APPENDIX B: BUDGET SUMMARY WORKSHEET



Name of Applicant Organization:  	

· Proposal is written according to RFP specifications.
· Proposal is typed, 12 CPI or an equivalent font, English, single spaced, on one side of the page, paginated on paper with 1-inch margins and submitted in the proper sequence adhering to the following outline:
· Proposal Checklist (1 page)
· Table of Contents (1 page)
· Technical Proposal (14 pages)
· Staff Qualifications (4 pages)
· Capability, Capacity, and Qualifications of the Offeror (4 pages)
· Suitability of Quality of the Work Plan (4 pages)
· Approach/Methodology (2 pages)
· Cost Proposal (3 pages)
· Budget (1 page)
· Budget Narrative (2 pages)

REQUIRED ATTACHMENTS

· Attachment 1:	Signed three-page R.I.V.I.P generated bidder certification cover sheet
· Attachment 2:	Completed and signed W-9
· Attachment 3:	Job Descriptions, Resumes
· Attachment 4:	References
APPENDIX A: PROPOSAL CHECKLIST


18



	
Expense Category
	
One year time period

	1.	Personnel
	$0

	2.	Fringe Benefits
	$0

	3.	Consultants
	$0

	4.	Other (listed separately)
	

	Maintenance
	$0

	Hosting
	$0

	XXXX
	$0

	
	

	Total
	$0



