IMPORTANT AGENCY INSTRUCTION:
-Agency should always extract data from the documents maintained in the Agency Information Center.  DO NOT reproduce documents that your agency produced for one particular project, for a subsequent project.
-Agency should be aware that although the agency prepares the request for quotes, the Division of Purchases issued Purchase Order is the vendor contract including terms and conditions.

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS[image: ]

INSERT DEPARTMENT HERE
INSERT DIVISION HERE
INSERT ADDRESS HERE
PHONE FAX 
TDD 
Request for Quote “RFQ” - Architectural & Engineering Services, PROJECT NAME- LOCATION, RI
Solicited under State of Rhode Island Master Price Agreement # 494
DATE OF REQUEST FOR QUOTE
INSERT DATE OF REQUEST FOR QUOTE

PROPERTY DESCRIPTION
INSERT PROPERTY DESCRIPTION 

HISTORY/BACKGROUND
INSERT HISTORY AND BACKGROUND 

INTENT
INSERT THE INTENT 

A SELECT mandatory/non-mandatory site walkthrough will be conducted at INSERT LOCATION.
INSERT DATE->

Questions regarding this Request for Quote are due to the INSERT AGENCY no later than 
INSERT DATE->

Vendor Submissions are due via email or hardcopy to the INSERT AGENCY no later than 
INSERT DATE->

Division contact: 
NAME, TITLE 		401-XXX-XXXX 		email: email.address@XXX.ri.gov

The following design services will be required:

1. INSERT REQUIRED DESIGN SERVICES 

Anticipated Project Phases:

1. INSERT DESIGN PHASES 

Example phases include:
Schematic Design Phase
Design Development Phase
Construction Documentation Phase
Bid Phase	
Construction Administration Phase

Preliminary Schedule:
1. LIST SCHEDULE AND DURATIONS 

Pricing:

Vendors are requested to provide pricing in the following format:
1. Provide a lump-sum fixed fee for the work described above  $____________________ 
2. Provide an hourly breakdown of the above lump-sum fixed fee for all personnel roles associated with the project (including primary and secondary).
Personnel		Hourly Rate 		Number of Hours
__________		_____________		_______________
__________		_____________		_______________

Attachments:
1. INSERT ATTACHMENT LIST IF APPLICABLE ____________________
RFQ, Engineering Services, PROJECT NAME, LOCATION, RI“Attachment B”
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image10.gif
AHODE
xEoF
o IsL,
Anp

~opt




image1.gif
AHODE
xEoF
o IsL,
Anp

~opt




