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In this example, Agency creates a Non-Catalog requisition for three tractors utilizing 
“Other” as Type of Requisition. 
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Agency selects natural account 643190 based on requested item. 
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Upon submitting requisition, Requisitioner receives notification stating that “Requisition 
Failed Correctness Check.” 
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By opening the notification a message appears stating that the natural account used is 
restricted.   
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In order to submit this requisition, the Requisitioner must attach the completed, signed, 
Critical Expense Request Form in PDF format.  Create the attachment “Internal to the 
Requisition.”  In addition, change the Type of Requisition to “Critical Expense Request.”  
Re-submit requisition. 
 
Note:  When completing the Critical Expense Request Form, include the actual Type of 
Requisition on the form.  For example, if the requisition is a Sole Source, but includes 
restricted accounts, the Type of Requisition in RIFANS is “Critical Expense Request” 
and the Critical Expense Request Form Type of Requisition is “Sole Source.”  

 


