 

officer, or other authorized agent of the firm.   
 
● RIVIP BIDDER CERTIFICATION FORM:   All three (3) pages MUST accompany each response 

submitted.   
  
●    Proposal Format:  Technical Proposals shall be GBC or spiral bound in a single volume and printed on 

8½” x 11” paper printed on both sides. Pages shall be sequentially numbered and shall not exceed 
25 pages, not including exhibits. Proposals shall include and Table of Contents and Tabs that cross 
reference each requirement.   

 
• RIDOT Scope of Work and Addenda:  Include RIDOT’S original RFP and Addenda as an Appendix. 

 
RELEVANT EXPERIENCE/ PAST PERFORMANCE/ CURRENT WORKLOAD  
 
• Company Introduction:  Include a description of the firm, its organizational structure and expertise 

specific to traffic engineering services requested. 
 

• Relevant Firm Experience:  Include a listing of the firm’s recent projects similar in scope to the tasks 
being proposed.  Respondents must demonstrate a minimum of FIVE (5) YEARS traffic engineering 
within the last ten years. 

  
• Client References: Provide the contact information of at least three (3) previous clients to whom 

your firm provided similar traffic engineering services. This information is also required for key sub-
consultants to be assigned to project. By so listing, permission is granted to RIDOT to contact said 
individuals to inquire about the firm’s performance and delivery of services as well as the 
performance of proposed team members.  

 
• Current Workload:  List current projects your firm is under contract to perform (including RIDOT 

projects) and their anticipated completion dates.  Include only those projects related Traffic and 
Highway Safety. 
 

• Performance Record:  RIDOT will evaluate the Firm’s past performance in terms of Project Delivery, 
timeliness of submissions, problem responsiveness, quality of deliverables, cost control, and 
technical support.  

 
STAFF QUALIFICATIONS / PROJECT TEAM 
 
• Staff Qualifications:  Respondents are to include: 1) a listing of experienced personnel currently on 

staff, 2) resumes of proposed personnel to be assigned to this project, including identification of any 
pertinent or applicable certifications/licenses available; and 3) the approximate percentage of each 
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employee’s time to be expended on this project.   Include current office location of the personnel 
cited.  

 
The firm selected must designate a Project Manager with the authority and expertise to assign 
personnel to specific tasks and ensure completion of tasks as required. The Project Manager must 
be flexible in his/her approach to this contract.  The Project Manager must be a registered 
Professional Engineer.  

 
• Organizational Chart of the proposed project team must be included. The Respondent shall describe 

how the project team, including sub-consultants, will address the full scope of this project. Identify 
the Project Managers assigned to each organization. 
 

• Engineer Qualifications:  
Include GSA SF 330 for the Prime Consultant only. The form is available for download at 
http://www.gsa.gov/portal/forms/download/116486. If qualifications of key personnel are included 
on GSA SF 330, it is not necessary to also include resumes. 
 
 Sub-Consultant(s):  List the firms, delineate the type of services they will provide, and the work 
arrangements established between the Prime and proposed Sub-Consultant firm(s).  Include a Cover 
Letter from each Sub-Consultant to the Prime Consultant prefacing each sub-consultant proposal. 
Full disclosure of the proposed project team requires 1) Listing by NAME/TITLE of experienced 
personnel currently on staff, 2) resumes of proposed personnel to be assigned to this project, 
including identification of the key Project Manager, and 3) the approximate percentage of each 
employee’s time to be expended on this project. 

 
PROJECT APPROACH AND WORK PLAN AND PROJECT SCHEDULE 
 
• Project Approach:  Respondents shall provide a description of the strategies and plan for achieving 

the project tasks. Proposed approach shall demonstrate a solid grasp of Traffic Design programs and 
requirements along with a feasible and achievable technical approach to accomplishing the tasks. 

• Work Plan and Project Schedule: Discuss your firm’s ability to respond in a timely manner and the 
process for responding to on-call requests for the services associated with a broad range of likely 
assignments as described in the Scope of Work.   
 

 FIRM’S SUITABILITY TO PROJECT  
 
• Firm’s Suitability to Project Needs: RIDOT will assess each firm’s technical capacity and relative firm 

size in relationship to the level of task complexity and scope.    
 

DISADVANTAGED BUSINESS ENTERPRISE GOAL: 
 

This contract has been assigned a 10% Disadvantaged Business Enterprise (DBE) Goal.  In order to 
comply with this requirement, a detailed disclosure of RI certified DBE firm(s) and proposed task 

http://www.gsa.gov/portal/forms/download/116486
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assignment(s) to be performed must be included along with a copy of current state certification 
letter(s).  DBEs must be certified at the time of proposal submission.   Be advised that this 
requirement will apply for the lifetime of each Contract, i.e. shall include change orders. The 
selected Prime Consultant will be responsible to submit a Monthly DBE Utilization Reports utilizing 
RIDOT’s Civil Rights software, currently PRISM.      
 
A list of current Rhode Island State certified DBE firms may be obtained through the State’s Office of 
Diversity, Equity & Opportunity website @ www.odeo.ri.gov.  Any questions should be directed to:  

 
RIDOT Office of Business and Community Resources 

Room 110, Two Capitol Hill 
Providence, RI 02903 

(401) 222-3260 
 
• Supplemental Technical Information:  Respondents are encouraged to submit any other technical 

information that may be deemed useful to RIDOT to evaluate the firm’s potential to perform the 
requested services. 

EVALUATION AND SELECTION: 
 
Technical Proposals will be evaluated by a Technical Evaluation Committee (TEC) comprised of members 
of the RIDOT section responsible for the project under consideration. A written evaluation and ranking 
of each proposal will be prepared by the TEC incorporating factors based on the following TECHNICAL 
SELECTION CRITERIA and MAXIMUM POINTS assigned. 
 
1. PROJECT APPROACH 
• Did the technical approach provide a full understanding of the 

project scope and potential tasks and services requested?  
• Did the Consultant address their response time and turnaround 

capabilities?  
 

0 - 20 POINTS MAX 

2.  STAFF QUALIFICATIONS 
• Does the proposed team possess the academic credentials, 

professional experience, subject matter expertise, and technical 
competence to effectively assist RIDOT with On-Call Traffic Design 
program? 

• Did the proposed key Sub-Consultants provide the similar 
requirements and contact information?  

• Was an organizational chart provided?  Were all anticipated 
technical services represented? 

 

0 - 25 POINTS MAX 

3.     PAST PERFORMANCE  
• With regard to the similar projects presented and contacts listed, 

how was the Consultant’s performance rated in terms of quality of 
work, timeliness of submissions, adherence to project schedule, and 
coordination with stakeholders during the design phase? 

 

0 - 20 POINTS MAX 

http://www.odeo.ri.gov/
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The following applicable design criteria are to be utilized in the development of all alternate solutions 
and the final detail design. 
 

1) A Policy on Geometric Design of Highways and Streets, 6th Edition. American Association of State 
Highway and Transportation Officials, 2011. 

 
2) AASHTO’S Policy on Design Standards – Interstate System, 6th edition, published 2016. 

 
3) Highway Capacity Manual Transportation Research Board, 2010. 

 
4) Manual on Uniform Traffic Control Devices. Federal Highway Administration, 2009. 

 
5) Rhode Island Standard Specifications for Road and Bridge Construction, amended August 2013, 

with latest revisions 
 

6) Rhode Island Standard Details, 2015 and the Bridge Design Standard Details, 2003  
both with latest revisions. 

 
7) Design Policy Memos, with latest revisions. 

 
8) Rhode Island Bridge Design Manual 

 
9) Rhode Island Traffic Design Manual 

 
10) RIDOT CAD Standard Manual (2007) 

 
11) 2008 RIDOT Highway Design Manual 

4.    CURRENT WORKLOAD 
• Was a current listing of active projects provided along with their 

anticipated completion dates?  
 

0 - 20 POINTS MAX 

5.   PAST / RELEVANT EXPERIENCE 
• Does the team demonstrate recent successful experience in Traffic 

Design? 
• Was project experience similar in nature to services anticipated in 

Scope?  
• Was sub-consultant experience relevant?   
  

0 - 10 POINTS MAX 

6.   DBE PARTICIPATION  
• Are DBE firms certified in the particular area of proposed work as 

defined by NAICS Code? 
• Is the PRIME a RI Certified DBE Firm? 
 

0 - 5 POINTS MAX 

MAXIMUM SCORE 
     
100 POINTS MAX 
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12) Manual of Transportation Engineering Studies, 2nd Edition. Institute of Transportation Engineers, 

2010. 
 

13) Traffic Engineering Handbook, 7th Edition, published January 2016. Institute of Transportation 
Engineers, 2009. 

 
14) Roundabouts: An Informational Guide. FHWA-RD-00-067, Federal Highway Administration, 

2000. 
 

15) AASHTO Standard Specifications for Highway Bridges, 17th Edition 2002, including latest interim 
specifications. 

 
16) Rhode Island Department of Transportation Action Plan. 

 
17) RI Department of Transportation Design Procedures for Pavement Design, with latest revisions. 

 
18) Federal Aid Policy Guide Part 626.5, Pavement Design, July 2017. 

 
19) ANSI/AASHTO/AWS D 1.5-2002 Bridge Welding Code. 

 
20) AASHTO Manual for Maintenance Inspection of Bridges 1983, including latest interim 

specifications. 
 

21)  Federal Aid Policy Guide, part 625, Design Standards for Highways, July 2017. 
 

22) 23 CFR part 650, “Bridges, Structures, and Hydraulics,” 2009. 























 

USDOT Standard Title VI/Nondiscrimination 
Assurances for Contractors  

DOT Order 1050.2A  
 

 
 
 
I, _________ ______________________, ___________________________, a duly  
authorized representative of ______________________________________ 
do hereby certify that the organization affirmatively agrees to the provisions set forth by U.S. DOT 
Order 1050.2A, DOT Standard Title VI Assurances and Non-Discrimination Provisions (April 11, 2013) 
 

 
______________________________________________ 

Signature 
 

_____________________________ 
Date 

 
APPENDIX A 
 
During the performance of this contract, the contractor, for itself, its assignees, and successors in 
interest (hereinafter referred to as the “contractor”) agrees as follows: 
 

1. Compliance with Regulations:  The contractor (hereinafter includes consultants) will comply 
with the Acts and the Regulations relative to Non-discrimination in Federally-assisted 
programs of the U.S. Department of Transportation, Federal Highway Administration, as 
they may be amended from time to time, which are herein incorporated by reference and 
made a part of this contract. 
 

2. Non-discrimination:  The contractor, with regard to the work performed by it during the 
contract, will not discriminate on the grounds of race, color, or national origin in the 
selection and retention of subcontractors, including procurements of materials and leases 
of equipment. The contractor will not participate directly or indirectly in the discrimination 
prohibited by the Acts and the Regulations, including employment practices when the 
contract covers any activity, project, or program set forth in Appendix B of 49 CFR Part 21. 
 

3. Solicitations for Subcontracts, Including Procurements of Materials and Equipment:  In all 
solicitations, either by competitive bidding, or negotiation made by the contractor for work 
to be performed under a subcontract, including procurements of materials, or leases of 
equipment, each potential subcontractor or supplier will be notified by the contractor of the 
contractor’s obligations under this contract and the Acts and the Regulations relative to 
Non-discrimination on the grounds of race, color, or national origin. 
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4. Information and Reports:  The contractor will provide all information and reports required 
by the Acts, the Regulations, and directives issued pursuant thereto and will permit access 
to its books, records, accounts, other sources of information, and its facilities as may be 
determined by the Recipient or the Federal Highway Administration to be pertinent to 
ascertain compliance with such Acts, Regulations, and instructions. Where any information 
required of a contractor is in the exclusive possession of another who fails or refuses to 
furnish the information, the contractor will so certify to the Recipient or the Federal 
Highway Administration, as appropriate, and will set forth what efforts it has made to 
obtain the information. 
 

5. Sanctions for Noncompliance:  In the event of a contractor’s noncompliance with the Non-
discrimination provisions of this contract, the Recipient will impose such contract sanctions 
as it or the Federal Highway Administration may determine to be appropriate, including, but 
not limited to: 
 

a. withholding payments to the contractor under the contract until the contractor 
complies; and/or 

b. cancelling, terminating, or suspending a contract, in whole or in part. 
 

6. Incorporation of Provisions:  The contractor will include the provisions of paragraphs one 
through six in every subcontract, including procurements of materials and leases of 
equipment, unless exempt by the Acts, the Regulations and directives issued pursuant 
thereto. The contractor will take action with respect to any subcontract or procurement as 
the Recipient or the Federal Highway Administration may direct as a means of enforcing 
such provisions including sanctions for noncompliance. Provided, that if the contractor 
becomes involved in, or is threatened with litigation by a subcontractor, or supplier because 
of such direction, the contractor may request the Recipient to enter into any litigation to 
protect the interests of the Recipient. In addition, the contractor may request the United 
States to enter into the litigation to protect the interests of the United States.  

 
 

APPENDIX E 
 
During the performance of this contract, the contractor, for itself, its assignees, and successors in 
interest (hereinafter referred to as the “contractor”) agrees to comply with the following non-
discrimination statutes and authorities; including but not limited to: 
 
Pertinent Non-Discrimination Authorities: 
 
• Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et seq., 78 stat. 252),  

(prohibits discrimination on the basis of race, color, national origin); and 49 CFR Part 21; 
• The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970,  

(42 U.S.C. § 4601), (prohibits unfair treatment of persons displaced or whose property has 
been acquired because of Federal or Federal-aid programs and projects);  

• Federal-Aid Highway Act of 1973, (23 U.S.C. § 324 et seq.), (prohibits discrimination on  
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the basis of sex); 
• Section 504 of the Rehabilitation Act of 1973, (29 U.S.C. § 794 et seq.), as amended,  

(prohibits discrimination on the basis of disability); and 49 CFR Part 27; 
• The Age Discrimination Act of 1975, as amended, (42 U.S.C. § 6101 et seq.), (prohibits  

discrimination on the basis of age); 
• Airport and Airway Improvement Act of 1982, (49 USC § 471, Section 47123), as  

amended, (prohibits discrimination based on race, creed, color, national origin, or sex); 
• The Civil Rights Restoration Act of 1987, (PL 100-209), (Broadened the scope, coverage  

and applicability of Title VI of the Civil Rights Act of 1964, The Age Discrimination Act of 
1975 and Section 504 of the Rehabilitation Act of 1973, by expanding the definition of the 
terms “programs or activities” to include all of the programs or activities of the Federal-aid 
recipients, sub-recipients and contractors, whether such programs or activities are Federally 
funded or not); 

• Titles II and III of the Americans with Disabilities Act, which prohibit discrimination on  
the basis of disability in the operation of public entities, public and private transportation 
systems, places of public accommodation, and certain testing entities (42 U.S.C. §§ 12131 -- 
12189) as implemented by Department of Transportation regulations at 49 C.F.R. parts 37 
and 38; 

• The Federal Aviation Administration’s Non-discrimination statute (49 U.S.C. § 47123)  
(prohibits discrimination on the basis of race, color, national origin, and sex); 

• Executive Order 12898, Federal Actions to Address Environmental Justice in Minority  
Populations and Low-Income Populations, which ensures non-discrimination against 
minority populations by discouraging programs, policies, and activities with 
disproportionately high and adverse human health or environmental effects on minority 
and low-income populations; 

• Executive Order 13166, Improving Access to Services for Persons with Limited English  
Proficiency, and resulting agency guidance, national origin discrimination includes 
discrimination because of limited English proficiency (LEP).  To ensure compliance with Title 
VI, you must take reasonable steps to ensure that LEP persons have meaningful access to 
your programs (70 Fed. Reg. at 74087 to 74100); 

• Title IX of the Education Amendments of 1972, as amended, which prohibits you from  
discriminating because of sex in education programs or activities (20 U.S.C. 1681 et seq). 

 
 
 
 
 
 
 
 
 
 
 
 
Last Update: November 2017 
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