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SOLICITATION INFORMATION 

RFP # 7550075 

 

Date: November 25, 2015 

 

TITLE:  Architectural and Engineering (A&E) Services for the 

Rhode Island Office of Attorney General Customer Service Center 

 

Submission Deadline:   Tuesday December 22, 2015 at 10:00 AM (Local Time) 
 

 
 

Questions concerning this solicitation may also be e-mailed to the Division of Purchases 
at thomas.bovis@purchasing.ri.gov no later than 12/10/2015 at 4 pm. Please reference 
the RFP # on all correspondence. Questions received, if any, with responses will be 
posted on the Internet as an addendum to this solicitation. It is the responsibility of all 
interested parties to monitor the Division of Purchases’ website for updated solicitation 
information addenda.  

 

 

Thomas Bovis 
Interdepartmental Project 

Manager 

NOTE TO VENDORS: 

Vendors must register on-line at the State Purchasing Website at 
www.purchasing.ri.gov 
Offers received without the entire completed RIVIP Generated Bidder Certification 
Form attached may result in disqualification. 

 
THIS PAGE IS NOT A BIDDER CERTIFICATION FORM 

PRE-BID/ PROPOSAL CONFERENCE: Yes 
Date & Time: Monday December 7, 2015 at 10:00 am 
Mandatory: YES 
Location: 150 South Main Street, Third Floor Conference Room  

Providence Rhode Island 

SURETY REQUIRED:   No 
BOND REQUIRED: No 
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SECTION 1 – INSTRUCTIONS AND NOTIFICATIONS TO OFFERORS 

1.1) INTRODUCTION 

a) The Rhode Island Department of Administration, Division of Purchases, on behalf 
of the Department of Administration, Division of Capital Asset Management and 
Maintenance and the Rhode Island Office of Attorney General, is soliciting 
proposals from qualified firms to provide Architectural and Engineering (A & E) 
services for a new building to house a Customer Service Center for the Office of 
Attorney General. The new facility shall be located in the John O. Pastore Center 
in Cranston, Rhode Island at the corner of Howard Avenue and Pontiac Avenue. 
Architectural and Engineering services shall be in strict accordance with the terms 
of this Request and the State's General Conditions of Purchase (available at 
www.purchasing.ri.gov). 

 
b) This is a Request for Proposal (RFP), not an Invitation for Bid. Responses will be 

evaluated on the basis of the relative merits of the proposal and price. There will 
be no public opening and reading of responses received by the Division of 
Purchases, other than to name those Offerors who have submitted proposals. 

 
c) The firm selected, and any subcontractor hired by the selected firm, who provides 

services for this RFP is not eligible to bid on any underlying construction or future 
consulting services for this project. 

 
1.2) NOTIFICATIONS TO OFFERORS 

 
a) Potential offerors are advised to review all sections of this RFP carefully and to 

follow instructions completely. Failure to make a complete and accurate 
submission as described herein shall result in rejection of the proposal. 

 
b) In order to submit a proposal, offerors must register with the Division of Purchases. 

For information of registering, please see the Division of Purchases’ website at 
www.purchasing.ri.gov under the heading “Vendor Registration Information.” 

 
c) All proposals shall include the offeror’s FEIN or Tax Identification number as 

evidenced by an IRS Form W-9, downloadable from the Division of Purchases’ 
website at www.purchasing.ri.gov. 

 
d) Alternative approaches and/or methodologies to accomplish the desired or 

intended results of this procurement are solicited as supplemental information. 
Proposals which depart from or materially alter the terms, requirements, or scope 
of work defined by this RFP shall be rejected as being non-responsive. 
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e) All costs associated with developing or submitting a proposal in response to this 

RFP, or to provide oral or written clarification of its content shall be borne by the 
offeror. The State assumes no responsibility for these costs. 

 

f) Proposals submitted in response to this solicitation shall be considered to be 
irrevocable for a period of not less than ninety (90) days following the opening 
date, and may not be withdrawn, except with the express written permission of the 
State Purchasing Agent. 

 
g) All pricing submitted by Offerors in response to this solicitation shall be considered 

to be firm and fixed unless otherwise indicated herein. 
 

h) Proposals misdirected to locations other than the Division of Purchases, or which 
are otherwise not submitted to the Division of Purchases prior to the time of 
opening for any cause shall be determined to be late and shall not be accepted, 
opened, or considered.  The “official” time clock is located in the reception area of 
the Division of Purchases, 2nd floor, One Capitol Hill, Providence, RI. 

 
i) In accordance with R. I. Gen. Laws § 7-1.2-1401 no foreign corporation has the 

right to transact business in Rhode Island until it has procured a certificate of 
authority  from the Secretary of State (401-222-3040) www.sos.ri.gov.  This is a 
requirement only for the successful bidder (s). 

 
j) Offerors are advised that all documents and materials submitted to the Division of 

Purchases for consideration in response to this solicitation shall be considered to 
be public records, as defined in Title 38 Chapter 2 of the Rhode Island General 
Laws. 

 
k) Offerors should be aware of all applicable MBE requirements, as set forth in RI 

General Law § 37-14.1-1, et seq. The State's goal is for a minimum ten per cent 
(10%) participation by MBE's in all State procurements. For further information, 
contact the State MBE Administrator at (401) 574-8253 or 
Dorinda.Keene@doa.ri.gov  and/or  visit the website http://www.mbe.ri.gov/ 

 

l) Equal Employment Opportunity-R. I. Gen. Laws § 28-5.1 Declaration of Policy. – 
(a) Equal opportunity and affirmative action toward its achievement is the policy of 
all units of Rhode Island state government, including all public and quasi-public 
agencies, commissions, boards and authorities, and in the classified, unclassified, 
and non- classified services of state employment. This policy applies in all areas 
where the state dollar is spent, in employment, public service, grants and financial 
assistance, and in state licensing and regulation. For further information, contact 
the Rhode Island Equal Employment Opportunity Office, at 222-3090 or  via  e-



RFP # 7550075 
Architectural and Engineering Services 
Rhode Island Attorney Generals Customer Service Center 
 

Page 4 of 34 
 
 

mail raymondl@gw.doa.state.ri.us 
 

m) Subcontractors are permitted for this project, provided that the identity of the 
proposed subcontractor(s) and scope of the subcontractor’s services are clearly 
stated in the offeror’s proposal. 

 
n) Questions concerning this solicitation may be e-mailed to the Division of 

Purchases in accordance with the terms and conditions expressed on the cover 
page of this solicitation. 

 
 

o) The Division of Purchases reserves the right to accept or reject any or all 
proposals submitted in response to this solicitation, to waive minor 
irregularities, or to negotiate with any Offeror, as necessary, to serve the best 
interests of the State. 

 
1.3) ARCHITECTURAL / ENGINEERING SERVICES 

 
a) Persons or firms practicing architectural and/or engineering services in the State 

of Rhode Island shall be registered with the Rhode Island Division of Design 
Professionals and possess a current Certificate of Authorization in accordance 
with Rhode Island General Laws. 

 
b) A copy of a current Rhode Island Certificate of Authorization for the firm and 

current Rhode Island registration(s) for the individual(s) who would perform work 
on the project shall be included behind the front page of each copy of the proposal. 

c) The Division of Design Professionals can be contacted as follows: 

Department of Business Regulation 
Division of Design Professionals 
1511 Pontiac Avenue (Building 68-2) 
Cranston, RI 02920 
Tel: 401-462-9530 
Fax: 401-462-9532 
Website:  www.bdp.state.ri.us 

 
d) Proposals that fail to include the required current Rhode Island Certificate of 

Authorization for the firm and current Rhode Island registration(s) for 
individuals shall be considered non-responsive to the solicitation. 
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SECTION 2 – SCOPE OF WORK 

2.1) BACKGROUND AND PURPOSE 

A. The Rhode Island Office of Attorney General (RIAG), provides numerous public 
services for the citizens and businesses of the State of Rhode Island. The main office is 
currently located at 150 South Main St. in Providence, Rhode Island. The current building 
lacks the appropriate size, configuration, security and parking to meet the demand and 
frequency of State and public activities occurring in the building daily. It has been 
determined that select services and offices shall be relocated from the Providence 
building, to a new Customer Service Center in Cranston. The goal of the project is to 
design a new secure facility, appropriately sized, at the Pastore Center to provide a high 
level customer service experience. The new Cranston location, will improve the security 
risk at the remaining Providence location, where occupants include the State Attorney 
General, law enforcement personnel, attorneys and support staff that work on both 
criminal and civil cases. The Providence location will remain operational for all other RIAG 
functions and support of the new Pastore Facility. 

 
The three (3) units that shall be the primary occupants proposed for the new 
Customer Service Center are: 
 

 Bureau of Criminal Investigation Unit (BCI) 
 Adult Diversion Unit 
 Consumer Protection Offices 

 
Additionally, the new facility shall provide flexible office space for various attorneys 
working from within the Court System. For security purposes, these attorneys do not 
have office space assigned to them after the local Courthouses and Judicial 
Complexes close at the end of the day. Many of the attorneys often work extended 
hours to serve their clients efficiently.     This new facility shall include offices for 
those attorneys that need to work extended hours. 
 
The following narratives provide additional information of the three (3) unit’s 
delineated above. 
 
Bureau of Criminal Identification 
 
The Bureau of Criminal Identification (BCI) serves as the central repository and clearinghouse 
for all descriptive and demographic information on individuals arrested and convicted of crimes 
in Rhode Island. As such, BCI maintains approximately 1,189,581 individual criminal history 
records. These records are based on fingerprints containing identification segments obtained 
by local and state law enforcement agencies that are forwarded to the BCI office by mail or 
electronic transfer. Of vital concern to those relying on the records maintained by the BCI, is 
the quality of the data contained in the system.  The completeness, timeliness, accuracy and 
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readability of all records maintained must be, and is, the highest priority for BCI. 
 
As a central repository, the Bureau of Criminal Identification is statutorily responsible for the 
following: 
 
 
1. Maintaining Arrest Fingerprint Cards. 
2. Expunging Criminal Records (Rhode Island’s and the FBI’s). 
3. Issuing, Denying and Interviewing of Pistol and Revolver Permits. 
4. Responding to Criminal Record Requests. 
5. Entering and canceling over 1200 Restraining Orders, No Contact Orders, and Monthly 

Validations. 
6. Entering and Quashing of over 100 Warrants and Monthly Validations. 
7. Identifying and comparing Latent Fingerprints for Police Departments. 
8. Issuing of Security Guard Licenses. 
9. Licensing for Precious Metals and managing the Precious Metals Database. 

10. Dispositions/ electronic and manually. 
11. Triple “I” for our Attorneys, on Defendants, Victims, and Witnesses. 
 
The Bureau of Criminal Identification must remain open twenty-four hours a day, seven days a 
week in order to provide the above listed functions to law enforcement agencies within Rhode 
Island as well as law enforcement agencies throughout the country.   
 
The BCI Office at the Pastore Center will be open during the day shift only, between the hours 
of 8:30 am.  – 4:30 pm.  The second and third shifts will remain at 150 South Main Street, 
working the same hours as they are now. 
 
The current first shift staffing of the BCI Office consists of fifteen (15) personnel. 
 
 
First Shift: One (1) Chief, One (1) Deputy Chief, One (1) Automated Fingerprint Identification 
System (AFIS) Supervisor, One (1) Clerk Supervisor, Four )4) BCI Clerks, Five (5) AFIS 
Technicians, and Two (2) Precious Metal Clerks. 
 
Below is the 2014 Bureau of Criminal Identification Statistics compiled for our annual report…    
 
The BCI office processed: 
  

 616 arrests per week 
 7,762 expungements 
 756 pistol permit applications 
 10,414 national background checks (fingerprints) 
 5,517 restraining orders and no contact orders 
 141 arrests at their office on people with warrants 
 195 latent fingerprint cases submitted by local police  
 78,395 sale transactions into the pawn database   
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Due to increased security measures in both the private and public sectors, the need for 
employment background checks continues to rise. On average, personnel at the BCI window 
in Providence serve more than 300 people each day, Monday through Friday. In addition, BCI 
personnel respond to tens of thousands of background requests received annually by mail. 
 
With these demands expecting to continuously increase we project our growth to be a minimum 
of four (4) additional employees in the coming years. 

	 
Adult Diversion Unit  
 
The Adult Diversion Unit is a program offered to first-time non-violent felony offenders.  The Unit 
reviews all felony complaints on a daily basis and earmarks all cases that appear eligible for 
participation in the program.  Once a referral is initiated by a prosecutor, a screening/eligibility 
process is undertaken including a thorough background check.  Eligible defendants are then 
interviewed for participation in the program.  Upon completion of this process, the assigned 
caseworker determines eligibility and if appropriate for participation, develops an alternative 
program for the offender involving a number of components such as employment for the offender, 
restitution repayment schedule if applicable, community service to be performed, and the individual 
counseling needs of the offender.  Once a defendant has set-up their requirements and is accepted 
for the program, a Participation Agreement is signed by the defendant, and the participant is closely 
monitored for compliance to program mandates.  Although a defendant can remain in the program 
for up to two years depending upon the commencement of their established program requirements, 
the maximum time under Agreement is one year. 
 
There are currently three (3) employees in the Unit. 
 
Possibly, One (1) more employee over the next 10 years. 
 
On average, 3 customers per day, physically come into the office. 
 
Consumer Protection Unit 

 
The Consumer Protection Unit investigates and mediates complaints of unfair and/or 
unlawful business practices.  In certain circumstances, the office may file a civil 
investigative demand or lawsuit in the superior court. The unit also provides 
information and referral services to the public. 
 

 Complaints are generally received via phone, mail or email.  There are always a 
few walk-ins each day. 

 Need to interact with the consumer attorney, whose office is located at 180. 
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We currently have six (6) employees and would need to support a total of eight (8) as 
the department grows. 
 

 The six spots include a one (1) director, one (1) assistant director and four 
(4) investigators. 

 

 
Documents… 
 
Attached are a series of documents that will assist the proposers in having an 
understanding of the overall program and expectations of the Owner. 

 
 

 Schedule Outlining Project Milestones. 
 Floor Plan of Building use and Overview to be used as Building 

Program Basis of Design including FFE Design Expectations. 
 Basis of Design Basic Building Security Elements. 
 Basis of Design Overall Floor Plan. 
 Basis of Design Minimum Level of Finishes and Design Elements. 
 Approximate Building Placement. While the orientation of the proposed 

building is outlined in the Basis of Design Documents the Design Team 
is encouraged to review up to three (3) versions of the building 
orientation to assure the best lines of sight; the placement of access to 
and from parking; deliveries; approach to road ways, public and 
employee access, maintaining the correctional perimeter road, as part 
of these services. 

 

B… The State of Rhode Island is seeking a qualified Architectural firm here-in after 
referred to as the Design Team to provide fast track design and administrative 
services for an estimated eighteen thousand square foot (18,000 SF) single* story 
facility to include but not be limited to the following services.   

 Complete Architectural Services including Code Analysis 

 Limited Holding Cell (Correctional) Element 

 Structural Engineering 

 Mechanical Engineering (HVAC) 

 Electrical Engineering. 

 Plumbing Engineering. 

 Fire Suppression Engineering. 

 Site Civil Engineering. 

 Interior Design [Inclusive of Furniture, Fixtures and Equipment (FF&E) tied to 
Electrical and Low Voltage Drawings and Layouts for proper placement of 
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FFE]. 

 Audio Visual. 

 Security. 

 Graphic Design (Interior and Exterior).  

 Interior and Hardened Walls, Windows and Ballistic Design. 

 Landscape Architecture 

 Ongoing Probable Cost Estimates (Professional Cost Estimation) 

 Survey Work as required to perform the work defined in this scope.  
Additionally review and/or otherwise evaluate existing archival Information 
from previous Surveys and Borings included here-in.  An allowance has been 
established for this line item. 

 Two (2) Day Traffic Study at the intersection of Howard Avenue and Pontiac 
Avenue to better understand and provide information related to the impact 
that the new facility has on the area related to intersection volume and 
capacity. The study shall take place on a Monday and a Thursday.  Resulting 
findings will be reported on, and findings of impact (if any) will be addressed 
as part of the overall design of the facility as such this evaluation should be 
done as early in the Schematic Design process. An allowance has been 
established for this line item. 

 Permitting Process 

 Evaluation and Recommendation of In-house (Pastore Grid) Electric vs. 
National Grid. 

 Determination if use of In-House (Pastore) Steam vs. Building Self Contained 
Heating System. 

 Determination of Vestibule Requirements and Depressurization. 

 

These services shall include development and delivery of complete documents 
and/or as otherwise may be prescribed, Pre-Design, Site Analysis, Schematic 
Design, Design Development, Construction Documents, Bid Documents, 
Construction Contract Administration, and Post Construction Services.   

 

* The facility is currently programmed and planned to be one story. It is desirable to 
maintain continuity between the RIAG units in the building and to assure ease of 
customer accessibility between those units. A single level is also important as a 
means to expedite emergency response to each unit, as they will police one another. 

 

It should be noted that the topography of the proposed site may lend itself well to a 
partial lower level towards the east of the proposed building. The lower level can be 
used for future development, mechanical space or other purposes.   As such, the 
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Design Team will explore this opportunity and include an Alternate in the 
Construction Design and Bid Documents for this possibility.  This alternate 
evaluation and inclusion of same in the bid documents shall be part of the base bid 
proposal by the Design Team.  It should be noted however that the three prime 
units, BCI, Diversion and Consumer Units will remain on the main floor.  

 

The Design Team shall assure that adequate stair wells and an elevator is taken into 
consideration in preparing the alternate version of the facility to have a partial lower 
level as part of this Base Bid Proposal. 

 

C… While the scope of work related to the project is a single funding source, there is 
a small portion of work related to providing additional parking spaces for use by 
other agencies within the Pastore Center. As such, the cost associated with the 
design, design administration, the probable estimated cost projections, and actual 
hard construction costs shall be maintained separately to assure proper accounting 
for the funding source.  The bid package shall separate the entire work related to 
this portion of the project as an “Add Alternate” so that the value and work scope can 
be properly prescribed and accounted for.  The entire work effort for breaking out 
this this section of work out shall be defined to include but not be limited to General 
Conditions, Materials, Testing, Above and Below Grade Site Drainage and 
Structures, Rough and Fine Grading, Bases, Pavements, Curbs, Lighting and 
Lighting infrastructure back to electrical panels, Line Striping and Directional and 
Informational Graphics to assure absolute separation of project costs. As such, all 
Team members shall be privy to this requirement to assure compliance across the 
board. 

 

D… The site for this new facility was previously explored through an earlier design 
effort for the Rhode Island State Police Headquarters. The Headquarters was later 
constructed at another location.   In this process, there are completed surveys and 
system layouts performed for the shovel ready construction of a new facility.   Since 
then, there have been modifications to the general area of the site, as such as part of 
this work scope the Design Team shall engage a team to reevaluate the existing 
information.  Attached here-in as part of this proposal are copies of the surveys and 
borings acquired during the previous activities.  Limited electronic data related to the 
site surveys will be provided to the successful Design Team. 

 
E… Attached as part of this RFP is a conceptual floor plan, with minimum levels of 
Security, Furnishings, Fixtures, Equipment, as well Finishes expected to be used as a 
Basis of Design that has been established through extensive interviews, evaluation 
and review with the RIAG Management Team and end users to develop the basis of 
Design Documents. Design Teams are encouraged to use this as a basis and further 
develop these plans to assure that all design elements have been captured. 
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2.2) REQUIRED DESIGN and OTHER SERVICES 
 

 
A… The Design Team shall be required to provide access through a quality On-Line 
Web Based Library System that provides a Team Collaboration Component, 
Document Exchange Centers and overall of Sharing Project Information.  This shall 
be carried out in a secure environment (user name and password) that allows items 
such as but not limited to… 
 
Document Libraries 
Drawing Libraries 
Request for Information 
Sketch Libraries 
Project Calendars 
Project Contacts (Active) 
Sub-Contractor Lists (Active) 
Field Reports 
Meeting Minutes 
Active Submittals Received and Approved including Content 
Active and Approved Shop Drawings Received and Approved including Content 
 
This library and data system shall be used by the Owner and the Design Team and 
ultimately be the exchange depository of all Plans, Specifications, Submittals, Shop 
Drawings and other libraries for the proper administration and sharing of key 
information between the Design Team, Contractor and Owner as it related to the 
Project. The minimum requirements of the system shall be that the Owner, Design 
Team Members, and the Prime Contractor have 24x7x365/366 access to the system 
for the duration of the project and not less than 6 Months after the final close out of 
the project construction.  As such the systems needs to allow downloads of 
documents, lists and libraries of the information posted to the end users computers 
as needed to assure local files. Furthermore, the Document System shall be capable 
of End-User Notification via E-Mail of site activity and events related to the project in 
real-time (event based).  
 
The purpose of this Web-Based system is to assure continuity of information so that 
all team members are working from the same document set and assure a single 
source of information on matters related to the project and to allow for enhanced 
project communications.  
 
 
B…   Site Civil Engineering including but not limited to: 
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 Site Drainage 
 Roof Drainage 
 RIAG Customer Service Parking 
 RIAG Employee Parking 
 Department of Administration (DOA)/ Department of Labor (DOL) and other 

parking 
 Parking Security and Control 
 Walk Ways 
 Bus (Not Public Transit RIPTA) Drop off Zone and Parking 
 RIPTA interaction 
 Underground Utilities (Power, Natural Gas, Sewer, Water, Data, Telco, Site 

Drainage and other.) 
 Demolition Requirements 
 Borings/Test Pits as may be required 
 Connections and Utility Coordination 
 Site Lighting 
 Site Security 
 Loam and Seeding 
 Evaluation of Requirements and Processing and Administration of Environmental 

Permits. 
 Compliance with any Existing Environmental Permits, available from historical 

achieve. 
 ADA Compliant Site Design 
 Rhode Island Pollutant Discharge Elimination System Program (RIPDES) 
 Provide an analysis and recommendations for parking, landscaping, wetlands, 

drainage, and other environmental considerations. 
 Maintain Frequent and Updated Probable Estimated Costs 
 Assistance with the National Grid Easements (Electric) that may be required and/or 

otherwise confirmed. 
 Assistance with the National Grid Easements (Gas) that may be required. 
 Traffic Study as previously prescribed. 

 Perimeter Access for Emergency Services. 

 Access for Loading and Unloading for Deliveries. 

 Design teams shall note that there are abandon building foundations, utilities 
(abandoned and possibly active), utility tunnels, and possible urban debris at the 
site.  As such design teams shall carefully review existing datum available, engage 
in field observations and further review the site using ground penetrating radar 
technologies to further investigate potential obstacles. The Ground Penetrating 
Radar (GPR) Services shall be paid for as part of an allowance.  The scope of 
work for this service shall at minimum include the entire proposed project limit lines 
including continuance to both Pontiac and Howard Avenues to assure acquisition 
of information for utility placement and installation as required. Services shall be 
procured to include both broad and small surface targets and include both 2D and 
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3D imaging. The Design team shall provide as part of their Base Cost, the cost of 
procurement and administration for these (GPR) services. 

 
C… Complete Architectural Design Services Including but not limited to… 

 
The Design Team shall provide full architectural design services, administrative 
oversight and coordination of all disciplines of design and probable cost estimation 
services required to produce the facility outlined within this Basis of Design program 
in the strictest accordance with all Federal, State and Local Code and Regulations 
including but not limited to those of the proposed utilities.   
 
Design submissions shall be provided for the Owners Approval at … 
 

 Completion of the Schematic Design Phase 
 Completion of the Design Development Phase 
 Ninety (90) percent completion of Construction Documents 
 Again at One Hundred (100) percent for Bidding. 

 
The Design Team shall work with the Owner in the preparation of and the 
submission of any and all Local, State and Federal permits that must be filed 
inclusive of continuous communication with the State Agencies requiring approval to 
authorize construction of the facility inclusive of the steps required that trigger the 
approval to publicly bid.  
 
 
These Agencies may include but are not limited to: 
 

 Rhode Island Department of Capital Asset Management and Maintenance 
 Rhode Island State Building Official’s Office (All Divisions) 
 Rhode Island State Fire Marshal’s Office 
 Rhode Island Department of Health 
 Rhode Island Department of Transportation 
 Rhode Island Department of Environmental Management 
 Rhode Island Services for the Blind 
 Rhode Island Council for the Arts 
 Rhode Island Property’s Committee 

 
The Design Team shall work with the Owner throughout the Bidding Process and 
assure that all requests for information, refinements to budgets, pre-bid meetings, 
and other items are addressed timely to assure maintenance of schedule.  This work 
shall include but not be limited to the following services: 
 

 Advise the Owner of Alternates, Allowances and Unit Cost (where Applicable) as 
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required. 
 Assist in notification of the Bidding Community that the project is out to bid. 
 Attend and Assist in Conducting the Pre-Bid Conference. 
 Maintain Meeting Minutes for the Pre-Bid Conference for inclusion to an Addendum. 
 Prepare responses to Bidders Request for Information as provided by the Owner. 
 Evaluate Proposed Substitutions. 
 Assist in Bid Tabulation. 
 Assist in the Evaluation of Bid Results. 
 Review Qualification Statement as May be needed. 
 Assist in the preparation of De-Scope Questions as may be required. 

 
 
Furthermore, the Design Team shall include complete comprehensive Construction 
Contract Administration services, inclusive of but not limited to: 
 
 

 Review and Advise on any unresolved issues from Bidding Phase. 
 Update Project Directories. 
 Monitor and Verify Design and Construction Schedules for Compliance and Assure 

that the Owner is Aware of Slippage of Schedule. 
 Propose as may be required ways to maintain schedule in the event of Slippage. 

 
 Develop, Administer, Advise, Process, and Distribute or otherwise manage… 

o Correspondence. 
o Meeting Minutes. 
o Field Reports with Each Visit. 
o Project Photography (Not less than Twenty 20 Digital Shots each two (2) 

Weeks showing progress. 
o Communications and Phone Logs. 
o Advise and Process Requests for Information (RFI). 
o Advise and Process Requests for Proposals (RFP). 
o Advise and Process Construction Change Directives (CCD). 
o Process Change Orders (AIA Documents). 
o Process Supplemental Instructions (AIA Documents). 
o Quality Control Reports and Required Follow up to assure corrective action 

has been performed. 
o Interaction with All Levels of Building Officials as required. 
o Timely Submission of RIGL 23-27.3 Section 128 Project Certification Form for 

each required design discipline. 
o Process, Log, Review and Approval all submittals and assure compliance 

with Contract Intent.    
o Be Present for Agency Inspections, approvals and Permitting Tasks. 
o Review Comment on and assure Comprehensive Level of Detail for all 

Schedule of Values. 
o Review and Comment on all Payment Requisitions inclusive of both Pencil 

Copy and Final Copy for approval. 
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o Field Presence No Less than Twice Weekly independent of the Project 
Meetings to observe Contractor Performance. 

o Attendance at One Weekly Contractor Project Meeting, Followed by an 
Owners Project meeting. 

o Maintain a Living Punch List. 
o Monitor Punch List Progress. 
o Project Close Out. 
o Assist in the Monitoring the Project Budget. 

 
 Establish, Schedule and Conduct Pre-Construction Meetings for all key construction 

disciplines. 
 Notify of Owner of all required applications for Utilities such as but not limited to Gas, 

Sewer, Water, Electric, Data, Telephone, Curb Cuts, and other applications required 
for the project in a timely manner.  Additionally, provide all required assistance in the 
filling out of such applications and submission of same.   Furthermore, follow through 
as a point of contract as may be delegated to assure tracking and movement of 
applications to assure timely approval. Fees for application and other fees associated 
with this work effort will be paid for from the Allowances here-in prescribed. 

 Assist in the Coordination of Owner Supplied Materials and Equipment. 
 Work with Owner on Contractor Retainage Management. 
 Assist in the Determination of Required Tests, Review of Results and Administer 

Remedial Work as may be required. Review all RFI’s, RFP’s, Change Orders for 
Fairness, Accuracy and Process once the Owner Has Approved based on Input 
received from the Design Team. 

 Review notice of Substantial Completion and Advise the Owner of Status. 
 Inspect to assure that the Substantial Completion request is correct and that the 

close out process should commence. 
 Assist in the acquisition of the Certificate of Occupancy and/or Partials as may be 

required. 
 Assist in the closeout process and verify all Punch List items are complete and/or 

otherwise addressed. 
 Process Partial Reductions of Retainage if Applicable. 
 Participate in Final Inspection of the Facility. 
 Process Final Payment Requisitions. 
 Review all Operations and Maintenance Manuals and Verify Record Drawings 

submitted by the Contractor. 
 Archive Project Documents for not less than Seven (7) Years. 
 Assure that all Digital Submissions of Record Drawings, Operations and 

Maintenance Manuals are accurate and functional. 
 Provide Master Accounting of all Design Costs as well As Construction Costs. 
 Assist in the processing and remediation plans as may be necessary of Post 

Occupancy Warranty Claims for the warranty period of not less than two (2) years. 
 Assure that all Disciplines adjust their individual specification sections to reflect 

minimum of a two (2) warranty. 
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D…   The Design Team shall include comprehensive, and coordinated Mechanical, 
Electrical and Plumbing Engineering Services required to provide detailed Contract 
Documents for the project.   These Services shall include but not be limited to all 
customary design evaluations, latest state of the art equipment and complete design 
of all required systems and assemblies and assurances that the following items are 
included as part of the Design Teams proposal. 
 
Mechanical… 
 

 Complete Heating, Ventilation and Air Conditioning of the Facility. 
 Assure that all Systems are Carefully Coordinated with all other drawings such as but 

not limited to Plumbing, Electrical, Structural, Data, Telephone, and other systems to 
assure that conflicts do not exist. 

 Attention to Operating Sound Levels to maintain minimal impact on End Users. 
 Attention to Acoustical Treatment of Systems. 
 Coordination with FF&E Elements of the Facility. 
 Assure use of Ball Valves is Used in lieu of Gate Valves. 
 Redundant and Isolation Valves related to Water Supplies serving Systems. 
 Vibration Control. 
 All control valves shall have isolation valves and bypass. 
 Compliance with LEED as prescribed elsewhere is this RFP. 
 Clear and Concise Dust Control Program (indoor Air Quality) for Construction of 

Systems. 
 Assure Proper Clearances for Equipment with room for Expansion as may be 

required in future growth. 
 Assure Proper and Adequate Clearances for Maintenance of Systems. 
 Commissioning as prescribed elsewhere is this RFP. 
 Separate Climate Control for Computer Room. 
 Integration into a Building Management System (Tridium, RIAG Standard). 
 Building Asset Protection Software and Head End Equipment. 
 Assistance in incorporating systems into the Building Asset Protection Program using 

list and datum that can be exported into the system. 
 Assurance of Accurate Record Drawings. 
 Coordinate Thermostat Locations between Electrical and Architectural and FFE. 
 Peer Review. 
 Assure that design does not have any water lines within three (3) feet of Data 

Systems, and Audio Visual Head End Equipment and other Critical Building 
Functions. 

 Design in accordance with utility company Rebates and Incentive Programs and 
assist in the procurement of such programs. 

 Pipe Color Code System. 
 
 

 
Electrical… 
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 Evaluation and recommendations to Owner in the determination if the In-house 

Pastore Power Grid vs. National Grid should be used for Power Source. 
 Design and Coordinate Electrical Service to Facility based on Service Providers 

Choice. 
 Assure that all Systems are Carefully Coordinated with all other drawings such as but 

not limited to Plumbing, Mechanical, Structural, Data, Telephone, FFE and other 
systems to assure that conflicts do not exist. 

 Use of Dimmable LED Fixtures in all common and office spaces. 
 Transient Voltage Surge Suppression (TVSS) at Switch Gear, and all sub Panels. 
 Transient Voltage Surge Suppression (TVSS) at various dedicated receptacles to be 

identified. 
 Generator System (Whole Building vs. Life Safety/Technology).  Also include Load 

Shedding Scheme. Owner will decide on systems once the Design Team provides 
the Probable Estimated Cost Difference. 

 Spare Conduits as directed between various spaces. 
 Commissioning as prescribed elsewhere is this RFP. 
 Integration into a Building Management System (Lighting Controls System). 
 Assistance in incorporating systems into the Building Asset Protection Program using 

list and datum that can be exported into the system. 
 The Electrical Engineer shall carefully coordinate with the FFE Designer locations of 

all lighting, switches, receptacles, sensors and other systems and together develop a 
plan proving concise locations of each device to avoid conflicts with FFE elements. 

 Computer Room UPS. 
 Grounding for Static Dissipative Floor Systems. 
 Assurance of Accurate Record Drawings. 
 Audio Visual Power and Infrastructure. 
 Camera Head End, Power, Data and Infrastructure. 
 Lightning Protection System. 
 Emergency Lighting, to account for generator start up time plus thirty (30) Minute 

minimum. 
 Provisions for Analog Telecom (Limited) and Telecom over IP. 
 Cable Tray or other means of cable path plans for Security, Telecom, Data and AV 

as required. 
 Coordinate Thermostat Locations between Mechanical and Architectural. 
 Evaluation if an Emergency Communication Radiating system is required. If yes 

include in Design. 
 Peer Review to Assure and Verify that all Powered Systems have power to them and 

review of other project details.  
 Increased (Beyond Code Prescribed) Exterior Parking Lighting Levels. 
 Design in accordance with utility company Rebates and Incentive Programs and 

assist in the procurement of such programs. 
 Compliance with LEED as prescribed elsewhere is this RFP. 
 Low Voltage Cable Color Code System. 

 In Floor Data, Telecom, Power, Security and Audio Visual Systems at all areas with FFE. 
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Plumbing … 
 

 Design and Coordinate Water and Sewer Service to Facility. 
 Roof Drain System 
 Assure that all Systems are Carefully Coordinated with all other drawings such as but 

not limited to Electrical, Mechanical, Structural, Data, Telephone, and other systems 
to assure that conflicts do not exist. 

 Use of Electronic Flush Valves, Faucets. 
 Back Flow Prevention Service by Pass Loop. 
 Ability to shut down sections of the Building for Emergency Repairs Zones to 

minimize building wide disruption. 
 Commissioning as prescribed elsewhere is this RFP. 
 Assurance of Accurate Record Drawings. 
 Peer Review.  
 Assure that design does not have any water lines within three (3) feet of Data 

Systems, Audio Visual head End Equipment and other sensitive building use areas. 
 Assure use of Ball Valves is Used in lieu of Gate Valves. 
 Redundant Isolation Valves related to Water Supplies serving Systems. 
 Fuel Monitoring for Generator System. 
 Compliance with LEED as prescribed elsewhere is this RFP. 
 Pipe Color Code System. 
 All Control Valves shall have isolation valves and bypass. 

 
 

Fire Suppression… 
 

 Provide Complete Fire Suppression Design in strict accordance with the Applicable 
Rhode Island State Fire Codes and NFPA Standards. 

 Special Considerations for Data Room. 
 Use of Black Iron Pipe Materials. 
 Use of Code Approved Flexible Ceiling Pendant Feeds. 
 Assurance of Accurate Record Drawings. 

 
 
Fire Alarm… 
 

 Provide a Complete Fire Alarm Design in strict accordance with the Applicable 
Rhode Island State Fire Codes and NFPA Standards. 

 Assurance of Accurate Record Drawings. 
 
 
Code Analysis … 
 

 Conduct a full building code analysis for the intended uses. 
 Conduct a full fire code analysis for the intended uses. 
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 Universal access design in consultation with the Governor’s Commission on 
Disabilities. 

 
 
Security System …  
 
 
The Design Team shall provide all design, engineering and Construction Documents 
for the complete installation of a Security System for the Facility.  The system shall 
include but not be limited to the minimum the following elements. 
 

 Full Compatibility and Integration with existing Providence Rhode Island Facility 
Systems. 

 Multiple Key Pads. 
 Window Glass Break Detection Systems. 
 Door and Window Contacts. 
 Door Position Switches. 
 IP Remote Monitoring from Providence, RI Offices and Key Personnel Remote 

Locations. 
 Cameras. 
 Motion Detection. 
 Card Access Systems.  (Hardware Integration) 
 Thirty Day (30) Recorded Retention. 
 Holding Cell Monitoring. 
 Software System and Licensing. 

 
 
Telecommunications and data cabling layouts and specifications…  
 
  

 Minimum two Data Drops per Desk Location 
 Spare Conduits 
 Wire Trays and/or Equal 
 Cat 6E Cabling, Color Coded by System and Area 
 Fiber Optic Backbones 
 UPS Systems 
 Patch Panels 
 Racks meeting RIAG IT Standards 
 In Floor Data, Telecom, Power, Security and Audio Visual Systems at FFE. 
 Internal Private Secure Wireless 
 Identification of Analog communication system requirements and inclusion as 

required.   
 
 
Audio Visual Equipment specifications and layouts... 
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The Design Team shall provide complete Audio Visual Design Services.   This work 
shall include but not be limited to the following Elements… 
 

 Confirmation of Systems. 
 Complete Infrastructure including under desk, table conference area access 

points. 
 Complete Integration Planning 
 Ability to Communicate Off Site (Video Conferencing) 
 Conference Room Video Systems 
 Conference Room Projection Equipment 
 Conference Room Monitoring Systems 
 Conference Room Poly-Com Type of Telephone Systems 
 Interactive marker board systems for conference rooms. 
 White Noise Generation for Conference room Spaces. 
 Proper Window Treatment for Room Darkening in Conference Room Spaces 
 Proper Lighting for over conference room table space and Overall Lighting 

controls. 
 Limited Portable Equipment. 

 
 
 
Furniture, Fixtures and Equipment (FFE) and Graphics… 
 
The Design Team shall provide complete FFE and Graphics Design Services 
inclusive of but not limited to the following… 
 

 Work with Furniture Committee and others on choice of and quantity of FFE 
Components. 

 Limited Correctional FFE for Holding. 
 Provide Probable Estimated Costs of FFE 
 Determine Day One FFE requirements and then determination of future if budget 

restricts complete Day One FFE Purchase. 
 Concise Coordination of Placement with All Electric, Data, Telecommunications, 

Lighting, Thermostats and other systems to assure that conflicts and systems are 
properly served without conflict. 

 Development of Complete Plans and Specifications. 
 Development of Bid Documents. 
 Custom Millwork 
 Will be required to work with Department of Corrections Industries. 
 Work with Owner in the Coordination and integration of Owner Furnished Equipment 

and Furniture. 
 Deliveries and Program Schedule. 
 Door Schedules. 



RFP # 7550075 
Architectural and Engineering Services 
Rhode Island Attorney Generals Customer Service Center 
 

Page 21 of 34 
 
 

 Assistance with Move-In for Placement of Furniture. (i.e. Door Lists) 
 Punch List. 
 Assistance in Replacement Acquisition for Damaged Goods. 
 Window Treatment (Shades). 
 Flag Poles. 
 Integration into Asset Protection Program. 
 Complete Interior Graphics Design. 

 
o Wayfinding. 
o Departmental. 
o Room and Space Identification (Including ADA). 
o Fire Egress Mapping. 
o Dedication Plaque. 
o Life Safety. 
o No Smoking. 
o Occupancy Signs. 

 
 Complete Exterior Graphics Design. 

 
o Construction Project Sign. 
o Site Wayfinding. 
o Parking. 
o Building Identification. 
o Lighted Building Identification (Building and Site). 
o Traffic. 
o Posted Security. 
o Entrance Signs. 
o Door Glass Signs (Hours and Etc.). 
o Utility Markers. 

 
 

Rhode Island Council for the Arts… 
 
The Design Team shall include as part of their work scope of working with the Rhode 
Island Council for the Arts, in the preparation of infrastructure requirements to 
support chosen Art.  This shall include up to four (4) two (2) hour meeting and forty 
(40) design hours across all of the design disciplines. 
  
 
Services for Blind… 
 
The Design Team shall include as part of their work scope up to two (2) two (2) hour 
meetings related to discussions with the services for the blind for related to possible 
vending requirements with an additional ten (10) design hours across all of the 
design disciplines. 
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Special Inspection Program… 
 
The Design Team shall include as part of their work the development of the Code 
Compliant Special Inspections Program and any additional inspections critical to the 
successful and timely completion of the facility. 
 
This shall be based on Chapter 17 entitled “Structural Tests and Special Inspections 
of the State Building Code as if attached and written in full here-in.  The services and 
costs shall be performed by third party firms and the payments for these firms shall be 
debited from the Allowance established however the costs for Coordination, 
Scheduling, Administration and Documentation shall be part of the base costs of the 
agreement between the Owner and Design Team.  The Design Team will be entitled 
to two (2) percent markup to cover the administrative cost for processing payments 
related to drawing down funds from this allowance. 
 
Construction Testing and Inspections… 
 
The Design Team shall include as part of their cost to provide assistance to the 
Owner in the administration of additional testing and inspections required beyond 
those prescribed as part of the Chapter 17 of the State Building Code entitled 
Structural Test and Special Inspection Program.    The Design Team shall carry an 
Additional Allowance as prescribed under allowances in their Base Proposal that will 
be drawn down from to pay for third party inspection firms with Five (5) percent 
markup to cover the administrative cost of inspection coordination and processing 
payments.  
 

  
Professional Cost Estimating Services… 
   
The Design Team shall include as part of their work and fee professional third party 
Professional Cost Estimating Services and deliver probable estimated costs at 
various milestones here-in defined. 
 
The first estimate is to be provided at the completion of the Schematic Design 
Phase. This estimate will establish the Project Construction Budget as approved by 
the Owner and may have to be Value Engineered to align with the projected project 
value before moving forward 
 
A second Probable Cost Estimate will be required at the at the completion of the 
Design Development Phase. 
 
A Third Probable Cost Estimate will be required at the 90% Construction Document 
Phase. It is expected that the estimate be maintained as a living (active) document 
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between the Schematic Design Phase and 90% Design Development Phase 
Submission.  This will allow value engineering to be done in real time as the project 
timeline progresses. 
 
A Final cost estimate shall be provided that makes adjustments to the 90% 
Construction Document Probable Estimated Cost to reflect deducted or added scope 
creep incurred in the finalization of the Construction Documents. 
The cost estimates shall carry appropriate design and construction contingences, as 
well as escalation through the period of the bid date and the duration of the project 
as may be applicable. 
 
Estimates shall be broken out to include but not be limited to the Site Improvements, 
the Building Cost, FFE, Security, Audio Visual, and other Building Elements to 
delineate and cover all project related costs using the Uni-Format II format for broad 
view and the Master Format for more detailed views of the overall program...   
 

 Total Hard Costs. 
 Contractor/Subcontractor Markup. 
 General Conditions. 
 Escalation (from estimate preparation to bid date and also the duration of the 

project). 
 Factor in Market Conditions. 
 Design Modification (Schematic to Construction Document) Contingencies. 
 Construction Contingencies. 
 Risk. 
 Prevailing Wage. 
 Tax Exemption for materials incorporated into the Project. 
 Schedule. 
 Projected Winter Construction Costs. 
 Flag High Cost Systems. 

 
Copies of Estimates shall be provided to the Owner in MS Excel Format for internal 
review and Comment as well as PDF Formats.  The Estimator shall also provide an 
executive summary page related to the probable estimated costs. 
 
 After review of the cost estimates, if the cost estimate(s) are over the construction 
budget as established and approved in the Design Development Phase the owner 
shall reserve the right to initiate value engineering and redesign services at no 
additional cost to the owner, terminate the contract or continue with services. Any 
and all cancellation shall be considered as “cancellation for convenience”. The firm 
shall at that juncture have no basis of claim for any damages or for lost profits for 
work not performed. 
Commissioning… 
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The Design Team shall make arrangements for and pay for independent 
Commissioning Services for the Project on behalf of the Owner.  These services shall 
include but not be limited to the following… 
  

 Identify Systems to be commissioned. (State Code Required, LEED required 
and what is prudent for specific systems being implemented into the design). 

 Prepare a Schedule of Commissioning Services for the project. 
 Submit Commissioning Information to the Owner as required for evaluation 

and approval. 
 Prepare Commissioning Plan Based on Systems to be commissioned. 
 Procure an Independent Commissioning firm. 
 Review Systems to assure they meet Design Intent, Efficiency of Operation 

and Longevity of System performance. 
 Assure all design disciplines incorporate into the specifications the details and 

prescriptive requirements for Commissioning the facility. 
 Shop Drawing and Submittal Review. 
 Attendance at Commissioning Meetings. 
 Review of Construction Documentation. 
 Periodic Field Inspections required to properly commission systems. 
 Operations and Maintenance Manuals Review. 
 Training. 
 Test Report Review. 
 Observe Functional Performance Testing and Document Findings. 
 Corrective Action Reports and Re-Inspections. 
 Final Commissioning Report 
 Record Drawing Review. 

 
LEED ® Design Services… 

 

The building will be designed to meet a minimum of LEED® (Leadership in Energy 
and Environmental Design) Silver Level certification as governed by the US Green 
Building Council or a similar equivalent standard. All references to LEED® 
certification in this document shall be interpreted to mean LEED® Silver or an 
equivalent standard as approved by the State. In addition, as part of this contract, 
the architect is to provide all administrative services, prepare  any  required 
applications, provide required documentation, etc., as may be required in the 
LEED® Silver Level certification process.  The Architect will be responsible for all 
aspects of this endeavor.   Cost for LEED Applications will be drawn from the 
allowance established for this item. 

 
SCHEDULE… 
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Attached as part of this RFP is a Fast Track Schedule, based on the project 
needing to be shovel ready expeditiously, as such Design Teams are encouraged 
to review carefully and provide a proposal that meets the demands of this objective 
through implementation of a Quality, Well-Staffed Design Team.  

 
 

ALLOWANCES… 
 

 The following allowances shall be included in the base bid costs for the project. 
 
 Permits and Applications for fees associated with Utilities, City, State and or Federal 

Department Fees and similar (associated with project approval and construction 
fees such as but not limited to Gas Service, Electric Service Fees) third party 
services for applications, engineering, permits and other fees to obtain approval or 
otherwise authorize project details to move forward in the sum of Seventy-Five 
Thousand Dollars ($75,000.00/100).  These are reimbursed at the costs of the actual 
fee plus two (2) percent for processing. 

 
 An allowance of Seventy-Five Thousand Dollars ($75,000.00/100) for Surveys and 

Borings related work. These are reimbursed at the costs of the actual fee plus two 
(2) percent for processing. 

 
 An allowance of Seventy-Five Thousand Dollars ($75,000.00/100) for Structural Test 

and Special Inspections related work. These are reimbursed at the costs of the 
actual fee plus the markup prescribed elsewhere in this document. 

 
 An allowance of One Hundred Twenty-Five Thousand Dollars ($125,000.00/100) for 

Inspections related work not covered under Structural Test and Special 
Inspections.   This inspection work shall be items such as but not limited to, 
Additional Soils, Form, Rebar, Floor Flatness, Day to Day Masonry, Roof 
Inspection, Welding, Layout Verification and Other as may be required. These are 
reimbursed at the costs of the actual fee plus the markup prescribed elsewhere in 
this document. 

 
 Reimbursables in the Sum of Twenty Thousand Dollars ($20,000.00/100) as defined 

in part Two Entitled Professional Fee Proposal. 
 

 An allowance of Twenty Thousand Dollars ($20,000.00/100) for LEED Applications. 
These are reimbursed at the costs of the actual fee plus two (2) percent for 
processing. 
 

 An allowance of Thirty Thousand Dollars ($30,000.00/100) for a Traffic Study as 
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prescribed in this RFP. This is reimbursed at the costs of the actual fee plus two 
(2) percent for processing.  The Design Team shall include as part of their Base 
Bid the cost of procurement and administration of this work scope. 
 

 An allowance of Thirty Thousand Dollars ($30,000.00/100) for Ground Penetrating 
Radar services as prescribed in this RFP. This is reimbursed at the costs of the 
actual fee plus two (2) percent for processing.  The Design Team shall include as 
part of their Base Bid the cost of procurement and administration of this work scope. 

 
 
General Information and Direction… 
 
 

Attached as part of this RFP is a series of supporting documents making up the 
Owners Basis of Design that the offeror shall use to confirm and adjust the 
program.  It should be noted that significant time has been spent with 
administrators and end users that will be assigned to this new facility which was 
used to develop this basis resulting in the layout presented. 
 
It is the intent of these layouts to define relationships between interdepartmental 
uses, as well as relationships between the various units housed in the facility.  As 
part of the Schematic Phase the Design Team shall work with the Owner’s Team 
to confirm spatial relationships, develop ancillary spaces for common storage, 
code compliance and other refinements for a complete and functional facility.  
 
The results of this effort will require signoff by both DOA Division of Capital Asset 
Management and Maintenance and RIAG to move forward to the Design 
Development Phase.  It should be noted that the RIAG office has a building 
committee in place which will expedite the decision process to maintain the fast 
track objective of this project. 

 

 
The successful offeror will prepare documentation and hold primary meetings with 
all authorities having jurisdiction including but not limited to the Rhode Island Building 
Code Commission, the Rhode Island State Fire Marshal’s Office, the City of 
Cranston (where applicable), and the Governor’s Commission on Disabilities. 

 
 

The Offeror shall be responsible to log and maintain all information related to the 
Construction Close-out Procedures Document from the start of construction until 
final issuance of Final payment to the Contractor. It will be the responsibility of the 
Offerer, to make sure that three sets are submitted by the Contractor after approval 
of all close-out documents. 
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2.3) DELIVERABLES: 
 

a) Schematic Design submission with Cost Estimate. 
 

b) Design Development Submission with cost estimate as prescribed above. 
 

c) 90% Construction Documents Submission with cost estimate. 
 

d) 100% Construction Documents with the final adjust probable cost estimate. 
 

e) The Design Team shall be required to provide a three dimensional digital 
model of the facility that can be used by the Owner and Contractor to help 
establish design intent and three (3) different hard copied exterior 
perspective drawings and three (3) different hard copied colored interior 
perspective drawings focused on public area. 

 
2.4) COST ESTIMATES: 

 
As prescribed above. 

 
SECTION 3 –SELECTION PROCEDURE AND SUBMISSION 

REQUIREMENTS 3.1) RESPONSES 

 

a) Responses will be evaluated in two parts for a maximum score of 100 points. Part 
One is a Technical proposal (70 points max) and Part Two is a Professional Fee 
proposal (30 points max). Both the Technical and Professional Fee proposals are 
required on the due date listed on page 1 of this solicitation, they are to be 
submitted in separated sealed envelopes. 

 
 

Part One –Technical Proposal (70 points) 

Technical proposal will be evaluated on the following criteria (All Offerors must receive 
a minimum score of 55 points on the Technical proposal, Offerors not scoring at least 
55 points will not be considered for fee proposal evaluation). 

 
A. Experience of the Firm and Project Principals (0-25 points): 

 
Describe the firm and the firm's consultant(s) general experience as well as 
its specific experience and qualifications for projects of this size, scope and 
use. List the percentage of work to be completed by the firm and the 
percentage to be completed by outside consultants. Include Standard Form 
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330 (for prime contractor and all sub-contractors) in this section. Indicate 
the plan for compliance with the State’s MBE requirements. 

 
Proposals must provide answers to the following questions: 

i. Does the Offeror have experience with projects of a similar size, 
scope and use? 

ii. Does the Proposal illustrate that the Project Manager and each 
consultant assigned to the project have the background and 
experience necessary for a successful project? 

iii. Are staff and consultants assigned to this project experienced with 
projects of similar size, scope and use? 

iv. Has an organization chart of the firm and any subconsultants been 
provided for the project, indicating also MBE status for any firm? 

v. Is the cost estimator familiar with projects made up of the use groups 
defined as to be part of the program? 

vi. Does the architectural team appear able to incorporate program 
goals and criteria into their design work? 

vii. Does the Offeror have LEED® Accredited Professionals on Staff? 
viii. Does the Offeror have “A” Team Staff and Sub Contracted Engineers 

already in place to achieve the fast track timeline for this project? 
 

B. Project Plan (0-35 points): 
 

This section shall describe the firm’s understanding of the State’s 
requirement, including the result(s) intended and desired, the approach 
and/or method to be employed, and  a  Work  Plan  for  accomplishing  the  
results  proposed,  it must include a project schedule with personnel 
assignments to project tasks. 

 
Proposals must provide answers to the following questions: 

i. Does the plan illustrate that the Offeror has analyzed, interpreted 
and understands issues presented by the project? 
 

ii. Does the plan provide solutions for the issues presented by the 
project in a manner likely to meet the needs of the client and other 
customers and end users? 
 

iii. Does the proposed plan appear sensitive to budget and time 
constraints? 
 

iv. Does the plan address relevant design and program issues, by 
providing possible solutions? 
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v. Does the plan include a discussion of value engineering and LEED® 
standards? 
 

vi. Does the Offeror identify both constraints and opportunities posed 
by this project? 
 

vii. Is the project timeline and schedule provided by the Offeror 
achievable (not overly optimistic or needlessly long)? 
 

viii. Is the staff to be assigned to the project, including a project 
manager, subcontractors, engineers and others, identified including 
FTE and/or hourly effort? 
 

ix. Does the level of effort for each appear adequate? 
 

x. Does the firm describe their current workload and the availability 
of their personnel to perform the project, is it feasible? 

 
C. References (0-10 Points): 

 
Select a minimum of three and a maximum of five projects and provide 
principal contacts, including all contact information, for projects of a similar 
size and scope and use to the proposed project. These individuals may be 
contacted by members of the selection committee for further information. 

 
Proposals must provide answers to the following questions: 

i. Were the references provided related to projects of a similar size, 
scope and use to the proposed project? 
 

ii. Did the Offeror’s final project provide a good design and program fit? 
 

iii. Did the Offeror identify problems and issues in a timely and complete 
manner? 
 

iv. Were technical, budget and aesthetic issues fairly balanced with a 
good outcome resulting? 
 

v. Did the Offeror adequately research relevant design and program 
issues? 
 

vi. Was the Offeror’s design process characterized by effective 
communication, clear graphic and verbal presentations and 
appropriate inclusion of all designated stakeholders? 
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The Owner reserves the right to regrade proposals after the interview process and adjust final 
scoring.  In the event the scores fall below the required fifty-five (55) points, the Fee Proposal will 
not be opened as prescribed. 
 
 

Part Two- Professional Fee Proposal (30 points) 

Professional Fee proposal will be evaluated on the following criteria: 

 
i. Submitted in a separate, sealed envelope. 

 

ii. The Professional Fee proposal shall be submitted as as a Lump Sum 
price. The price must be provided on the attached Fee Proposal Form. 
This shall be a fixed fee (dollar amount), which includes, as a separate 
line item, an allowance for expected reimbursables of Twenty Thousand 
Dollars ($20,000.00) (See Section 3.6.g for what expenses will be 
considered reimbursables). 

 
iii. Attach to the Fee Proposal Form the number and type of 

professionals to be employed and the hourly rate, including 
overhead, for each and shall include full services as listed in this RFP 
including all deliverables for all phases of the project including but 
not limited to schematic design, design development, contract 
documents, specifications and bidding phase, bidding for 
Furniture/Fixtures and Equipment, LEED® application and 
verification services, application to utility company for any rebates 
available, construction administration and commissioning, and 
close-out phases of work. 

 
iv. The Professional Fee proposal shall include continued probable cost 

estimates and value engineering and redesign services (including re- 
submittal of documents) at no additional cost. All fees associated 
with US Green Building Council (USGBC) should be included as part 
of the lump sum price. 

 
v. The proposal with the lowest opened Professional Fee proposal shall 

receive the full 30 points. The other opened Professional Fee 
proposals shall be allocated points prorated in correlation to the 
lowest Professional Fee proposal (e.g. a bid of twice the amount of 
the low bid will receive 15 points). Professional Fee proposal points 
are determined by the following formula: x/n (y) = points awarded; 
whereas “x” = lowest opened bid, “n”= any bid under consideration 
and “y”= 30 points. 
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b) All work indicated in this RFP must be included, with no exclusions and a 
Lump Sum Fixed Fee (dollar amount) must be provided, or the bid will be 
rejected as being non- responsive. 

 
c) The State reserves the right to award on technical and/or fee. 

 
d) Notwithstanding the above, the State reserves the right not to award this contract 

or to award on the basis of cost alone, to accept or reject any or all responses, 
and to award in its best interest. 
 
 

 
 

3.2) PROPOSAL SUBMISSION 
 

a) Offers to provide the services covered by this Request must be received by 
the Division of Purchases on or before the date and time indicated on page one of 
this solicitation. Responses (an original plus five (5) copies) should be mailed or 
hand-delivered in a sealed envelope marked with the RFP number and 
“Architectural and Engineering (AE) services for the Rhode Island Attorney 
General’s Office Customer Service Center, Pastore Complex TO: 

 
RI Dept. of Administration 
Division of Purchases, 2nd 
floor One Capitol Hill 
Providence, RI 02908-5855 

 
b) REMINDER: Proposals received after the above-referenced due date and time will 

not be considered. Proposals misdirected to other State locations or which are 
otherwise not presented in the Division of Purchases by the scheduled due date 
and time will be determined to be late and may not be considered. Proposals 
faxed, or emailed, to the Division of Purchases will not be considered. The “official” 
time clock is located in the reception area for the Division of Purchases. 

 

3.3) PROPOSAL CONTENTS 
 

a) Proposals must include the following: 
 

i. A completed and signed RIVIP generated offeror certification cover sheet 
(downloaded from the RI Division of Purchases Internet home page at 
http://www.purchasing.state.ri.us, 

 
ii. A completed and signed W-9 downloaded from the RI Division of 
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Purchases Internet home page, should only be included in the 
original copy only. 

 
iii. In addition to the multiple hard copies of proposal required, Respondents 

are requested to provide their proposal in electronic format (CDRom, 
Diskette, flash drive). Microsoft Word / Excel or PDF for is preferable. Only 
one (1) electronic copy is requested. This CD or diskette should be included 
in the proposal marked “Original”. 

 
3.4) ADDITIONAL TERMS AND CONDITIONS 

 
a) Responses found to be technically or substantially non-responsive at any point in 

the evaluation process will be rejected and not considered further. The State 
reserves the right to reject any or all responses submitted and to waive any 
informality in any vendor’s submission. 

 
b) The successful firm shall be solely responsible for meeting all terms and conditions 

specified in this RFP, and any resulting contract. The use of any subcontractors or 
other vendors must receive prior approval by the State. The Rhode Island 
Department of Administration shall reserve the right to clarify the terms and 
conditions of any proposal submitted. The firm recommended for award will be 
notified by the Department of Administration. A Contract, based on a Modified AIA 
B101-2007 (Draft Attached) as provided for by the Purchasing Department, Rhode 
Island State Department of Administration, Division of Capital Asset Management 
and Maintenance will incorporate a final work plan and schedule. The selected firm 
must agree to provide all deliverables by the dates established in the final work 
plan and schedule in the resulting contract. 

 
c) The Owner reserves the right to De-Scope proposers to assure that there is a full 

understanding of the project and project expectations.   The de-scope meeting is 
to clarify that there is an understanding project elements and will not be used to 
change scope or otherwise alter the proposal.  

 
d) The vendor must complete all tasks listed throughout this request within the time 

frame specified in the final work plan and schedule and in the resulting contract 
and, also appoint a project manager who will be responsible for seeing that all 
services are performed within the agreed upon time limits and meet the needs of 
the Owner. The vendor shall not change its designated representative during the 
performance of the services without prior written consent by the Rhode Island 
Department of Administration/ Division of Capital Asset Management and 
Maintenance 
 

e) The firm must comply with all State and Federal statutory, regulatory and ANSI 
standards. The firm must cooperate and coordinate with other state agencies, 
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contractors or entities, if necessary, to successfully complete this proposal. Rights 
to data, work products, etc., revert to the State of Rhode Island upon completion 
of the contract. All information related to vital records and systems must be kept 
confidential at all times during and after completion of the project. 

 
f) Comply with the following Payment Schedule: Payments shall be made monthly in 

proportion to services performed so that compensation shall aggregate to the 
following percentages at the completion of each phase of work: 

1. Programming & Schematic Design = 15%, 
2. Design Development = 20% 
3. Construction Documents = 35%; 
4. Bidding Phase = 5%, 
5. Construction Administration = 20% 
6. Close Out = 5%. 

 
g) All Drawings shall be submitted in hard copy as well as CAD (compatible with 

AutoCAD lite, current edition) and PDF formats. 
 

h) Reimbursable expenses: Only the actual reimbursable expenditure will be paid. 
When authorized in advance in writing by the Division of Capital Asset 
Management and Maintenance and the RIAG Office, reimbursable expenses shall 
be paid based on approved costs and shall generally be limited to document 
reproductions, postage and handling requested by the Owner beyond the number 
of reproductions outlined in Section 2.3 DELIVERABLES. Reproductions for office 
use by the selected offeror and its’ consultants shall not be reimbursable, 
transportation, telephone expenses and other telecommunication expenses are 
not considered reimbursable expenses under this RFP. (See Section 3.1 Part Two, 
iii.) 

 
i) Five percent (5%) retainage shall be held by the State until the satisfactory completion 

of the above referenced scope of work. 
 

j) If additional subconsultants are required due to changes in scope or unforeseen 
conditions, when authorized in advance in writing by the D Division of Capital Asset 
Management and Maintenance expenses shall be paid based on approved costs plus 
a management fee not to exceed four percent (4%) of the subconsultants’ proposal. 

 

k) Conflict of Interest – The successful firm will attest that neither the firm, its employees 
nor its consultants shall have, or enter into, any contract or business venture with any 
general contractor or trade sub-contractor who is chosen to work on this project. This 
provision, does not apply to any and all sub-contractors hired to provide sub-contractor 
services during the investigation phase. 
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l) Cancellation for Convenience - The State reserves the right to cancel, for its 
convenience, any and all contracts that are entered into as the result of this 
award and the firm shall have no claim to any reimbursement for lost work or profits 
and only have claim for work done until the date of cancellation for convenience. The State 
will provide thirty (30) days’ notice of the cancellation. 

 
m) Alterations to AIA Forms-Front End - The Owner will make available to the 

successful firm a Modified AIA bidding front end and general conditions documents 
that will require editing by the firm to make the document's project specific. The 
editing is to be completed by the Offeror at no additional cost to the owner. 

 
n) Bid Review and Contractor De-Scoping - The firm shall make the project principals 

and all key engineering staff and/or consultant(s) available for the de-scoping of as 
many as three contractors. The results of this de-scoping shall be provided in writing 
to the owner. 

 
o) Value Engineering - the firm shall perform, at no additional cost, any and all value 

engineering as required to bring the project into budget after the receipt of the 
professional, independent cost estimates. The firm shall also keep an informal 
statement of probable cost and provide value engineering corrections on an ongoing 
basis paralleling project programming and project design work. 

 
p) The Professional cost estimator required for construction cost estimates must NOT be 

an employee of the awarded firm and must NOT be a regular employee of a 
construction firm. 

 
END 


