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Solicitation Information 

April 8, 2013 
 

 
RFP#     7461396          
 

TITLE:  Department of Corrections – Physical Examinations 
 
OPENING DATE AND TIME:  May 6, 2013 at 11:00 AM (ET) 
 

Questions concerning this solicitation may be e-mailed to the Division of Purchases at 
gail.walsh@purchasing.ri.gov   no later than April 22, 2013 at  Midnight.                          
Please reference the LOI  / RFP # on all correspondence. Answers to questions received, 
if any, will be posted on the Internet as an addendum to this solicitation. It is the 
responsibility of all interested parties to download this information. 

 

 

SURETY REQUIRED:   No 

 

BOND REQUIRED:        No 

 

 

 

Gail Walsh  

Chief Buyer 

 

 

 

Vendors must register on-line at the State Purchasing Website at 

www.purchasing.state.ri.us. 
 

 

NOTE TO VENDORS: 

 
Offers received without the entire completed three-page RIVP Generated Bidder Certification 
Form attached may result in disqualification. 
 

 

THIS PAGE IS NOT A BIDDER CERTIFICATION FORM 
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INTRODUCTION 

 
The Rhode Island Department of Administration/Division of Purchases, on behalf of the 
Department of Corrections is soliciting proposals from qualified medical professionals to 
provide medical services, as described elsewhere herein, and in accordance with the 
terms of this Request for Proposals and the State’s General Conditions of Purchase, 
which may be obtained at the Rhode Island Division of Purchases Home Page by Internet 
at http://www.purchasing.ri.gov.  
 
This is a Request for Proposals, not an Invitation for Bid: responses will be evaluated on 
the basis of the relative merits of the proposal; there will be no public opening and 
reading of responses received by the Office of Purchases pursuant to this Request, other 
than to name those offerors who have submitted proposals. 
 
Potential offerors are advised to review all sections of this Request carefully and to 
follow instructions completely, as failure to make a complete submission as described 
elsewhere herein may result in rejection of the proposal. 
 
Proposals which depart from or materially alter the terms, requirements, or scope of work 
defined by this Request will be rejected as being non-responsive. 
 
All costs associated with developing or submitting a proposal in response to this Request, 
or to provide oral or written clarification of its content shall be borne by the offeror.  The 
State assumes no responsibility for these costs. 
 
Proposals are considered to be irrevocable for a period of not less than sixty (60) days 
following the opening date, and may not be withdrawn, except with the express written 
permission of the State Purchasing Agent. 
 
All pricing submitted will be considered to be firm and fixed unless otherwise indicated 
herein. 
 
Proposals misdirected to other State locations or which are otherwise not present in the 
Division of Purchases at the time of opening for any cause will be determined to be late 
and will not be considered.  For the purposes of this requirement, the official time and 
date shall be that of the time clock in the reception area of the Division of Purchases. 
 
It is intended that an award pursuant to this Request will be made to a prime contractor, 
who will assume responsibility for all aspects of the work.  Joint venture and cooperative 
proposals will not be considered, but subcontracts are permitted, provided that their use is 
clearly indicated in the offeror’s proposal, and the subcontractor(s) proposed to be used 
are identified in the proposal. 
 
All proposals should include the vendor’s FEIN or Social Security number as evidenced 
by a W9, downloadable from the Division’s website at www.purchasing.ri.gov.  
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Offerors are advised that all materials submitted to the State for consideration in response 
to this Request for Proposals will be considered to be Public Records, as defined in Title 
38 chapter of the Rhode Island General Laws, without exception, and will be released for 
inspection immediately upon request once an award has been made. 
 
Interested parties are instructed to peruse the Division of Purchases website on a regular 
basis, as additional information relating to this solicitation may be released in the form of 
an addendum to this RFP. 
 
In accordance with Title 7, Chapter 1.1 of the General Laws of Rhode Island, no foreign 
corporation, a corporation without a Rhode Island business address, shall have the right 
to transact business in the state unit it shall have procured a Certificate of Authority to do 
so from the Rhode Island Secretary of State (401-222-3040). This is a requirement only 

of the successful vendor(s). 

 
Equal Employment Opportunity (G.L. 1956 § 28-5.1-1, et seq.) - §28-5.1-1 Declaration 
of policy – (a) Equal opportunity and affirmative action toward its achievement is the 
policy of all units of Rhode Island state government, including all public and quasi-public 
agencies, commissions, boards and authorities, and in the classified, unclassified, and 
non-classified services of state employment.  This policy applies to all areas where State 
dollars are spent, in employment, public services, grants and financial assistance, and in 
state licensing and regulation.  For further information, contact the Rhode Island Equal 
Opportunity Office at (401) 222-3090 or Raymond.lambert@hr.ri.gov.  
 
The vendor should be aware of the State’s Minority Business Enterprise (MBE) 
requirements, which address the State’s goal of ten percent (10%) participation by 
MBE’s in all State procurements.  For further information, contact the MBE 
Administrator at (401) 574-8253, visit the website at www.mbe.ri.gov or contact 
charles.newton@doa.ri.gov.  
 
 
 

SCOPE OF WORK 
 
SPECIFICATIONS FOR PRE-SERVICE APPLICANT PHYSICAL EXAMS 
 
Comprehensive Physical for pre-service applicants to include the following: 
 
A. Complete all information required in the appropriate section of the attached 

Rhode Island State CS-60 Pre-placement Medical Exam Form. 
 
B. Complete supplemental back assessment form attached. 
 
C. Complete supplemental body joint assessment form attached. 
 
D. Complete a baseline EKG on each candidate 40 years or older to assist in 

evaluation.  (separate line item) 
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E.   Provide Mantoux patch test or other skin test for tuberculosis, including follow up 
reading of test results with candidates. 

 
F. Provide a chest x-ray for pre-service applicants with a positive reading for 

Mantoux patch test. (separate line item) 
 
G. Provide a Pulmonary Function Test to each applicant to determine their suitability 

to wear a full face negative pressure respirator. 
 
H. Collect and document information on prescription medication taken over the last 

three years. 
 
I. Collect and document names of any health care providers that were seen in the 

last three years. 
 
J. Recommend whether or not the candidate possesses the physical capacity to 

withstand and perform satisfactorily the duties outlined in the Correctional Officer 
job specifications (attached). 

 
K. Examinations to be conducted at a site mutually agreed upon by vendor, and 

Department of Corrections, within a 20 mile radius of the Rhode Island 
Department of Corrections Training Academy located at 16 Wilma Schesler Lane, 
Pinel Building, Cranston, Rhode Island, and all necessary medical supplies and 
equipment will be provided by the vendor. 

 
L. Complete all physicals and generate documented results within a two to four-

week timeframe. 
 
M. Term of Contract: The term of contract will be 5 years. 
 
N. Cost Proposal: Vendor will propose a unit cost for each of years 1-5 for the 

services as outlined in this solicitation.  If only one unit cost is presented, it will 
be assumed that that unit cost would be in effect for the entire period of the 
contract up to five (5) years. 

 
QUALIFICATIONS 

 
1. The provider shall be (or shall employ) board-certified physicians licensed to practice 

medicine in the State of Rhode Island. 
2. The provider shall have available, a female physician for the examination of female 

applicants/officers, if requested. 
3. The examination services covered by this request will be conducted by a physician or 

where permitted by a qualified paraprofessional. 
4. The provider must be a participating provider with United Healthcare. 
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PROPOSAL SUBMISSION 
 

Pre-Proposal Questions concerning this solicitation may be e-mailed to the Division of 
Purchases in accordance with the terms and conditions expressed on the cover page of 
this solicitation.  Questions received, if any, will be posted on the website as an 
addendum to this solicitation.  It is the responsibility of all interested parties to download 
this information and track the website for information and addendums. For computer 
technical assistance, call the Help Desk at 222-3766 or Lynda.moore@doit.ri.gov. 
 

Interested offerors may submit proposals to provide the services covered by this RFP on 
or before the date and time listed on the cover page of this solicitation.  Proposals 
received after this time and date will not be considered.  The official time clock is in the 
reception area of the Division of Purchases. 
 
Proposals must include the following: 
 
1. A completed and signed R.I.V.I.P. generated Bidder Certification Cover Form 

downloaded from the Division’s website. 
 

2. An original (marked “Original”) plus six (4) copies of a signed, sealed, and 

separate Cost Proposal reflecting the hourly rate, fixed fee, or other fee structure, 
proposed for this scope of services.  
 

3. An original (marked “Original”) plus six (4) copies of a  separate Technical 
Proposal describing the background, qualification, and experience with and for 
similar programs, as well as the workplan or approach proposed for this 
requirement. This section shall describe the offeror’s understanding of the State’s 
requirement, including the result(s) intended and desired, the approach and/or 
methodology to be employed, and the details with respect to scheduling.  Where 
appropriate, the Technical Proposal may include a discussion of qualifications of 
specific staff members, their responsibilities, and assignment. 
 

4. A completed and signed W-9 form downloaded from the Division of Purchases 
website (please attach to original only). 

 
5. In additional to multiple hard copies of proposals required, vendors shall provide 

one (1) copy of their technical proposal and one (1) copy of their cost proposal in 
electronic format (CD-ROM).  Microsoft Word/Excel or PDF format is 
preferable. 

 
The Technical Proposal must contain the following sections: 
 

• Executive Summary 
 
The Executive Summary is intended to highlight the contents of the Technical Proposal 
and to provide State evaluators with a broad understanding of the offeror’s technical 
approach and ability. 
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• Offeror’s Organization and Staffing 
 
This section shall include identification of all staff and/or subcontractors proposed as 
members of the project team, and the duties, responsibilities, and concentration of effort 
which apply to each (as well as resumes, curricula vitae, or statements of prior experience 
and qualification). 
 

• Workplan/Approach Proposed 
 
This section shall describe the offeror’s understanding of the State’s requirement, 
including the result(s) intended and desired, the approach and/or methodology to be 
employed, and a workplan for accomplishing the results proposed.  The description of 
approach shall discuss and justify the approach proposed to be taken for each task, and 
the technical issues that will or may be confronted at each stage on the project. The 
workplan description shall include a detailed proposed project schedule (by task and  
subtask), a list of tasks, activities, and/or milestones that will be employed to administer 
the project, the assignment of staff members and concentration of effort for each, and the 
attributable deliverables for each. 
 

• Previous Experience and Background 
 
This section shall include the following information: 
  

A comprehensive listing of similar projects and undertaken and/or similar clients 
served, including a brief description of the projects, 
 
A description of the business background of the offeror (and all subcontractors 
proposed), including a brief description of their financial position, history of the 
firm.  And 
 
The offeror’s status as a Minority Business Enterprise (MBE), certified by the 
Rhode Island Department of Administration, and/or a sub contracting plan which 
addresses the State’s goal of ten per cent (10%) participation by MBE’s in all 
State.  For information contact Charles Newton, MBE OFFICER, at (401) 574-
8253 or charles.newton@doa.ri.gov . 

 
Proposals (an original plus four copies of the Technical Proposal and an original plus four 
copies of the Cost Proposal) should be mailed or hand delivered in a sealed envelope 
marked “RFP #7461396:  Department of Corrections – Physical Examinations” to: 
 

RI Department of Administration 
Division of Purchases, 2nd Floor 

One Capitol Hill 
Providence, RI 02908-5855 

 
NOTE:  Proposals received after the above-referenced due date and time will not be considered. 

Proposals misdirected to other State locations or which are otherwise not presented in  
the Division of Purchases by the scheduled due date and time will be determined to be  
late and will not be considered. Proposals faxed to the Division of Purchases will not be  
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considered. 

 

The State reserves the right to accept any proposal as offered, and to reject 

any or all proposals. 
 
Notwithstanding the foregoing, the State reserves the right to award on the basis of cost 
alone, to accept or reject any, or all, options, bids, proposals and to act in its best interest.. 
 
Proposals found to be technically or substantially non-responsive at any point in the 
evaluation process will be rejected and not considered further.  
 
The State may, at its sole option, elect to require presentation(s) by offerors clearly in 
consideration for award. 
 
The Technical Review Sub-Committee will present written findings, including the results 
of all evaluations, to the Purchasing Agent, or his designee, who will make the final 
selection for this requirement. 

 
 
EVALUATION AND SELECTION 

 
Proposals received in response to this request will be evaluated and scored using the 
following criteria: 
 
Experience/Qualifications   25 points  25% 
Location     25 points  25% 
Capacity     25 points  25% 
Cost      25 points  25% 
 
A. Experience/Qualification (25 Points) 

Vendor must specify the number of pre-employment physical exams performed 
over the last three years. 

 
B. Location (25 Points) 

Testing to be conducted at a site mutually agreed upon by vendor and Department 
of Corrections, within a 20 mile radius of the Rhode Island Department of 
Corrections Training Academy which is located at 16 Wilma Schesler Lane, 
Cranston, RI. 

 
C. Capacity (25 Points) 

Complete all physicals and generate documented results within a two- to four-
week timeframe. 
 

D. Cost (25 Points) 
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COST PROPOSAL 

 
RFP #7461396 – Department of Corrections – Physical Examinations 
Proposed Contract Term:  7/1/13 – 6/30/18 
 
1. Pre-placement physical examinations for Correctional Officer candidates. Number 

of examinations will be dependent on class size and number of classes each fiscal 
year.  

 
 $_____________________ each 7/1/13 – 6/30/14 
 
 $_____________________ each 7/1/14 – 6/30/15 
 
 $_____________________ each 7/1/15 – 6/30/16 
 
 $_____________________ each 7/1/16 – 6/30/17 
 
 $_____________________ each 7/1/17 – 6/30/18 
 
2. Additional EKG test for Correctional Candidates over 40.   
 
 $_____________________ each 7/1/13 – 6/30/14 
 
 $_____________________ each 7/1/14 – 6/30/15 
 
 $_____________________ each 7/1/15 – 6/30/16 
 
 $_____________________ each 7/1/16 – 6/30/17 
 
 $_____________________ each 7/1/17 – 6/30/18 
 
3. Additional Chest X-Ray for Correctional Officer Candidates. 
 
 $_____________________ each 7/1/13 – 6/30/14 
 
 $_____________________ each 7/1/14 – 6/30/15 
 
 $_____________________ each 7/1/15 – 6/30/16 
 
 $_____________________ each 7/1/16 – 6/30/17 
 
 $_____________________ each 7/1/17 – 6/30/18 

 

 
















