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STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS
ONE CAPITOL HILL
PROVIDENCE RI 02908

CREATION DATE: 04-MAY-16

BID NUMBER: 7550581
TITLE: Rotor Rooter Waste Line Cleaning, DOC

BUYER: Ohara 2nd, John F BLANKET START 01-JUL-16
PHONE #  401-574-8125 BLANKET END  : 30-JUN-19
BID CLOSING DATE AND TIME:02-JUN-2016 11:30:00

B S

l DOA CONTROLLER H

L | ONE CAPITOL HILL, 4TH FLOOR " DOC FACILITIES & MAINTENANCE

10 GARVEY ROAD
L | SMITH ST P | CRANSTON, Rl 02020
PROVIDENCE, R102908 Us !

T us T

o) o)
Requistion Number: 1457740

Line Description Quantity Unit Unit Total

Price

Blanket Requirement: July 1, 2016 - June 30, 2019
1 APA-10029 FY17 (7/1/16 - 6/30/17) ROTOR ROOTER 1.00 Hour
WORK THROUGHOUT THE ENTIRE DOC COMPLEX
REGULAR LLABOR RATE ON SITE

2 APA-10029 FY17 (7/1/16 - 6/30/17) OVERTIME LABOR 1.00 Hour
RATE ON SITE

3 APA-10029 FY17 (7/1/16 - 6/30/17) JET MACHINE - RATE 1.00 Hour
ON SITE FOR FIRST HOUR

4 APA-10029 FY47 (7/1/16 - 6/30/17) JET MACHINE RATE 1.00 Each
FOR EACH ADDITIONAL HOUR

5 APA-10029 FY17 (7/1/16 - 6/30/17) UNDER GROUND 1.00 Hour
CAMERA SERVICE

6 APA-10029 FY18 (711717 - 6/30/18) ROTOR ROOTER 7.00 Hour

WORK THROUGHOUT THE ENTIRE DOC COMPLEX
REGULAR LABOR RATE ON SITE

7 APA-10029 FY18 (7/1/17 - 6/30/18)OVERTIME LABOR 1.00 Hour
RATE ON SITE

8 APA-10029 FY18 (7/1/17 - 6/30/18) JET MACHINE-RATE 1.00 Hour
ON SITE FIRST HOUR

9 APA-10029 FY18 (7/1/17 - 6/30/18) JET MACHINE RATE 1.00 Hour
FOR EACH ADDITIONAL HOUR

10 APA-10029 FY18 (7/1/17 - 6/30/18) UNDER GROUND 1.00 Hour
CAMERA SERVICE

T APA-10029 FY19 (7/1/18 - 6/30/19) ROTOR ROOTER 700 Hour

WORK THROUGHOUT THE ENTIRE DOC COMPLEX
REGULAR LABOR RATE ON SITE

12 APA-10029 FY19 (7/1/18 - 6/30/19)OVERTIME LABOR 1.00 Hour
RATE ON SITE
13 APA-10029 FY19 (7/1/18 - 6/30/19)JET MACHINE - RATE 1.00 Hour

ON SITE FOR FIRST HOUR

It is the Vendor's responsibility to check and download any and all addenda from the RIVIP. This offer may not be considered unless a signed
RIVIP generated Bidder Certification Cover Form is attached and the Unit Price column is completed. The signed Certification Cover Form must
be attached to the front of the offer
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STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS
ONE CAPITOL HILL
PROVIDENCE RI 02908

CREATION DATE: 04-MAY-16

BID NUMBER: 7550581
TITLE: Rotor Rooter Waste Line Cleaning, DOC

BUYER: Ohara 2nd, John F BLANKET START : 01-JUL-16
PHONE £ qoava and. 2o BLANKET END  : 30-JUN-19
BID CLOSING DATE AND TIME:02-JUN-2016 11:30:00
B s
| | DOA CONTROLLER H
L | ONE GAPITOL HILL. 4TH FLOOR H'| Doc FACILITIES & MAINTENANCE
10 GARVEY ROAD
L | SMITH ST P | CRANSTON, Ri 02920
PROVIDENGE, RI 02908 oA '
T |us T
) o
Requistion Number: 1457740
. . . . Unit
Line Description Quantity Unit Price Total
14 APA-10029 FY19 (7/1118 - 6/30/19) JET MACHINE RATE 1.00 Hour
FOR EACH ADDITIONAL HOUR
15 APA-10029 FY19 (771718 - 6/30/19) UNDER GROUND 7,00 Hour

CAMERA SERVICE

PARTS AT MANUFACTURER'S LIST PRICE
LESS
%.

Delivery:

Terms of Payment:

It is the Vendor's responsibility to check and download any and all addenda from the RIVIP. This offer may not be considered unless a signed
RIVIP generated Bidder Certification Cover Form is attached and the Unit Price column is completed. The signed Certification Cover Form must
be attached to the front of the offer




SPECIFICATIONS FOR ROTOR ROOTER WASTELINE CLEANING

NO CHARGES OTHER THAN PARTS AND LABOR ON THE JOB, NO MILEAGE,
NO MISCELLANEOUS CHARGES, NO PORTAL TO PORTAL.

PROVIDE 24-HOUR, 7-DAYS PER WEEK ROTOR ROOTER SERVICE, FURNISH

VENDOR TO RESPOND WITHIN | HOUR OF NOTIFICATION OF PROBLEM

SERVICE AND REPAIR TO ORIGINATE FROM AGENCY ONLY. ALL
INVOICES/WORK SLIPS TO BE SIGNED BY MAINTENANCE PERSONNEL IN
CHARGE OF THE FACILITY WHERE WORK IS PERFORMED.

NOTICE TO SUPPLIERS:

WAIT TIME: ENTRY AND EXIT OF THE SECURED BUILDINGS OF THE DOC
WILL RESULT IN AN AVERAGE WAIT TIME OF ONE-HALF HOUR FOR EACH
EXIT OR ENTRY. THIS AVERAGE WAIT TIME SHALL BE FACTORED INTO
THE VENDOR’S HOURLY RATE QUOTE.

EXCESSIVE WAIT TIME: IN THE EVENT THAT THE WAIT TIME IS EXTENDED
BY MORE THAN ONE-HALF HOUR FOR EXIT OR ENTRY AS A RESULT OF
CIRCUMSTANCES BEYOND THE VENDOR'S CONTROL, THE VENDOR WILL

BE COMPENSATED FOR EXCESSIVE WAIT TIME ROUNDED TO THE CLOSEST
15-MINUTE INCREMENT.




At

Rhode Island Department of Corrections
POLICY UNIT

RIDOC Employees

Zia A. Coyne-Fague, Assistant Divector, Admiriistration W

SUBJECT: 8.08-2 DOC; Smoking and Tobacco Regulations; 04/28/14

The - enclosed pohcv 8.08-2 DOC, Smoking and Tobacco Regulations, effective
04/28/14, supercedes the current pahcv 8.08-1 DOC and contains the following

change(s) (underscore = new text; ;

I

h =deleted text):

POLICY:

All possession and use of tobacco products and their accessories, indluding
but not limited to pipes, cigarettes, cigarette papers, chewing tobacco . . .
(Last sentence) (See 9.18-4 DOC, Introduction of Unauthorized Items intg

the Adult Correctional Institutions, or.a successive policy.)

In_addition, electromic cigareftes {e-cigareties) are also prohibited within

any and all RIDOC buildings, vehicles and property.

PROCEDURES:

A Defisdden Applicability

e, This policy applies to but aze iz not
necessarﬂx hnuted to RIDOC administrators, medieal professionals,
correctional and superior officers, nom-uniformed personmel,
contract employees, contractors, volunteers,-students, and interns.




8.08-2 DOC, Smicking and Tobacco Regutations

Effective 04728/14

Page 2-0f3

B.

RIDOC Staff

L

o

wI

The USE of tobacco products and/ or accessories, e-cigarettes
and their components is prohibited within any building,
vehicle, and/or property under control of the RIDOC.

In addition, RIDOC employees as defined in jtem ILA. are
‘prohibited from having tobacco products and/or accessories,

e-Cigarettes and their components in their POSSESSION when

‘they are supervising or have custody of inmates.

a. Staff who work in any prison facility or “out building”
(e.g., Industry shop) must -deposit.any/and all tobacco
products and/oer accessories, e-cigarettes and their
components in their lockers PRIOR TO assuming their
posts.

b.  Staff who enter/visit any piison facility or “out
building” {(e.g,, tour the facility, to attend a meefing, to
conduct an audit, etc) may not have any tobacco
products, .accessories, gcigarettes _and  their
compaonents in their possession.

RIDOC employees having custody of or supervising inunates
(e.g., off-grounds work crews) shall not smoke, used tobacco-
related products, or e-cigarettes and their components while
on duty-in the presence of inmates,

No tobaeco proﬁgi:unts, e-cigarettes and thelr components shall

be stocked or sold by the Inmate Cormmmissary.

Smoking, asmdfer the use/possession of tobacco-related

products, or e-cigareties and their componenis by inmates is
prohibited.

Passing, receiving and/or possessing tobacca, tobacco-related
products, or e-cigarettes and their components (Category 1
contraband) is a Class 2 offense. Discipline shall be
administered consistent with policy 11.01-6 DOC, Code of
Inmate Discipline, or a successive policy.




Effective 04/28/34

Page.3 of 3
4,
D. 1

:8i08-2 DOC, Smoking-and Tobacco Regulations

Upon commitment to the Intake Service Cender (I5C) (men) or
the Gloria DiSandre McDonald brilding (women), RIDOC
staff shall search for and dispose of any tobacco, tobacco-
related products, or e-ci garettes and then: components -”rhese

Wardens or desigriees will ensure that signs in English and
Spanish are posted in outside-each facility stating that visitors
are prohibited from bringing any tobacco-related terns into
the facility. Visitors shall secure all tobacco-related items in
lockers located in facility lobbies,

Unless otherwise specified, unit/programy/facility managers are responsible for
ensuring subordinate staff is adeguately frained in the contents of this policy,

This policy I8 approved for inmate/public access.

CAO
Enclosure.




RHODE ISLAND DEPARTMENT OF CORRECTIONS

POLICY AND PROCEDURE
| POLICY NUMBER: | EFFECTIVE DATE: _
8.08-2 DOC 04/28/14 PAGE1:OF 4
‘SUPERCEDES: DIRECTOR: Piease tise BLUE ink.
8.,08-1 DOC

SECTION: SUBJECT:

PHYSICAL PLANT SMOKING AND TOBACCO
ENVIRONMENTAL CONDITIONS REGULATIONS

AUTHORITY: Rhode lsland General Laws (RIGL) § 42-56-10(22), Powers of the

| divector; § 23-20.10-1 et seq., Public Health and Wm.‘kpl&ce Safety Act; Executive Order |
9140

REFERENCES: U.S. Department of Health and Human Services. How Tobacco
Smoke Causes Diseasez: The Biology and Behavioral Basis for Smoking-Attributable

Correctional Facilities (NFPA. study); NCCHC. standards J-48, Use of Tobacco
Products; P-50, Smoke-Free Environment; RIDOC policy 9.14-6 DOC, Detecting and
Confiscating Coniraband on or in the Possession of Inmates/Detainees (Including
| Brisk, Strip and Body Cavity Searches) or in Inmate Transport Vehicles; 9.18-4 DOC,
| Introduction of Unauthorized Items into the Adult Correctional Institutions; 11 01-
{ 6DOC, Code of Immate Discipline; 24.03-4 DOC, Visits

| Disease, Public Health Service, Office of the Surgeon General, 2010; Fire Safety in |

INMATE/PUBLIC ACCESS? X YES
AVAILABLE IN SPANISH? . X YES
1. PURPOSE:

Tobacco use, particularly smoking, remains the number one cause of preventable
disease and death in the United States, Involuntary exposureto environmental tobacco
smoke (ETS) remains a commer, - serious public health hazard that is entirely
preveritable by adopting and enforcing policies. Smoking bans.are the most effective
method for reducing ETS exposure and are the only way to completely eliminate ETS
exposure. Beyond eliminating ETS. exposure among nonsmokers, smoking bans have
additional benefits, mclu&mv improved fire safety, reduced smokmg Antensity; - -
poteniial cost savings to employers by way of lower healthcare and building
maintenance costs and higher employee productivity due to reduced absenteeism. In
addition, all tobacco products (including chewing tobacco) have an adverse effect on




8.08-2 DOC ' 04/28/14
Smoking and Tobacco Regulations Page2 of 4

I

health, saritation, and the condition of the physical plamt. ‘Opfimal protection of
nonsiokers and serickers; the:refqre requires.a smoke-free environment.

Given correctional facilities’ unique settings, the national trend of correctional
jurisdictions ‘adopting total smoking bans withifu their prison systems and that ETS
exposure remains a common public health hazard that is entirely preventable, the
Rhode Tsland Departmertt ‘of Corrections (RIDOC) irtends to eliminate the problems
and risks associated with exposure to tobacco and ETS to staff, inmates, visitors,

contractors, and property under the control of RIDOC by implementing a total ban on
thie use of tobacco products within its facilities.

POLICY:

Al possesswn and use of tobacco products and their accessories, including but not
limited fo pipes, Cigarettes, cigarette papers, chewing tobacco, cigars, matches and
lighters, is prohibited within ary and all buildings, vehicles, and property under the
congrol of the RIDOC. (See, 9.18-4 DOC, Introduction of Unauthorized Items into the
Adult Correctional Institutions, or a successive policy.)

In addition, electronic cigarettes (e-cigarettes) are aiso prohibited within any and all
RIDOC buildings, vehicles and property..

PROCEDURES:

A App licability

This policy applies to, but is not necessarily limited to, RIDOC administrators,
medical . professionals, correctional and superior officers, non-tumiformed
personnel, contract employees, contractors, volunteers, students, and interns.

B. RIDOC Gtaff

1. The USE of tobacco products and/or accessories, e-cigarettes and their
components is prohibited within any building, vehlcle, and/or property
under the control of the RIDOC,

In addition, RIDOC employees as defined in item IHLA. are prohibited
from having tobacco products and/or accessories, e~cigarettes and their

P




§.08-2 DOC 04/28/14
Smoking and Tobaceo Regudations Page 30f 4

C.

-

components in their POSSESSION when they are supervising or have
custody of inmates. '

a.  Staff who work in any prison facility or “out building” {e.g.,
Industry shop) must deposit any/all tobacco products and/or
accesgories, e-cigarettes and their ‘components in their lockers
PRIOR TO assumning their posts.

b.  Staff who enter/visit any prison facility 'or “out building” (e.g., to

tour the facility, to attend a meeting, to conduct an audit; etc.) may
not have any tobacco products, accessories, e-«cigarettes and their
componerts in their possession.

Smoking by RIDOC employees shall only be petmitted during authorized

breaks in designated “outside smoking areas” at least fifty (50) feet away
from building entrances and windows,

Facility and building administrators-or their designees will designate one
outside smoking area per building,

NOTE: Inmate recreational areas shall net-be-considered outside smoking:

Areas,

Facility and building administrators or their designees shall also ensure
that adequate refuse containers are available to smokers in close proximiity
to outdoor smoking areas. Facility and building administrators ensure
that such containers shall be emptied on a regular basis. Smokers shall
desttoy or render unusable their discarded tobacco products and
accessories prior to discarding them.

RIDOC employees having custody of or supervising inmates (e.g., off-
grounds work crews) shall not smoke, use tobacco-related products, or e-
cigarettes and their componerits while on diuty in the presence of inmates.

Violations of this policy may result in disciplinary action up to and
including termination. '

Inmates

1.

No tobacco products, e-cigarettés and their components shall be stocked
or sold by the Inmate Comrunissary.




8.08-2DOC
Bmoking and Tobacco Regulations Page 4.0f 4

04/28/14

]

i

Smoking, the use/possession of tobacco-retated products, or e-cigarettes

-and theircomponents by inmates is prohibited.

Passing, receiving andy or possessing tabacco; tobacco-related products, or

e-cigareties and their components {Category 1 contraband) is a Class 2

uffense. Discipline 'shall be administered consistent with policy 11.01-6
DOC, Code of Tnmate Discipline, or a successive policy.

Upon commitment to the Intake Service Center (ISC) (men) or the Gloria
DiSandro McDonald building (womer), RIDOC staff shall search for and
dispose of any tobacco, tobacco-related products, or e-cigarettes and their
components, These items shall be destroyed.

MNOTE Informetion regarding the “Smoking and Tobacco Regulations”

- policy will be mcluded in inmate handbooks and outlined.
during inmate orientation.

. Vasitors

1.

&

Wardens or designees will ensure that signs in English and Spanish are

‘posted outside each facility stating that ‘visitors are prohibited from

bringing any tobacco-related items into the facility. Visitors shall secure
all tobacco-retated items in lockers loLated in facility lobbies.

Any wvisitor refusing to comply with the “Smoking and Tobacco
Regulations” policy shall be denied visiting privileges. (Seepolicy 24.03-4
DQC, Visits, or.a successive policy )
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Rhode Island Department-of Corrections

TO: RIDOC Employees

VIA: Patricia A. Coyne-Fague, Assistant Director, Administration g({

EROM: @ yne Del Sesto, Chief /Program Developrent

DATE:  October 26, 2014

SUBJECT: 9.40-5 DOC; Procedures for Contractors at Institutional Facilifies;
10/27/14

The enclosed policy, | Procedures for Contractors at Institutional Facilities, effective 10/27/14,
supersedes the current policy 9.40-4 DOC and contains the following thange(s) (underscore =

new text; steiiethrough = deleted text):

PROCEDURES:

B.  Orientation Program

L

!\J

I a contractor is to provide services which bring its workers into regular
cordact with inmates, such centractor or c@rrtr;icor’s -employees may be
required to participate in an orientation program conducted by RIDOC's
Training Academy in-consultation with the appropridte admiristrator.

'NOTE: This training shall indude instruction that RIDOC has a zero-

__tolerance policy regarding sexual abuse and sexual harassment of
inmates as well as other duties and responsibilities mandated by
the Prison Rape Elironation Act Standards.

RIDOC contract managers should consult with the Assistant Director of
Institufions and Operations or designee if there is a guestion as to the
appropriateness ‘of this training for a contractor or employees of the

-coTiractor.

NOTE: Anv_coniractor who is exempted from NEO training shall be
notified in writing by the RIDOC Confract Manager Lhat RIDOC
has a zero-tolerance pehcv regardine sexual abuse and sexual




9,20-5 DOC; Procedures fot- Contractors. at Institvtional Facilities

Effective Date 10/27/14
Page 2 of 3
harassment of inmates as well as other duties and respongibilifies
mandated by the Prison Rape Elimination Act Standards.
F. Conduct of Contractor and Contractor's Emplovees
8, All contractors entering ACI facilities shall exercise professional discretion

with regard to their clothing. The Shift Commander shall have the final

authority. as to whether the attire of anv coniractor is inappropriate

and/or poses a risk to the security or order of the facility and if that
contractor shall be barred from entering a facility.

Contractors shall have no contact with inmates, except where such contact

is a provision of the contract. When an inmate has initiated inappropriate
contact with any contractor, such comtact shall be immediately reported by
the immate or by the person having such knowledge to the Correctional

Oificer in charge.

Any_contractor who engages in sexual abuse of an inmate shall be

prohibited from contact with inmates and shall be revorted to law
enforcement acencies, unless the activity wasclearly not criminal, and fo

relevant lcensing authorities.

All contractors shall have in place instructions for their employees on the
procedure to follow if thev are exposed 1o an infectious disease.

NOTE: In addition to any contract employer/ employee instructions, .any
contract emplovee who is exposed to an infectious disease while
working: in a RIDOC facility shall immediately notify the
quperv:sm;/escon Correctional Officer who will immediately
notifv the Shift Commander.




9.40-5 DOC; Proceduresfor Contractors at Institutional Facilities
Effective Date 10/27/14
Page 3-0f 3

H.G. Contractor Emergency Service (Facility Maintenance/Repair/ Construction

Onty)

%, 1s DELETED.
Unless otherwise specified, unit/program/facility managers are responsible for ensuring
subordinate staff is adequately trained in the contents of this-policy.
This policy IS approved for inmate/public access.
CAO
Enclosure
i
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RHODE ISLAND DEPARTMENT OF CORRECTIONS

POLICY AND PROCEDURE
[POLICY NUMBER; | EFFECTIVE DATE:
9,40-5 DOC | 10727714 PAGE 1 OF8
[SUPERCEDES: | DIRECTOR:
| 9.4041 DOC L o <5
{SECTION: " | SUBJECT:
| SECURITY AND CONTROL PROCEDURES FOR CONTRACTORS

AT INSTITUTIONAL FACILITIES

| AUTHORITY: Rhode Island. General Laws (RIGL) § 42-56-10(22), Powers of the
 director; (RIGL) §. ‘%8-2—2.(4:)(b) Public Records Act

REFERENCES: RIGL§ 38-2-2(4)(b); RIDOC policies 2.22 Procedures for Mortitoring |

. Compliance of Subcontractors with USDOJ Civil Rights Regulations; 3.14-2. DOC, |

Code of Ethics; 4.03-3 DOC, Orientation and Enttance-Level Training for Non-'%
Cotrectional Officer Employees; 7.01-2 DOC, Accountability and Procedures for the'

 Utilization of Community Agencies, Volunteers, Interns, and/or Employees of
 Outside Public and Private Organizations; 9.18-4 DOC, Introduction of

Unauthorized Ttems Into the Adult Correctional Institutions; 9.23-2 DOC, Access to
ACI Facilities by Staff and Persons Providing Services to RIDOGC;9.24-3 DOC, Entry

to/Exit from to Secure Facilities; 10.35-2 DOC, Maintenance On-Call Procedures;
 DOJ Final PREA Standards 1156 Definitions; 115.32 Volunteer and Contractor |

"Training, 115.77 Corrective action for Contractors and Volunteers

| INMATE/PUBLIC ACCESS? X YES

SPANISH TRANSLATION? X NO_

1 PURPOSE:

To delineate the rules, regulafions and procedures that must be followed by all

conitractors who provide services to the Rhode Island Department of Corrections
(RIDOC) in its institational facilities.

. POLICY:

It is imperative that all conitractors providing services in RIDOC's institutional facilities
fully understand and adhere to the rules, regulations and procedures as directed by the.




9405 DOC 107274
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IIL

Departmerit, to include the Departmerit's Code of Bthics and Conduct (policy 3.14-2
DOC, or a successive policy). Faflure to adhere to these rules and regulations may

resultin a delay of payment or non-payment of invoices, suspension of the contractor’s
or ceniractor’s representative authorization to provide continuing services, and/or

termination of the cortract with RIDOC,

Departmental contract managers are responsible for the dissernindtion of this pelicy to
all appropriate contractors and to ensure that contractors fully understand these rules
and regulations. Contractors are, in turn, responsible for disseminating this policy to
appropriate emnployees and subcontractors.

PROCEDURES:

A, Definition

For the purposes of this policy, a confractor is «defined as any individual,
organization, business, or program provider other than RIDOC employees who
have been contracted by the State (or sub-contracted to a contractor of the State),
or who are otherwise compensated to provide goeods or services to RIDOC and
who arerequired to enter-secure areas of a correctional instifution.

B. QOrientation Program

1 If a comtracter is to provide services which bring its workers into regular
contact with immates, such contractor or contractor's employees may be
required to participate in an orientation program conducted by RIDOC's
Training Academy in consultation with the appropriate administrator.

NOTE: This training shall inciude instruction that RIDOC has a zero-
tolerance policy regarding sexual abuse and sexual harassment of
inmates as well as other duties and responsibilities mandated by
the Prison Rape Elimination Act Standards.

2 RIDOC contract managers should consult with, the Assistant Director of
Institutions and Operations or designiee if there is a question as to the
appropriateness of this training for a contractor or employees of the
confractor.

NOTE: Any contractor who is exempted from NEO training shall be
notified in writing by the RIDOC Coniract Manager that RIDOC
has. a zero-tolerance policy regarding. sexual abuse and sexual
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Procedures for Contractors at Institutional Facilities Page3 of 8

D.

o

4.

harassroent of inmiates as well as other duties. and responsibilities
mandated by the Prison Rape Elimination ActStandards.

¥ an orientation is needed, it is the responsibility of the -contract manager
to arrange a session with the Training Academy.

A schedule of trairitng can be obtained from the Training Academy.

ID Regmirement

1.

K

‘Contractors who are required to perform services within imstitutional

facilities must obtain security .clearances consistent with policy 9.23-2
DOC, Aceess to ACI Facilities by Staff and Persons Providing Services to
RIDOC, or & successive policy. '

A Photo Identification Card/ Access to Facilities Application Form is
submitted to the contract manager, who, in tum, processes the application
with RIDOC's Identification Unit. {(See policy #9.23-2 DOC, Access to ACI
Faciliies by Staff and Persons Providimg Services to RIDOC, or a

successive policy, for application form.)

Upon -completion -of service and/or expiration of contract, or upon the
expiration date of the badge, identification badges nwst be returned to the
contract manager. The -corntract manager then nofifies the Assistant
Director of Institutions and Operations or designee so that the contractor's

employees’” information maintained in applicable RIDOC databases may

be updated.

For those contractors who are not issued ID badges; the confract manager,

‘upon completion of service and/or expiration of contract, notifies the

Assistant Director of Institirtions and Opérations or designee so that the
contractor's employees’ information maintained in applicable RIDOC
databases may be updated.

Work Hours

1.

General - Contractor work hours are scheduled either:

&. In accordance with the provisions set forth in the contract; or
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b. As scheduled by the:contract manager prior to the commencement
of work.
. No work 15 performed on Saturdays, Sundays, or holidays, unless
authorized by the confract manager.
2. Bacilities and Maintenance - Staff calls/ faxes a request for service repairs.
2. Contractor calis the Facilities and Mainteriance Oi‘f’ace to schedule
service repairs and -establish work day and time. Bvery effort is
made to schedule service calls between the hours of 7:30 a.m. and
b.  Contractor employees report to the Facilites and Maintenance

Office to sign-in-the appropriate logbook and centact the facility in
need of service,

NOTE: Regardless of pre-scheduling, the Warden, Deputy Warden, or

Shift Commander of the facility may, af any tme, prohibit
entry into a facility when deemed necessary for security
putposes, The Shift Commander MUST contact the facility
administrator before malding this decision.

Contractor reports to the facility and makes the necessary repairs,
Coriractor has ‘the work order slip signed by a RIDOC staff
member (e.g., maintenance personmel, steward, fire safety
technician, or correctional officerescorting the condractor).

Contractor leaves ‘the facility and reports back to the Bacflities and
Maintenance Office to sign-out of logbook, relay any necessary
information, and present signed service ship.

NOTE: Al invoices noting hours worked must coincide with the sign-

in/ out hours in the aforementioned log book.

If it is necessary for service calls to be extended beyond 4:00 p.m.,

contractor staff call the Faciliies and Maintenance Office from
within the facility where service is being performed and leave a
voice mail message including departing day, date, tiune, facility
location and extension frorm which s/he is calling.

Sign-in/ sign-out procedures:
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e

Any contractor required to enter a RIDOC facility which houses
inmates must abide by facility sign-in and sign-out requirements.

Security of Tools, Eguipment and Toxic/Caustic Materials

1t is the responsibility of all contract managers to provide contractors with
instructions regarding the security of tools, equipmert and toxic/caustic
materials. '

F. Conduct of Contractor and Contractor’s Emplovees

1

N

W)

The contractor shall compmunicate all necessary policies, rules, and
regulations to his/her ernployees and subcontractors.

Contractors shall not have any illegal drugs, legally prescribed medical
marijuana or dlcchol on their persons,

Unopened and sealed containers of aleohol are permitted in vehides only,
consistent with 3.14-2 DOC, Code of Bthics, or a:successive policy.

A contractor who works in a secure area or in proximity o the irimate

‘population and has in his/her possession prescription medicationmmust take
steps fo assure that these substances are stored in such a way that ’chey are

not accegsible o the inmate:population.

NOTE: The Rhode Island Medical Marfjuana Act at RIGL § 21-286-7
specifically states that is.Goes not permit:

(&)  “amy person to underteke any task under the influerice of marijuana,
when doing so would comstitute megligence or professional
malpractice.”

(b)  the smoking of marijuana “in-a correctional facility; or public place.”
Contractoers are not allowed .admittance into any facility if it is known that
they have consumed alcoholic beverages while outside the eorrectional

property during the workday.

Cordractors shall not have weapans of any sort on-their persons-orin their
vehicles.
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14a.

11

12.

13.

Coniractors must park in . designated parking areas and must lodk all

vehicles,

All coniractors entering ACI facilifies shalll exercise professionsl discretion

with regard to their dothing. The Shift Commander shall have the final

authority as to whether the attire -of any contractor is inappropriate

and/ar poses a tisk to the security or order of the facility and if that

contractorshall be barred from entering a facility.

Contractors shall have fio contact with inmates, except where such -contact
is:a provision of the contzact. When an inmate or 4 comtractor has initiated

inappropriate contact, such contact shall be immediately reported by the

inmate-or the-coniractor, or by the person having such knowledge, to the

- Correctional Officer in charge.

Any confractor who engages in eexual abuse of an inmate shall be
prohibited from comtact with inmates and shall be reported to law
enforcement agerncies, unless the activity was clearly not criminal, and to
relevant icensing authorities,

All contractors shall have in place instructions for their employees on the
procedure to follow i they are exposed to an infectous disease.

NOTE: Inaddition to any contract employer/ employee instractions, ary
contract employee who is exposed o an infectious disease while
working in a RIDOC facility shall mmmediately notify the
supervising;/ escort ‘Correctional Officer who will immediately
notify:the Shift:Commander.

Vethicles and persomal property of the contractors are subject to search
when deemed necessary for security purposes.

No contractor convicted of a felony is allowed to work in the facilities
without the express permission of RIDOC’s Director, Assistant Director of
Tnstitutions and Operations or desighees following consultation with the
facility’s Warden or Deputy Warden.

Cortractors shall not bring irto the facilities any items not required for the

execution of their respective respousibilities and not approved by the
cotitract: InATiager.
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16.

All contractors are required to follow the procedures set forth in section
ILA. of RIDOC policy 9.18-4 DOC, Imtroduction of Unauthorized Ttems
into the Adult Correctional Institutions, or a successive policy. Any
special circumstanices which require an exception from these procedures
must be approved by the facility Warden or degignee. Contract managers
s'—hall tacilitate these exceptioris.

It is ‘the responsibility of ‘the contract manager to distribute a copy ‘of
policy 9.18-4 DOC, Introduction of Unauthorized kems into the Adult
Correctional Institutions, or a successive policy, fo all contractors.

Confractors are permitted 0 perform only the work authorized by the
contract manager or his/her express designee: They may not accept
direction as to the scope of work, the nature of the work or changes 1o the
work from any other person.

Upon entry into a RIDOC facility, all persons other than uniformed
facility staff are required to produce proper identification (picture 1.D.)
and surrender it to the Main Control Center or Vehicle Trap Officer. The

- Main Control Center or Vehicle Trap Officer issues a facility 1D, badge

and retains the person’s personal LD, The process revérses when exiting

the facility. Persoms mot possessing proper identification are denied
admittance/ access.

G Contractor Emergency Serv1ce (Bacility _Mairdenance/’ Repair/Construction

Only)

1

2.

The contractor must provide a 24-hour service numiber,

The contractor is contacted by telephone outside of riormal work hours.
Emergency service is authorized by designated RIDOC Facilities and
Maintenance Unit superintendents or their designees,

The cortractor is -given the location and description of work to be
performed, and is issued a temporary work order number by the
Maintenance Superintendents. Facilities and Maintenance must give
notice to the Shift Commander of who the contractor is sending, When
s/he will arrive and for what purpose..
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@I

i

The contractor reports to the Main Control Ceriter -of the facility where

work is to be performed. Upon arrival, appropriate facility si:aﬁ perforrms
applicable background chedks.

Prior to starting work, contractor employees must call the Facilities and

Maintenance Office from within the faclity and legve a voice mail

message stating the day, date, time, facility location and extension from
which s/he is: callmv

As required, a Correctional Officer is assigned to log tool inventory and to
provide escort.

The contractor performs only work which is described by the Facilities

and Maintenance Superintendent or designee.

Upon completion of work, the confractor obtains signature of a RIDOC
staff member who escorted him/her or the Shift Commander on said
contracter’s work order. Contractor then -calls the Facilities and
Maintenance Office and leaves a wvoice mail ‘megsage stating time of
completion as well as facility and extension from which s/ He is.calling,




CELL PHONE POLICY:

CELL PHONES ARE NOT PERMITTED IN SECURED AREA.
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Terms and Conditions

BID STANDARD TERMS AND CONDITIONS

TERMS AND CONDITIONS FOR THIS BID

PURCHASE AGREEMENT BID

BIDDING (a) A single price shall be quoted for each item against which a proposal is submitted. This price
will be the maximum in effect during the agreement period. Any price decline at the manufacturer's level
shall be reflected in a reduction of the agreement price to the State. (b) Quantities, if any, are estimated
only. The agreement shall cover the actual quantities ordering during the period. Deliveries will be billed at
the single, firm, awarded unit price quoted regardless of the quantities ordered. (c) Bid price is net F.O.B.
destination and shall include inside delivery at no extra cost. (d) Bids for single items and/or a small
percentage of total items listed, may, at the State's sole option, be rejected as being non-responsive to the
intent of this request. ORDERING (a) The User Agency(s) will submit individual orders for the various
items and various quantities as may be required during the agreement period. (b) Exception - Regardless of
any agreement resulting from this bid, the State reserves the right to solicit prices separately for any extra
large requirements for delivery to specific destinations.

Mailing Address for Bid Proposals issued by the State of Rhode Island, Division of Purchases:
All Bid Proposals must be submitted to the following address:

State of Rhode Island

Department of Administration

Division of Purchases, 2nd Floor

One Capitol Hill

Providence, RI 02908

MULTI YEAR AWARD

THIS IS A MULTI-YEAR BID/CONTRACT. PER RHODE ISLAND STATE LAW 37-2-33,
CONTRACT OBLIGATIONS BEYOND THE CURRENT FISCAL YEAR ARE SUBJECT TO
AVAILABILITY OF FUNDS. CONTINUATION OF THE CONTRACT BEYOND THE INITIAL
FISCAL YEAR WILL BE AT THE DISCRETION OF THE STATE. TERMINATION MAY BE
EFFECTED BY THE STATE BASED UPON DETERMINING FACTORS SUCH AS
UNSATISFACTORY PERFORMANCE OR THE DETERMINATION BY THE STATE TO
DISCONTINUE THE GOODS/SERVICES, OR TO REVISE THE SCOPE AND NEED FOR THE TYPE
OF GOODS/SERVICES; ALSO MANAGEMENT OWNER DETERMINATIONS THAT MAY
PRECLUDE THE NEED FOR GOODS/SERVICES.

INSURANCE REQUIREMENTS

AN INSURANCE CERTIFICATE IN COMPLIANCE WITH PROVISIONS OF ITEM 31
(INSURANCE) OF THE GENERAL CONDITIONS OF PURCHASE IS REQUIRED FOR
COMPREHENSIVE GENERAL LIABILITY, AUTOMOBILE LIABILITY, AND WORKERS'
COMPENSATION AND MUST BE SUBMITTED BY THE SUCCESSFUL BIDDER(S) TO THE
DIVISION OF PURCHASES PRIOR TO AWARD. THE INSURANCE CERTIFICATE MUST NAME
THE STATE OF RHODE ISLAND AS CERTIFICATE HOLDER AND AS AN ADDITIONAL
INSURED. FAILURE TO COMPLY WITH THESE PROVISIONS MAY RESULT IN REJECTION OF
THE OFFEROR'S BID. ANNUAL RENEWAL CERTIFICATES MUST BE SUBMITTED TO THE
AGENCY IDENTIFIED ON THE PURCHASE ORDER. FAILURE TO DO SO MAY BE GROUNDS
FOR CANCELLATION OF CONTRACT.
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NOTE: IF THIS BID COVERS CONSTRUCTION, SCHOOL BUSING, HAZARDOUS WASTE, OR
VESSEL OPERATION, APPLICABLE COVERAGES FROM THE FOLLOWING LIST MUST ALSO
BE SUBMITTED TO THE DIVISION OF PURCHASES PRIOR TO AWARD: * PROFESSIONAL
LIABILITY INSURANCE (AKA ERRORS & OMISSIONS) - $1 MILLION OR 5% OF ESTIMATED
PROJECT COST, WHICHEVER IS GREATER. * BUILDER'S RISK INSURANCE - COVERAGE
EQUAL TO FACE AMOUNT OF CONTRACT FOR CONSTRUCTION. * SCHOOL BUSING - AUTO
LIABILITY COVERAGE IN THE AMOUNT OF $5 MILLION. * ENVIRONMENTAL IMPAIRMENT
(AKA POLLUTION CONTROL) - $1 MILLION OR 5% OF FACE AMOUNT OF CONTRACT,
WHICHEVER IS GREATER. * VESSEL OPERATION - (MARINE OR AIRCRAFT) - PROTECTION &
INDEMNITY COVERAGE REQUIRED IN THE AMOUNT OF $1 MILLION.

AWARD

THE STATE, AT ITS SOLE DISCRETION, SHALL RESERVE THE RIGHT TO MAKE ONE OR
MULTIPLE AWARDS FOR THIS REQUIREMENT AND/OR TO REJECT ANY OR ALL BIDS.

CHARGES PERMITTED

NO CHARGES OTHER THAN PARTS AND LABOR ON THE JOB - NO TRAVEL, NO MILEAGE,
NO MISCELLANEOUS CHARGES, NO PORTAL TO PORTAL.

LICENSE REQUIREMENTS

VENDOR (OWNER OF COMPANY) IS RESPONSIBLE TO COMPLY WITH ALL LICENSING OR
STATE PERMITS REQUIRED FOR THIS TYPE OF SERVICE. A COPY OF LICENSE/PERMIT
SHOULD BE SUBMITTED WITH THIS BID. IN ADDITION TO THESE LICENSE REQUIREMENTS,
BIDDER, BY SUBMISSION OF THIS BID, CERTIFIES THAT ANY/ALL WORK RELATED TO THIS
BID, AND ANY SUBSEQUENT AWARD WHICH REQUIRES A RHODE ISLAND LICENSE(S),
SHALL BE PERFORMED BY AN INDIVIDUAL(S) HOLDING A VALID RHODE ISLAND LICENSE.

DELIVERY PER AGENCY
DELIVERY OF GOODS OR SERVICES AS REQUESTED BY AGENCY.
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