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BID SOLICITATION Printed: 911312005

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS
CAPITOL HILL
PROVIDENCE RI 02908

BID NUMBER: BO05587
TITLE: ASPHALT PAVING

BUYER: STEPHEN HARRIS BID OPENING DATE AND TIME:
PHONE #: (401) 222 - 2142 ext. 127
10/11/2005 11:30 AM

B | CORRECTIONS S| CORRECTIONS

I DOC BUSINESS OFFICE H| poc cbc WAREHOUSE

L] 39 HOWARD AVENUE | ATTN: SEE BELOW ON PO

L | CRANSTON RI 02920 p | 144 POWER RD

CRANSTON RI 02920

T T

O (0]
Requisition Number(s): R77A063642

Iltem Class-ltem Quantity Unit Unit Price Total

**THERE WILL BE A MANDATORY PRE-BID
CONFERENCE ON 09/27/05 AT 10:00AM.

LOCATION:

DEPT. OR CORRECTIONS
MAXIMUM SECURITY

2ND FLOOR CONFERENCE ROOM
1375 PONTIAC AVE.

CRANSTON, RI 02920

It is the Vendor's responsibility to check and download any and all addenda from the RIVIP. This offer may not be considered unless a signed RIVIP
generated Bidder Certification Cover Form is attached and the Unit Price column is completed. The signed Certification Cover Form must be
attached to the front of the offer. When delivering offers in person to One Capitol Hill, vendors are advised to allow at least one hour additional time

for clearance through security checkpoints.

DELIVERY: RIVIP VENDOR |D#:

_ DO NOT SIGN BID ON THIS PAGE!
TERMS OF PAYMENT: USE CERTIFICATION COVER FORM.
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STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS
CAPITOL HILL
PROVIDENCE RI 02908

BID NUMBER: BO05587
TITLE: ASPHALT PAVING

BUYER: STEPHEN HARRIS BID OPENING DATE AND TIME:
PHONE #: (401) 222 - 2142 ext. 127
10/11/2005 11:30 AM

B | CORRECTIONS S| CORRECTIONS

I DOC BUSINESS OFFICE H| poc cbc WAREHOUSE

L] 39 HOWARD AVENUE | ATTN: SEE BELOW ON PO

L | CRANSTON RI 02920 p | 144 POWER RD

CRANSTON RI 02920

T T

O (0]
Requisition Number(s): R77A063642

Iltem Class-ltem Quantity Unit Unit Price Total

BIDDERS ARE ADVISED THAT ALL PROVISIONS OF TITLE
37 CHAPTER 13 OF THE GENERAL LAWS OF RHODE
ISLAND APPLY TO THE WORK COVERED BY THIS
REQUEST, AND THAT PAYMENT OF THE GENERAL
PREVAILING RATE OF PER DIEM WAGES AND THE
GENERAL PREVAILING RATE FOR REGULAR, OVERTIME,
AND OTHER WORKING CONDITIONS EXISTING IN THE
LOCALITY FOR EACH CRAFT, MECHANIC, TEAMSTER,
OR TYPE OF WORKMAN NEEDED TO EXECUTE THIS
WORK IS A REQUIREMENT FOR BOTH CONTRACTORS
AND SUBCONTRACTORS. THE PREVAILING WAGE
TABLE MAY BE OBTAINED AT THE RI DIVISION OF
PURCHASES HOME PAGE BY INTERNET at
www.purchasing.state.ri.us. SELECT "INFORMATION" AND
THEN SELECT "PREVAILING WAGE TABLE". THE STATE
OF RHODE ISLAND USES THE GENERAL DECISION
NUMBER RI20030001. PRINTING THE ENTIRE
DOCUMENT AVERAGES APPROXIMATELY ONE MINUTE
PER PAGE - YOU MAY WANT TO PRINT ONLY THE
PAGES APPLICABLE TO YOUR BID. BIDDERS NOTE: IN
THE EVENT THIS BID SPECIFIES PRICE OFFERS ON A
TIME-AND-MATERIALS BASIS, i.e., AN HOURLY RATE,
ANY OR ALL BIDS SUBMITTED IN AN AMOUNT LESS
THAN THE PREVAILING RATE IN EFFECT FOR THE
WORK COVERED BY THIS REQUEST AS OF THE DATE
OF BID ISSUANCE SHALL BE REJECTED BY THE
DIVISION OF PURCHASES.

It is the Vendor's responsibility to check and download any and all addenda from the RIVIP. This offer may not be considered unless a signed RIVIP
generated Bidder Certification Cover Form is attached and the Unit Price column is completed. The signed Certification Cover Form must be
attached to the front of the offer. When delivering offers in person to One Capitol Hill, vendors are advised to allow at least one hour additional time
for clearance through security checkpoints.

DELIVERY: RIVIP VENDOR |D#:

_ DO NOT SIGN BID ON THIS PAGE!
TERMS OF PAYMENT: USE CERTIFICATION COVER FORM.
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BID SOLICITATION Printed: 911312005

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS
CAPITOL HILL
PROVIDENCE RI 02908

BID NUMBER: BO05587
TITLE: ASPHALT PAVING

BUYER: STEPHEN HARRIS BID OPENING DATE AND TIME:
PHONE #: (401) 222 - 2142 ext. 127
10/11/2005 11:30 AM

B | CORRECTIONS S| CORRECTIONS

I DOC BUSINESS OFFICE H| poc cbc WAREHOUSE

L] 39 HOWARD AVENUE | ATTN: SEE BELOW ON PO

L | CRANSTON RI 02920 p | 144 POWER RD

CRANSTON RI 02920

T T

O (0]
Requisition Number(s): R77A063642

Iltem Class-ltem Quantity Unit Unit Price Total

AN INSURANCE CERTIFICATE IN COMPLIANCE WITH
PROVISIONS OF ITEM 31 (INSURANCE) OF THE
GENERAL CONDITIONS OF PURCHASE IS REQUIRED
FOR COMPREHENSIVE GENERAL LIABILITY,
AUTOMOBILE LIABILITY, AND WORKERS'
COMPENSATION AND MUST BE SUBMITTED BY THE
SUCCESSFUL BIDDER(S) TO THE DIVISION OF
PURCHASES PRIOR TO AWARD. THE INSURANCE
CERTIFICATE MUST NAME THE STATE OF RHODE
ISLAND AS CERTIFICATE HOLDER AND AS AN
ADDITIONAL INSURED. FAILURE TO COMPLY WITH
THESE PROVISIONS MAY RESULT IN REJECTION OF THE
OFFEROR'S BID. ANNUAL RENEWAL CERTIFICATES
MUST BE SUBMITTED TO THE AGENCY IDENTIFIED ON
THE PURCHASE ORDER. FAILURE TO DO SO MAY BE
GROUNDS FOR CANCELLATION OF CONTRACT.

It is the Vendor's responsibility to check and download any and all addenda from the RIVIP. This offer may not be considered unless a signed RIVIP
generated Bidder Certification Cover Form is attached and the Unit Price column is completed. The signed Certification Cover Form must be
attached to the front of the offer. When delivering offers in person to One Capitol Hill, vendors are advised to allow at least one hour additional time
for clearance through security checkpoints.

DELIVERY: RIVIP VENDOR |D#:

_ DO NOT SIGN BID ON THIS PAGE!
TERMS OF PAYMENT: USE CERTIFICATION COVER FORM.




BID SOLICITATION

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS
CAPITOL HILL
PROVIDENCE RI 02908
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BUYER: STEPHEN HARRIS BID OPENING DATE AND TIME:
PHONE #: (401) 222 - 2142 ext. 127
10/11/2005 11:30 AM

B | CORRECTIONS S| CORRECTIONS

I DOC BUSINESS OFFICE H| poc cbc WAREHOUSE
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L | CRANSTON RI 02920 p | 144 POWER RD

CRANSTON RI 02920
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Requisition Number(s): R77A063642

Iltem Class-ltem Quantity Unit Unit Price Total

NOTE: IF THIS BID COVERS CONSTRUCTION, SCHOOL
BUSING, HAZARDOUS WASTE, OR VESSEL OPERATION,
APPLICABLE COVERAGES FROM THE FOLLOWING LIST
MUST ALSO BE SUBMITTED TO THE DIVISION OF
PURCHASES PRIOR TO AWARD:

* PROFESSIONAL LIABILITY INSURANCE (AKA ERRORS
& OMISSIONS) - $1 MILLION OR 5% OF ESTIMATED
PROJECT COST, WHICHEVER IS GREATER.

* BUILDER'S RISK INSURANCE - COVERAGE EQUAL TO
FACE AMOUNT OF CONTRACT FOR CONSTRUCTION.

* SCHOOL BUSING - AUTO LIABILITY COVERAGE IN THE
AMOUNT OF $5 MILLION.

* ENVIRONMENTAL IMPAIRMENT (AKA POLLUTION
CONTROL) - $1 MILLION OR 5% OF FACE AMOUNT OF
CONTRACT, WHICHEVER IS GREATER.

* VESSEL OPERATION - (MARINE OR AIRCRAFT) -
PROTECTION & INDEMNITY COVERAGE REQUIRED IN
THE AMOUNT OF $1 MILLION.

HAZARDOUS MATERIAL SAFETY DATA SHEET IS TO BE
SUBMITTED BY THE SUCCESSFUL BIDDER AFTER THEIR
RECEIPT OF THE PURCHASE ORDER AND BEFORE OR
WITH THE FIRST DELIVERY. THIS SHEET WILL BE KEPT
ON FILE AS A REFERENCE FOR FUTURE DELIVERIES
MADE UNDER THIS CONTRACT. THIS SHEET IS
MANDATED BY R.I. STATE LAW CHAPTER 28-21
HAZARDOUS SUBSTANCE RIGHT-TO-KNOW ACT.
FAILURE TO COMPLY WITH THIS REQUEST WILL
RESULT IN LOSS OF CONTRACT.

It is the Vendor's responsibility to check and download any and all addenda from the RIVIP. This offer may not be considered unless a signed RIVIP
generated Bidder Certification Cover Form is attached and the Unit Price column is completed. The signed Certification Cover Form must be
attached to the front of the offer. When delivering offers in person to One Capitol Hill, vendors are advised to allow at least one hour additional time
for clearance through security checkpoints.

DELIVERY: RIVIP VENDOR |D#:

_ DO NOT SIGN BID ON THIS PAGE!
TERMS OF PAYMENT: USE CERTIFICATION COVER FORM.
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STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS
CAPITOL HILL
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Requisition Number(s): R77A063642
Iltem Class-ltem Quantity Unit Unit Price Total
IF SAMPLES ARE REQUESTED, THEY MUST BE
PROVIDED WITHIN TEN (10) WORKING DAYS OF
REQUEST DATE. FAILURE TO DO SO MAY RESULT IN
DISQUALIFICATION OF BID.
913-94
1.0 EXPANSION OF CDC WAREHOUSE LOT, 1.00 TOTAL

MANDATORY PRE-BID WALKTHROUGH REQUIRED
PARTIAL PAYMENTS TO BE MADE

SPECIFICATIONS BUT NOT LIMITED TO:
REMOVE & DISPOSE CURBING & LOAM ON SITE.
INSTALL 4" PROCESSED GRAVEL

2" BINDER

1-1/2" TOP

EDGES WILL BE CUT TO RECEIVE NEW ASPHALT
APPROX 250" +/-.

ASPHALT CURBING WILL BE INSTALLED ALONG EDGE
OF NEW PAVEMENT.

SCOPE OF WORK DETERMINED BY DRAWING PROVIDED
BY MR. STABILE WHICH IS ATTACHED.

ALL WORK WILL BE DONE BY EXPERT CRAFTMEN IN A
NEAT ORDERLLY MANNER WITH FINAL CLEAN UP OF
JOB SITE APPROVED BY FACILITIES AND MAINTENANCE
PERSONEL ASSIGNED.

It is the Vendor's responsibility to check and download any and all addenda from the RIVIP. This offer may not be considered unless a signed RIVIP
generated Bidder Certification Cover Form is attached and the Unit Price column is completed. The signed Certification Cover Form must be
attached to the front of the offer. When delivering offers in person to One Capitol Hill, vendors are advised to allow at least one hour additional time
for clearance through security checkpoints.

DELIVERY: RIVIP VENDOR |D#:

_ DO NOT SIGN BID ON THIS PAGE!
TERMS OF PAYMENT: USE CERTIFICATION COVER FORM.
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PHONE #: (401) 222 - 2142 ext. 127
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Requisition Number(s): R77A063642

Iltem Class-ltem Quantity Unit Unit Price Total

POLICIES ATTACHED: 9.23-1, 9.40-2, 8.08A

VENDOR TO ADHERE TO THE FOLLOWING ATTACHED
D.O.C. POLICIES:

8.08A DOC: SMOKING AND TOBACO REGULATIONS
02/03/2003

9.23-1 DOC: ACCESS TO ACI FACILITIES BY STAFF AND
PERSONS PROVIDINF SERVICES TO DOC, 02/17/2003

9.40-2 DOC: PROCEDURES FOR CONTACTORS AT
INSTITUTIONAL FACILITIES, 03/20/2003

CONTACT PERSON:
RALPH LEE
(401) 462-3066

STARTING DATE NO. OF WORKING
DAYS REQUIRED FOR COMPLETION

TOTAL:

It is the Vendor's responsibility to check and download any and all addenda from the RIVIP. This offer may not be considered unless a signed RIVIP
generated Bidder Certification Cover Form is attached and the Unit Price column is completed. The signed Certification Cover Form must be
attached to the front of the offer. When delivering offers in person to One Capitol Hill, vendors are advised to allow at least one hour additional time

for clearance through security checkpoints.

DELIVERY: RIVIP VENDOR |D#:

_ DO NOT SIGN BID ON THIS PAGE!
TERMS OF PAYMENT: USE CERTIFICATION COVER FORM.
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TRhode IslandDEparhnen’c-of Corrections

POLICY UNIT

TO: RIDOC Employeés;ij?.; 2
L It '—'_\.=:’._*1;-‘ ', : ‘ S et

VIA: Ellen Evans Alex rfder, Assistant Director

.ﬂxdminjs’:;atio;i;;jg e e ERIE GG

FROM: y Ann . Fortin, Chief/Program Development

' Administration

DATE: February 3, 2003

SUBJECT: 9.23-1 DOC; ACCESS TO ACI FACILITIES BY STAFF AND

PERSONS PROVIDING SERVICES TO RIDOC; 02/17/03

Ihe enciesed policy revision, e¥ecdve 02/17/03, repeals policy 9.23 DOC (previously titied
Deparznental Photo Idendfication Badges) and reflects a major change in the way RIDOC
controls/allows access to its facilities by employees, contactors, students, interns, and
volunteers,

I This policy's purpose is to establish procedures for:

A assignment of access levels to RIDOC employess, contractors, students, mterns,
and volunteers;

B. 1SSUANCe, secuTity, accounizbiiity, and retrieval of RIDOC photo ideniificaton
cards.
Seciion 11, Policy, specifies:

‘A TFor the purposes of this policy, “siaff” includes employees, coniractors, students,
intens, and voluntests, '

R AL PO e -
LR T BT

“B. " Accessievels are determimed ’Dy'th_e'need o0 access R]D@Cfao.hnes for 'g'pu.ljaos'elof

Pperforming job dutiss and/ or providing services to the RIDOC.
C Accessisnot granted umtl a thorough background check is conducted.

D.  Therearetwo (2) levels of access:




- 8.23-1DOC; Access to AU Facilities by Staff and Persons Providing Services to RIDOC
Efective 02/17/03
Page2of 3

1 Full Access - g:amed to RIDOC amployees and full-time and/ or long-term
cormiractors. -

T s AR TR
P e e .

Z AR s BTIIE Photo TD-CaRas ate 1seded 10 employass orlly.

L .‘-f-rJ""!ﬂ

o ‘b, GREEN photolD tardsare issisd 1o fl'iﬂ Fraeand Jor lonrr-term
| coniractors. ;
2 Limited Access - granted to students, interns, volunteers, and part-time and/or

short-term coniractors.

a. Generally, photo ID cards are not issued to individuals granted Limited
access. ' '

b. However, PURPLE photo ID cards may be issued to students and/ or
Interns requiring access to the courts, as requested by RIDOC's Volunteer
Coordinator.

z. . Generally, employees do not require escort inside the facilities. Sponsors spediy

whether non-employees require escort to/ from authorized destinations within the
saciliies, except purple badges may be escorted at the discretion of the Warden.

Section III., Procedures, addresses:

A . RIDOC Photo Identification Card / Access to Fadlities Applications: Avphcant
(employee and non-employes), sponsor, and Assistant Director of Institutions and
Cperations rasponsibilities;

B.  Procassing the applications;

C . Genera] requirements;

D. Reulacen—lm’r cards; a_nd

'
§

- -l.‘?:f'

E Imn't°d access database.
Poiicy Aﬁchments:
1 RIDOC Photo Identification Card/Access to Pac:hhus %pphcauon form

2 RIDOC Access Authorizaton form




- 923-1DOC; Accessto ACTF racmmos by S@&ff and Persons Providing Services to RIDOC
Effective 02/17/03
Page30of3

3 Lost Security Itemn report form

In addition, the following forms are attached to this memor andurn to assist managers and stad

in implementing this policy. They are current as of this pdlicy’s offective date. “Ihe Assistant
Director of Institutions and Operations (Attachment A), Medical Prqgram Director
(Attachment B), or their designees will ‘ensure affected “staff-receive updatéd versions, as
appropriate. '

Attachment A - Authorization to Enter the Fadlity Form
Attachment B - HCS Clearance Information Request Form

Persons responsible for implemeniing the provisions of this policv are also responsible for
enstiring adequate supplies of attachments are available for use by staff.

Unless otherwise specified. unit/prosram/facilitv managers are responsible for ensuring
subordinate staff are adeouatelv trained in the contents of this policv. ‘

This policy 1S NOT approved for inmate/public access.

AJF/gzh

Enclosure

S=CURITY & CONTROL\ 5231 DOC\ DISMEM



8231 DOC

Attachment A
Pagelcil
ReODE ISLAND DEPARTMENT OF CORRECTIONS
AUTHORIZATION TO ENTER THE FACILITY FORM
The mdtvidual(s) listed below
.- GENDER
NAME DOB {M ORT)
' |
|
r2s (have) been authorized to enter the fadlity on
Day/Date: 0 am O pm
in order to
7J Mest with the Warden 5 Meet with Deputy Warden
0 Administer a Class O Meet with the Chaplain
0 Visita Segregation Inmate 0O Meet with Medical Staff
0 Meet. with Inmate 0O Other
Destination:
0 Administration Area D Visiting Room
0 Dispensary 0O CGrapel/ Classroom
3 Segregation Visiting 0 S5nif Command -
O Cther

Escort Necessary? J Yes J No
If yes, by whom?
Authorized to bring in
Comment
Request Approved by:
Warden/Deputy Warden Date
cc  Shift Commander

Operations Desk

MCC

File

SECURITY & CONTROL\9.23-1 DOC\AT A

Revised (02-14-2003




9.23-1D0OC
Attachmenit B
: Pageloiz
Rhode Island Department of Corrections

HEALTH CARE SERVICES
CLEARANCE INFORMATION REQUEST FORM
(For Persons Who Do Not Need ID'Badges)

The following information is needed to gain cleatance into the Department of Corrections. This form is
to be used for persons visiting for a couple of days only. Sponsors must verify that all information is
accurate and legible. Clca:ance will not be granted if form is not filled out properly.

2 Mzle O Femzle Date of Birth:

Last Name, Fizst Natne, MI (Pisase type or print cleariy). Use ballpoint pen oniy.

A H - -
Agency Name:

Address:

‘11

th

Telephone £:

Nature of Business at RIDOC:
Inmate/S=f Visited:

Tate of Visit Time: Fadligy:

Zscort Necessary: D Yes 3 No If yos, by whom?

Sponsor’s Name/Title:

Sponsor's Signature:

Aopproved by:

Scott Allen, Medical Program Director, OR:
Joseph Marocco, Hospital Admimistator

B Date of Check: NCIC Date of Check:
BT results: : : NCIC Results:
Cheacked by:

Assistant Director of INS/OFS
Deputy Warden of INS/OPS

ALL REQUEST FORMS MUST BE FORWARDED TO THE
- OFFICE OF THE MEDICAL PROGRAM DIRECTOR.

SECURITY & CONTROL\ 8231 DOC\ATB
Rev. 12342003



RHODE ISLAND DEPARTMENT OF CORRECTIONS

POLICY AND PROCEDURE
POLICY NUMBER: | EFFECTIVE DATE:
9.23-1DOC 02/17/03 PAGE1OFS8
REPEALS: DIRECGTOR: .. . Plezse nse BLUE ink.
9.23DOC
| - sl
SECTION: SUBJECT:
SECURITY AND CONTROL ACCESSTO ACI FACILITIES BY
STATF AND PERSONS PROVIDING
SERVICES TO RIDOC

AUTHORITY: Rhode Island General Laws (RIGL) § 42-35-10 (22), Powers of the
director

REFERENCES: ACA Standard 32114, Volunteer Process; RIDOC Policies 3.06-2
DOC, Selection, Retention, and Promotion; 7.01 DOC, Accountability and
Procedures for the Utilization of Community Agencies; Employees of Qutside
Organizations; and/or Volunteers; 9.22-1 DOC, Access to ACI Facilities by Persons
Not Possessing RIDOC Identification Badgss

INMATE /PUBLIC ACCESS? X NO

P—

PURPOSE:
To establish procedurss for the:

A.  essignment of access levels to Rhode Island Depariment of Corrections (RIDOC)
employees, coniraciors, stadents, interns, and volunisers;

B.  issuance, security, accouniability, and retrieval of RIDOC photo idenfification
cards.
0. POLICY:

A, This policy applies to employess, coniraciors, students, interns, and voluntesrs.




. 9231 DOC ' ' | 02/17/03
Accessto ACT Facilities by Staff and:ParsonsTrondmv S eTvices
1o'RIDOC _ _ . Page2of§

B.  Access level is crovemedby anmd:wduals.n d to access RIDOC fadlifies for the

purpose of Pe:r:fomnn_g]::s_]_her job.and/ org:rcm ing erv:cesioﬁle_RlD@C

.-‘,’.' ? ;D.\a_J%z-._'.‘f-g"-:S-';-E AR U 2 S , o

C Access is ot granted until a background check [conszshng of.formal .Bm:eau of

Cziminal Identification (BC[) and” National? Crime' Tnformation” Center - (NCIC)
Inguiries and inmate telephone and v:smnvhsts checks] is conducted.

L When snch a check reveals a criminal Tecord, access is granted only with
written authorization from the Assm:mt Director of Insttutions and -
Operations.
D, Acrcess Levels

There are two levels of access:

1. Full Access - Granted to RIDOC employees and full-time or long-term
contractors.

2. BLUE photo identification cards are issued to RIDOC empioyees

only.
(1) Blue photo identification cards allow the holders to enter any —
AT fa:thi'y m the pmormance of thEII nu‘as L

b. GREEN phouo 1dermncat10n cards are lSS'Ll°d to fqu-tzme and/or
long-term contractors.

2 Limited Access — Granted 10 studen:s Interns, volunteers, and parttime -
and/or short-term contractors [e.g.. persons contracted by the Measter Price
Agreement (MPA), AvmcyPnce Agreement (APA), capml projects, a.nd/ or
who perform | STNETSENCY Tepair wo:kmﬂmthnAl] T

R - .-Xq—"—— R -
=2t e Genmll_y, "?hm'ﬂd@ﬂ-ﬁcaﬂ ﬂS'“.aIe zssued To*ﬂwse’-'
A . Individuals gmniadlu:utedacc&ss toRHDG)G:Eachttea-' o |

4..,—-

“‘“"'— --. i z.—

(1)  Exception '.PUR.PIEPhotOJd_njmcauon cardsmaj.bezssued Lo
Lo HD; smdemg A0 TS e T TG A COESs SR HE R Onts | e
- eg smdmtﬁziémwoﬂcn;gm Adﬂf?robahon&l’.amle and |
Tequirmg access to the’ Com's) 25 :requ..StEd by: _'R[DOC’ 3
Vohmteer Coo:ramator 22

e M



-9.23-_1 DOC ' ' DR 02717/03
Accessto ACTFadlities by Staff and Persons Provmmcr Sermces .
10 RIDOC Page 3 of 8

(@ TheRIDOC Volunieer Coordinator must petition o the
' Assistant Diféctor ‘of Institutions and Operations on a
case-by-case basis for all individuals granted Imited
“access who :request/:.requlre purple photoi 1dentmcat10n

cards, EnL L
b. Pertinent information, including photo images, is maintained in a
RIDOC computer database.
E. Escort to/from Aﬁnoﬂzed Destnations
1 Generally, employees do not require escort inside the facilities.
2. Sponsass specify on the RIDOC Phote Identification Card/Access to

racilities Application forms whether contractors, students, mterns, and/or
volunteers require employes escorts inside the facilities.

3. The Warden/designee hes the discretion to require an escort for individuals
granted limited access to RIDOC facilities, including individuals issued
purple photo jdentification cards.

—
. PROCEDURES:
A. Photo Identification Card/ Access to Fadlities Applications
1. Individuals complete Attachment - J.RTDOC Photo Identification
Card/ Access to Fadiities Application forms. (Copies may.be obtained from
the Office of the Assistant Dn-ector of I‘D.Stihl‘bOIlS a:nd Oozratlons ) L
a Employees submit completed aﬁ::ﬁcaﬁom -to the Asastam Dn'ec:tor 7

b, New hirss, or DGSED.‘LD mployees who r:hanve tnezr St w:th the
' - Depariment (lateral fransfer , promotion, etr_) conrlpleie Aﬁac’nnllmt Ty
R  1HRIDOC Photo Idénifcations Ca'?ﬂ/%cca’ssto Facites %ﬁhﬁ B
o Form, 2s part of the hiring protess.- “Refer to Policy #3. GS—'.'ZDOC— '

Selection, R°tem:on, and Pro:cnonon, ora: :mccasszve Pohc_y' e




P Access to ACIEamhtLesiaySisz andiParsons'va:tde.Sérmces .

" 4o RIDOC

2y % e D s AR

ealdl A5 o0 o) - -{r,'- :

Ao Page4 of 8

i~

r_y.--.,, -t ..b -

c N on-au_xplé:y as submit completed apphcaﬁons toth_n‘ Sp OTSOTS.

(1) -+ The Sponsor- Jsmsua]ly ithe affected Ass;.s‘.:ant Director, or
: deswnee. -

2) However, when Purlﬁie iiﬁﬁte'd.-'_.;‘iécess cards ‘are quﬁested,
: - RIDOC's Vohmteer Coorc_:ijnator servesas the Sponsor.

d. Sponsors submit completed apphcauons for non-employees to the
Assistant Director of Institutions and Operations.

NOTE: Sponsoers are responsible for informing non-employee applicants of
liznitations to access [ie, spedific facility(ies), day(s) of the wesk, Hme(s) of
cay, etc], if any, and all applicable RIDOC policies, niles, and regulations.

The Assistant Director of Institutions and Operations ensurss suitaple
background checks are conducted consistent with Section ILC. |

-

B. Procassing Photo Identificaion Card/ Access to Fadilites Avplications

1

|2

_U)

H>

The Assistant Director of Institutions.and Operations ensures background
check results are carefully reviewed to determine whether an apphcam has a
Criminal record.

If the avphcam has a ciminal record, :accass:v.s c-antad oniy with -written
authorization from the Assisiant Director of Insutuuor_s and Operafons.

If the applicant has no ciminal record: and does Tiot appear .on any inmate
telephone and/or visiting st i:he Ass:s‘ant Dzrector Dflnsutuhons and
Operations Signs the Access Auﬂlonzauon Tomi '(sam_pleat ‘A’ftachmmt 2)
.andforwz;_ds:tmﬂw s_ponsor : '__ ST - Yo

._;.»_. .-

e

visitng list of an mmate, _s/he 15" jpr ited EErom -woﬂcznb-;:m the facility
“wiiich’ 'i'muses the “Irrmate mﬂ.ss=w::iten:ap_prov3] is: Dbizm_d :ErDm the
A.sszsant Director of Insitrtions a

I the apphcani has no mmal:béord]mi RPEEIS on“ & phnn.:and/ or:..

o L— . i .
T .-v F

‘Whan".uroces

A At

g ap_p‘hcahons,

d_mgned byRIDOC’ SMIS Umt

R T ERELE 7

fne Asmsmﬂ)ﬂecior Df Insntuuons .énd
Opmnom entzrs all data from ﬂiea_pphcahonmo'the d_agnatedﬁaizﬂ:ase RNy
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6. After the apphr:ant “.recew.s- hls /.her :photo 1ciennﬂcai10n card ap_phca‘hon
mﬂ‘r:eqm:red mg_n.amres g3 /hn takes_ﬂxe.ap_provnd apphcaﬁon ~ro_:R]I)C)C'

7. TheRecords and_IdE{mﬁcatLon lssumg Of:&c:er checks the application and:

a.  issuesthe photé idmﬁﬁcation':cﬁrd' oI

b, ensures the individual’s photo 1s entered in the Limited Accnss
Daiabase.

8. The issuing Officer signs the application and returns it to the Assistant
Director of Institutions and Operations.

a. The computer-generated number of the card issued is recorded on
the applicatdon.

0

The Assistant Director of Insttutions and Operations mainiains a record of
all cards issued by empioyee name and card mumber.

C Photo Identificaton Cards — General Requirements

1. Only photo identification &rds tha’c comom o'the spedifications contained i
in this policy areacceptzble. : - .-z _

Only the Assisant Director of lnsbmuons and Operations is authorized to
issue approvals for RDDOCphotoad_mmcahon cards.

I

R o 3. RIDOC photo accassfca.r X
: recall atanymnﬂ wr N

2, 'Ca:ds may b-= :rec:aﬂed for any Dfih“ fo]l OWINg T2250Ns:

- '}“c— by =X

el Tamlma‘aon ofm_ployzg_ T,
(2}  expiafion of cortract” ” _'

- (3)  ontheexpiration date Hsted Gnﬂ'le caId

A | KON .'aiﬂae:egu_st Ofﬂezssxmmamiaoz:g

"'1‘5—"".*.\-‘-“ .‘_..TJM

. .l;_’j"-;.:
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D. RovlacamentPhoto'Idmﬁcanon Cards -

........

f"(l) “Office omean’Resou:c.s :
(2) - Office of Inspections; R, e
(3) - Assistant Director of Instxtui:ons and Opemh

CrE

c. Regardless of which office actua]ly :recalls/ co]lecrs the cards, all
recalled cards must be forwarded to the Office of ‘the Assistant
Director of Institutions and Ope:ratzons

Each card contains a pno'tograph of the individual to whom the card was
issued and his/her identifying information

Each card contzins a coloz<oded stripe that corresponds to the acress leve]
(Full or Limited) allowed/zuthorized.

Cards must be womn in a visible and conspicuous manner by all non-
uniformed personnel and all uniformed personnel when out of uniform and
in any AC fadility for the purpoeses of conducting Departmental business.

a. Upon _ntﬂ-mrr a fadiity, Deparm_nx-ssuod photo identification
cards are e:xchanbed at the Main Control Cent_r (MCC) for color-
coded facﬂ:ty 5pacmc badcres : | _ :

Th° loss of any RTDOC photo 1den’nncausn card is consxaered loss of 2

security item,:and a “Lost Security Ttem” form. . (sample at:Attachment 3)

must be completed and forwarded to ﬂq@ Ass1s‘ant DJIecmr of lnsu"uuons
, ancl O_p”"anons T T - SRR TR

- - P e s T
. - ._.._‘f- :
~u Qe -24

j..\

Applicants Toust com_p1=te anoﬁmer RIDOC Appucanon for P_hoto Idanuncanon

Card fomm. . Replacement cards nay be Ianmeﬁ duet

1.

Less/theft t‘no-t

.« Lost orstolsn.cardsznnstbe:rgpaﬂed rmimmv.:;:" niA

P e, £E et

" Deputy Warden of the facility Snowiich=rhe snEadid - ks f

--«-r‘q?o-

applicable) or 1o +he Individual's mpemsor zpd_"ﬂae"éﬁssmnt

Dlrector ofluslmrbons and Qpaat

J;-:... 41_;,_. XALTN
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Access to ACI Pac:.hnes WSﬁ@dPﬂsom_Q;DM§mces -,
| :'ro‘RIDoc TR S I’ave 7 0f 8
Cha RO TR T g
SRR b. A “Lost: Sﬂ?:"'ﬁ"nty #(Attachment 3) form st Accompany the
. apphcahonfor.achplacammtphotondamﬁcaﬁon ::ard o
T k 2 Change in- Sta’tu.s mdudmb,.but.not
E a New Pos:tlon (latzraltamfer ’_promohon, ntc) EERG T
b. Name change
3. Expiration/Renewa]
a. The latest expiration dates for a]] Photo idenfification cards and/or
aceess to ACT fadlities are-
/ Acczss , I LATEST EXPrRATION
Lzva CarD Coror Issuep To DATE
rull Blue Employees Five (5) years from
year of issuance,
during employee's
L irth month
rull Graen Full-fime Contractors | Five (3) years from
' Long-term Con'ractors year of issuance,
: during contractor’s
birth month
Limited Parple . | Students Jwol2) Yeazsfrom
’ : Intemns Wzﬂ?\l dat° zrd was _ssund
: _ RzQIlESI}:DB}’ e e
"~ |RIDOCS™ - L
oo..| YOLUNIEER . . [ Saizan,
c . T CE)ORDNATOR) TR
R Lm =d 0 CARD | Students T ;Infcm.ahmmns-tba .
._:-_-:f;:__.-_.'_v__-‘-l_.'r _— ISSIEDM W .,2- »_ _@datai‘*«ﬁzp)mw“r :
. " . |actess prmmEd)T Voltmisers. . " yaa:cs:&omﬁ.atn -
and periinent. | Parktipe CDn:I:raCtors i
mfum;a_i;m :Shm'i—:tsnn Contactors
- |mainizinedin’ o -
Caizbase = . ' S
' I b It dsweach employee’s, .Cﬂmmctcr.s, ,.smdents .:{Ij:g]:_c;_si“:-énd/ or.
vohumteer's Tesponsibility to Tenew hishe; - Photo Jdam:ncau_op card
and/ ornvdatebls/imermfozmanonmmtamed m’theﬂa ase T

R
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Rhode Island Department of Corrections

POLICY UNIT

TO: See Disgibution
VI4: Ellen Evans 4lexan Qﬁcnnv Assisiant Director

Administrarion
FROM: 6; Ann J. Fornn, ChiefProgram Development

Administrarion
DATE: February 18, 2000
SUBJECT: 9.40-2 DOC, PROCEDURES FOR CONTRACTORS AT

INSTITUTIONAL FACILITIES; 03/20/2000

The enclosed policy revision, effective 03202000, repeals policy # 9.40-1 DOC and specifies the
proceaures to be followed by all conractors who provide scrvices inside the facilities of the ACI

Section I, Policy, emphasizes the importance of conrractors' advising all on-site workers 10 adhere 10
the specified ruies or risk deiay in payment, non-pavment, and or suspension of the coniraclor 's right 1o
provide conttrmiing services 1o RIDOC.

Al RIDOC conract manzgers are resporsible for disseminaring this policy 1o appropriate contractors
and ensuring they fully undersiand its provisions.  Conrraciors, in urnm, distribuie the policy 1o
emplovees and or subcontractors.

Secrion [I1., Procedures, includes information regarding:

Dennition of “contractor”;

Orientarion presented by RIDOC Training Academy;

[D Badge Reguirements;

Scheduling of Work;

Tool, Equipment, Maerials Security;

Conrractor ‘Conractor Employees’ Conduct;

Fendor Request Form — Faciliry Maintenance, Repair, and/or Construction only;
Fendor Emergency Service — Facility Maintenance, Repair, and/or Construction only;

—iztachmom 1 — Vendor Job Regquest form

SESBURURGES RN

Please ensure obsolete versions of this policy are removed from policy manuals, insert this revision. and
bring its contents to the attention of appropriate staff within vour units.
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9.40-2 DOC; Procedures for Contraciors at Institutional Facilities
Efrecrive 03/20:2000
Page 2

Persons responsible for implementine the provisions of this policv_are also responsible for ensuring
adequate supplies of attachments are available for use by staff.

This policy IS NOT approved for inclusion in the inmate law library.

AJF/gah
Enclosure

Distribution:

Direcior (original)

Assisiant Direciors (for distribution 10 aUeﬁred personnel, including Wardens)
Food Services Unit

Legal Counsel

Marshal

Farole Board

Policy Unit

lraining Academy

cc: M Frost
R Frecherze
R Lee
J Marocco



RHODE ISLAND DEPARTMENT OF CORRECTIONS
A POLICY AND PROCEDURE

POLICY NUMBER:

EFFECTIVE DATE: ,

SECURITY AND CONTROL

9.40-2 DOC 03/20/2000 ' PAGE 1 OF 8
REPEALS: DIRECTOR:
9.40-1 DOC

SECTION: SUBJECT:

PROCEDURES FOR CONTRACTORS AT
INSTITUTIONAL FACILITIES

director

AUTHORITY: Rhode Island General Laws (RIGL) & 42-56-10(v}, Powers of the

_racilities

REFERENCES: RIDOC policy #’s 9.18 DOC, Introduction of Unauthorized ltems
Into the ACI; 9.23 DOC, Departmental Photo Identification Cards; 10.25-1 DOC,
Maintenance On-Call Procedures; 1.05 DOC, Accountability and Procedures for
the Utilization of Community Agencies; Employees of Outside Organizations;
(_._,and/or Volunteers; 3.14-1 DOC, Code of Ethics; 9.24-1 DOC, Entry/Exit to Secure

INMATE ACCESS THROUGH LAW LIBRARY? X

NO

PURPOSE:

To delingate the rules, reguiations and procedurss that must be followed by all
contractors who provide services to the Rhode island Departmant of Corrections

(RIDOC) in its institutional facilities.

I POLICY:

. It is imperative that all contractors providing services in RIDOC's institutional
facilities fully understand and adhere to the rules, regulations and procadures as
directed by the Department. Failure to adhere to these rules and ragulations may
resuit in a delay of payment or non-payment of invoices, and/or suspension of the
contractor’'s/vendor’s rights to provide continuing services to RIDOC.
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: Departmental contract managers are responsible for the dissamination of this poiicy

to all appropriate contractors and to ensure that such fully understand thesse rules
and regulations. Contractors are, in turn, responsibie for disseminating this policy
to appropriate empicyees and subcontractors.

1. PROCEDURES:

A.

Definition

For the purposas of this policy, a contractor is defined as any individual or
organization othar than employees of the RIDOC who have beesn contracted
by the S:ate {or sub-contracted to & contractor of tha State} 1o provide
sarvices or goods 1o the RIDOC and who ars raquired to anter sscure arzas
of a correctional institution.

Crientation Sroaram

!\.)

4.

If a contractor is to provids services which bring s workars into
ragular contact with inmates, such contractor or contractor’s
ampioy2es may De requirad to participats in an orieniation program
conducted by RIDOC’s Training Acadsmy in consultation with the
appropriat2 agministrator.

RIDOC contract managers shouid consult with the Chisf of Sscurity if
thers is question as to the appropriateness of this training for a
contractor or empioyees of the contractor.

if an orientation is nesded, it is the rasponsibility of tha contract
managar 10 arrange a session with the Training Academy.

Schadule of training can be obtained from the Training Acadamy.

ID Badas Rzquirameant

Contractors who are required to perform services within institutional
Tacilitias must obtain picture identification badges.

An identification badge applicaticn form is submittad to the contract
manager, who, in turn, processes the application with RIDOC's
Security Unit. (Sze policy # 9.23 DOC for application form.}



(""‘_")

9.40-2 DOC

Procedures for Contractors at Institutional Facilities

03/20/2000
Page 3 of 8

3.

w

Access to facilities is determined by the contractor’'s color-coded 1D
badge {see policy # 9.23 DOC for d=atails):

Upon completion of service and/or expiration of contract, or upon the
expiration date of the badge, identification badges must be rsturnad to

the contract manager.

Lost or stolen identification badgss must be reported immediately 1o
the contract manager.

D. Schedulinag of Work

.I\J

m

service repairs and establish work day and tima. Ever

Work schaduled will either be:

a. In accordance with the provision set forth in the contract; or
b. As scheduled by the conwract mznagsr prior 0 ths

commencamant of work.

No work is performed on Saturdays, Sundays, or holidays, unizss
authorized by th2 contract manager.

cilittes and Maintenance Office will callfax a request for sarvics

Vendor will call the Facilities and Mainiznance OFic

\;‘<
(.-J
v
=
jn)
3
|08

rmade 10 schadule service calls betwezn the hours of
2:00 p.m.

Vendor empioyees will report to the Faciiities and Maintenance Office
10 sign-in the appropriate logbook and contact the facility in nead of
servica.

NOTz: Regardless of pre-scheduling, the Warden, Deputy Warden, or
Shift Commander of the facility may, at any time, prohibit entry into a
facility when deemed necessary for security purposes. The Shift
Commander MUST contact the faciiity administrator before making

this decision.

Vendor will report to the facility and make the necessary repairs.
Vendor is to have the work order siip signad by a RIDOC staif member
maintenance personnel, steward, fire safety technician, or

(e.g.,

corractional officar).
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(™

7.

Vandor leaves the facility and reports back to the Facilities and
Maintanancs Office to sign-out of toghook, relay any necessary
information, and presant signed sarvice slip.

If it is necessary for service calis to be extended beyond 4:00 p.m.,
vendor staff will call the Facilities ang Maintznance Office at extansion
2-3066 from within the faciiity where serviza is being performed and
lzcave a voice mail message including: departing day, date, time,
tacility location and extension from which s/hz2 is caliing.

E. Security of Tools, Squipment and Matzrial

1.

!\.)

G2neral Reguiremants

All tools must be containad in locked tooiboxes or containers.

03]

b. Atiachied to zach tool box/cortainer 'S a list of the =ntire
inveniory within the container.

This inventory will be inspactad by a Correctional Officer at the
beginning and end of 2ach workgay.

@]

d. Any lost or nssing tools or inventory are reportad immeadiataly
10 the Shift Commandzr who, in turn, notifies the Chisf of
Security or designee. It is undarsiond that the cost of the

repiacement of tools and materials Is the responsibiiity of tha
contractor.

Ruies Specific to Buildina Maintenance and Rzozir Contractors

Tools such es ladders, ropss, insulating material, and cutting
tools are removed from the work area and locked up off site at

the end of the workday.

03]

b. Other buiiding materials considered by the Warden or designee
{such as the Sacurity Specialists) to represent a sacurity risk 1o
the facility and which are moveable are stored outside the
facility wall at the completion of each cay.

C. The bulk of ail construction material is stored outside the facility
walls in arses assigned for that purpcse. The contractor
transports material into the facility as required.
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Ty

d. All scrap, wasta material, and debris are removed from within
the facility walls at the completion of the warkday.

Tubuiar staging, i used, remains within the walis i it is fully
assembled and secure. No sections or parts of sactions remain
within the walls at the end of the workday. On buildings where
there is an escape risk, the Wardan or designse may require ths
top sactions of the staging to be removed at the end of each
workday.

48]

-

f. The Warden or designes, through the Facilities and Mzintenance
Supervisor, requires prior notification for use of a powsr-
activated device on site. Tha number of chargers brought on
Sit2 must be accountad for, and the iocation of the davicss
must be documanted. If the device must be on site, the tiring
mzschanism must be removad and storad szparately in tha

taciiity’s Main Controf Centar.

Conduct of Contractor and Contractor's Smoiovaes

I

omtracicr shall communicaiz g necegsary pelicies, rules, znd
reguiations 10 his/her employsas.

)
W
@]

Contractars shall not Fave any iliegal druzs or salcohol on their
D2r5ons.

Unopensd and szaled containars of alcoho! ars permutia2d in vehicies
oniy, consistent with 3,141 DOC, Cods of Zthics.

Contractors must notify the facility’s Shift Commandar when they are
iN possassion of prascription madication.

Contractors will not be allowed admittance into any facility if it is
known that they have consumed alcohclic beverages while outsids the
corractional proparty during the workday.

Contractors shall not have weapons of any sort on their persons or in
their vahiclas.

Contractors must park in designated parking areas and must lock all
vahicles.
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8. Contractors shall have no contact with inmazes, excaept where such
coniact is a provision of the contract. When an inmate has initiated
inappropriate contact with any contractor, such contact shail be
reported to the Corractional Officer in charge.

9. Vehicles and personal property of the contractors ars subject to szarch
when desamead nacessary for security purposes.

10. No contractors convicted of a felony will bz allowad to work in the
facilities without the express permission of the RIDOC Chief of
Sscurity, following consultation with the faciiity’s Warden or Deputy

LS ey )

'arden.

11. Contractors shall not bring into the faciiities any items not requirad for
the exscution of the raspactive responsibilities and not approved by
the contract managar.

12. Contractors arz permitiad to perform only the work authorized oy tha

coniwract manager or his/her express dssignss. The contraciors may

not accept direction as 10 the scope of work, the nature of the work,

or changss 1o the work from any other person.

13. Upon entry, &ll parsons cther than uniformsd faciity staff will ba
reguired 10 produce proper identification (picture 1.D.} and surrender -
1o the Control Center or Vshicle Trap Offizer. The Control Canter or
Venicie Trap Officer will issue a faciiity |.D. badge and retain the
p2rson’s parsonal I.D. The process ravarses whan axiting tha faciiizy.
FErSONS  not pessessing  proper  identification are  denisd

4]
:j- -

admittanca’access.

G. Vendor Rsausst Form (Faciiity Maintananca/Rapair/Construction Onlv)
1. For normal work needs, a vandor job request form {(Attachmeant 2} is

forwarded to the vendor via fax by the Faciiities and Maintenance
Office (Note: the fax may be precaded by a phone call 1o the vendor).

a. The request describes work to be performed, location,
eguipmant identification, and RIDOC job number.

b. The vesndor provides only thoss services described on tha
vandor raquest form.
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C. The RIDOC Job # listed on this form must be cited on all
Invoicss.

Prior to the parformance of any work, the vendor coniacts the
Faciities  and  Maintenance  QOffica (401-482-3068), where
arrangements will be made with the facility, and vandor will be given
further instructions. NOTE: ADMITTANCE INTO THE FACILITY WILL
NOT BE ALLOWED UNLESS THE RIDOC FACILITIES  AND
MAINTENANCE UNIT IS FIRST CONTACTED.

Vendor Emarasncy Sarvica {Facility Maintenance/Resair/Construction Only)

1.

2.

da

[&]]

[0}]

The vendor must provide 3 224-hour service number.

Ths vendor is contactad by talephone outside of normal work hours.
Zmergency sarvice is authorizad by designated RIDOC Faciiities and
Maintenance Unit superintendents or thair designzes.

The vendor is given location and description of work to be performed,
and ‘s issuzd & tzmporary work order number by the Maintenancs
Superintandenzs. Notice must also be given 10 the Shift Commandar
by Faciiities and Maintanance of who, when and for what purpass the
vandor is coming.

The vendor rzports to the Main Contro! Center of tha taciiity wharza

work is 10 bz performad. Srior o starung work, vandor employsss

must cell the Fecilities and Maintznance Offics from within the faciiity
aSto

and lzava a voize mail message siating the day, date, tims, facility
location and exiznsion from which s/he is calling.

As required, a Corractional Officer will be assignad to log tool
inventory and to provids escort.

The vendor parforms only work which is described by the Facilitizs
and Maintenance Superintandent or designsa.

Upon completion of work, the vendor obtains signaturz of a RIDOC
stafi mambar on his/her work order. Vendor will then call the
Facilities and Maintenance Office and lcave a voice mail meassagse
stating time of compistion as well as facility and extension from which
s/he is calling.
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3. On the first working day following emergenzy call in, a follow-up work
order/vendor job requast wilj be faxad to ths vandor by the Facilities
and Maintenance Office. The RIDOC Job # listed on this form must
bz cit=d on all invoices.

SZCURITY & CONTROL.G 43.2 DoCZwPoLIcy
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