SOLICITATION INFORMATION

September 26, 2012

RFQ #7458118

TITLE: RE-ROOFING AND RELATED ROOF
REPAIRS AT THE ACI, INTAKE SERVICE CTR.
(SOUTH WING)

CLOSING DATE AND TIME: 10/26/12 at 10:45 AM

PRE-BID/ PROPOSAL CONFERENCE: YES DATE: 10/15/12 TIME: 10:00 AM
MANDATORY: YES

LOCATION: DOC - MAXIMUM SECURITY
SECOND FLOOR ADMINISTRATION
1375 PONTIAC AVENUE
CRANSTON, RI 02920

Questions concerning this solicitation must be received by the Division of Purchases at:
construction@purchasing.ri.gov no later than October 18, 2012 at 12:00 Noon (ET). Questions should be
submitted in a Microsoft Word attachment. Please reference the RFQ# on all correspondence. Questions
received, if any, will be posted on the Internet as an addendum to this solicitation. It is the responsibility of
all interested parties to download this information.

SURETY REQUIRED: YES

BOND REQUIRED: YES

THOMAS BOVIS
INTERDEPARTMENTAL PROJECT MANAGER

TB:da

Vendors must register on-line at the State Purchasing Website at
www.purchasing.ri.gov to be able to download a Bidder Certification Cover Form
which must accompany each offer.

NOTE TO VENDORS:

Offers received without the entire completed three-page RIVIP
Generated Bidder Certification Cover Form attached may result in
offer disqualification.

THIS PAGE IS NOT A BIDDER CERTIFICATION FORM

Solicit.doc




Roof Replacement 00020-1
A.C.IL — Intake Service Center (South)
AJ/E Proj. #: 12-10; September, 2012

DOCUMENT 00020

INVITATION TO BID
7458118

Purchaser: The Rhode Island Department of Administration, Division of Purchases
One Capitol Hill, Providence, R1 02908-5855

Owner/Agent: The Rhode Island Department of Corrections
Division of Facilities, Engineering and Maintenance
1375 Pontiac Avenue, Cranston, Rhode Island 02920

Architect: Castellucci, Galli Corporation
175 High Service Avenue
North Providence, Rhode Island 02911
Tel. 401-353-0607 Fax: 401-353-0488
Project: Re-Roofing and Related Roof Repairs at the Adult Correctional Institution, Intake

Service Center (South Wing), Pastore Complex, 51 West Road, Cranston, RI 02920.

Completion Time: From Date of Purchase Order as stated in Document 00300, herein.

Roofing Contractors are invited to submit sealed bids on the above Project, to the Purchaser at the above address, on
or before:

Time: 10:45 AM (EST) Date: October 26, 2012.
Note: Complete details of the scope of work are available in a download at the Rhode Island Division of Purchases

website at www.purchasing.ri.gov (labeled with the date of this Solicitation Information document), which includes
the Project Drawings and Project Manual.

Bidder is required to provide a Bid Security in the form of a Bid Bond, or a certified check payable to the State of
Rhode Island, in the amount of a sum no less than five percent (5%) of the Bid Price.

The Owner will hold a Pre-Bid Conference at 1375 Pontiac Avenue, Cranston, Rhode Island 02920 Maximum
Security second floor Administration

Time: 10:00 AM (EST) Date: October 15, 2012.
This is a Mandatory Pre-Bid Conference in order to be familiar with the Scope of Work and site restrictions

Refer to “Instructions to Bidders” for other Bidding Requirements.




Roof Replacement 00020-2
A.C.IL - Intake Service Center (South)
A/E Proj. #: 12-10; September, 2012

Bidders’ attention is referred to State requirements pertaining to conditions of employment to be observed, including
the Equal Employment Opportunity Act and requirements that 10 percent of the dollar value of the work must be
performed by Minority Business Enterprises, and wage rates to be paid under the Contract for this project must be in
accordance with those prevailing wages on file in the Rhode Island Department Of Labor, Office of the Director, and
included in this Project Manual. Bidders are subject to terms, conditions and provisions of State’s General
Conditions of Purchase, and to the provisions of Chapters 2, 12, 13 and 14.1 of Title 37, General Laws of the State
of Rhode Island 1956, as amended.

The Office of Purchases reserves the right to accept or reject any or all Bids.

Thomas Bovis, Interdepartmental Project Manager

END OF DOCUMENT




"RHODE ISLAND DEPARTMENT OF CORRECTIONS

POLICY AND PROCEDURE
POLICY NUMBER: | EFFECTIVE DATE:
9.40-3 DOC 05/22/06 , PAGE1OF8
SUPERCEDES: DIRECTOR:

9.40-2 DOC | _Q T D ST

‘SECTION: ' SUBJECT: :
SECURITY AND CONTROL PROCEDURES FOR CONTRACTORS
- AT INSTITUTIONAL FACILITIES

AUTHORITY: Rhode Island General Laws (RIGL) § 42-56-10(22), Powers of the
director

REFERENCES: RIDOC policy #'s 3.14-1 DOC, Code of Ethics; 4.03-1 DOC,
Orientation and Entrance-Level Training for Non-Correctional Officer Employees;
7.01 DOC, Accountability and Procedures for the Utilization of Community
Agencies, Volunteers, Interns, and/or Employees of Outside Public and Private
Organizations; 9.18-1 DOC, Introduction of Unauthorized Items Into the Adult
Correctional Institutions; 9.23-1 DOC, Access to ACI Facilities by Staff and Persons
Providing Services to RIDOC; 10.35-1 DOC, Maintenance On-Call Procedures; 9,241
DOC, Entry/Exit to Secure Facilities

INMATE ACCESS THROUGH LAW LIBRARY? X NO
SPANISH TRANSLATION? X NO
I PURPOSE:

To delineate the rules, regulations and procedures that must be followed by all vendors
contracted through the Pacilittes and Maintenance Unit (herein after referred to as

. “contractors”) who provide services to the Rhode Island Department of Corrections
(RIDOC) in its institutional facilities.

I POLICY:

It is imperative that all contractors providing sexvices in RIDOC's institutional facilities
fully understand and adhere to the rules, regulations and procedures ag directed by the
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1M,

Department, to include the Department’s Code of Bthics and Conduct (policy 3.14-1
DOC, or a successive policy). Failure to adhere to these rules and regulations may
result in a delay of payment or non-payment of invoices, and/or suspension of the
contractor's/ vendor's rights to provide continuing services to RIDOC,

Departmental contract managers are responsible for the dissemination of this policy to
all appropriate contractors and to ensure that such fully understand these rules and
regulations, Contractors are, in turn, responsible for disseminating this policy to
appropriate employees and subcontractors,

PROCEDURES:

A.  Definition

For the purposes of this policy, a coniractor is defined as any individual or
organization other than employees of the RIDOC who have been contracted by
the State (or sub-contracted to a contractor of the State) to provide services or
goods to the RIDOC and who are required to enter secure areas of a correctional
institution.

B.  Qrientation Program

1

If a contractor is to provide services which bring its workers into regular
contact with inmates, such contractor or contractor’s employees may be
required to participate in an orientation program conducted by RIDOC's
Training Academy in consultation with the appropriate administrator.

RIDOC contract managers should consult with the Assistant Director of-

Institutions and Operations or designee if there is question as to the
appropriateness of this training for a. contractor or employees of the
contractor.

If an orientation is needed, it is the responsibility of the contract manager
to arrange a session with the Training Academy.

Schedule of fraining can be obtained from the Training Academy.
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C. ID Requirement

1

Contractors who are required to perform services within institutional
facilities must obtain security clearance consistent with policy 9.23-1 DOC,
or a successive policy.

A Photo Jdentification Card/Access to Facilities Application Form is
submitted to the contract manager, who, in turn, processes the application
with RIDOC's Records and Identification Unit. (See policy # 9.23-1 DOC,
or a successive policy, for application form.)

Upon completion of service and/or expiration of contract, or upon the
expiration date of the badge, identification badges must be returned to the
contract manager. The contract manager then notifies the Assistant
Director of Institutions and Operations or designee so that the vendor's
employees’ information maintained in applicable RIDOC databases may
be updated.

Por those contractors who are not issued ID badges, the contract manager,
upon completion of service and/or expiraton of contract, notifies the
Asgistant Director of Institutions and Operations or designee so that the

~ vendor’s employees’ information maintained in applicable RIDOC

databases may be updated,

D.  Scheduling of Work

L

Work scheduled is either:
a. In accordance with the provisions set forth in the contract; or

b. As scheduled by the contract manager prior to the commencement
of work,

No work is performed on Saturdays, Sundays, or holidays, unless
authorized by the contract manager.

The Facilities and Maintenance Office staff call/fax a request for service
repairs.

Vendor calls the Facllities and Maintenance Office to schedule service
repairs and establish work day and time. Bvery effort is made to schedule

" service calls between the hours of 7:30 a.m. and 3:00 p.m.
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Vendor employees report to the Facilities and Maintenance Office to sign-
in the appropriate Iogbook and contact the facility in need of service.

NOTE: Regardless of pre-scheduling, the Warden, Deputy Warden, ot
Shift Commander of the facility may, at any time, prohibit entry into a
facility when deemed necessary for security purposes. The Shift
Commander MUST contact the facility administrator before making this
decision. .

Vendor reports to the facility and makes the necessary repairs. Vendor
has the work order slip signed by a RIDOC staff member (eg.,
maintenance personnel, steward, fire safety technician, or correctional
officer escorting the vendor), - -

Vendor leaves the facility and reports back to the Pacilities and
Maintenance Office to sign-out of logbook, relay any necessary
information, and present signed service slip.

NOTE: All invoices noting hours worked must coincide with the sign
in/out hours in the aforementioned log book.

If it is necessary for service calls to be extended beyond 4:00 p.m., vendor
staff call the Facilities and Maintenance Office from within the facility
where service is being performed and leave a voice mail message
including: departing day, date, time, facility location and extension from
which s/he is calling.

E. . Security of Touls, Bquipment and Material

1

General Requirements

a. All tools must be contained in locked toolboxes or ¢ontainers.

b. Attached to each tool box/container is a list of the entire inventory
within the container,

c. This inventory is inspected by a Correctional Officer at the
beginning and end of each workday.

d. Any lost or missing toola or inventory are reported immediately to
the Shift Commander who, in turn, notifies the facility Warden,
who notifies the Agsistant Director of Institutions and Operations
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or designee. It is understood that the cost of the replacement of
tools and materfals is the responsibility of the contractor,

2. Rules Specific to Building Maintenance and Repair Contractors

a.

Tools such as ladders, ropes, insulating material, and cutting tools
are removed from the work area and locked up off site at the end of
the workday,

Other building materials considered by the Warden or designee
(such as the Security Specialists) to represent a security risk to the

. facility and which are moveable are stored outside the facility wall

at the completion of each day.

The bulk of all construction material is stored outside the facility
walls in areas assigned for that purpose. The contractor transports
material into the facility as required.

All scrap, waste material, and debris are removed from within the
facility walls at the completion of the workday.

Tubular staging, if used, remains within the walls if it is fully
assembled and secure, No sections or parts of sections remain
within the walls at the end of the workday, On buildings  where
there is an escape risk, the Warden or designee may require the top
sections of the staging to be removed at the end of each workday.

The Warden or designee, through the Facilities and Maintenance
Supervisor, requires prior notification for use of a power-activated
device on site and/or toxic/caustic chemicals and the proper
ventilation of same. The number of chargers brought on site must
be accounted for, and the location of the devices must be
documented, If the device must be on site, the firing mechanism
must be removed and stored separately in the facility’s Main
Control Center,

F, Conduct of Contractor and Contractor’s Employees

1. The contractor shall communicate all necessary policies, rules, and
regulations to his/her employees.
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10.

11.

12,

Contractors shall not have any illegal drugs or alcohol on their persons.

Unopened and sealed containers of alcohol are permitted in vehicles only,
consistent with 3.14-1 DOC, Code of Bthics, or a successive policy.

Contractors must notify the facility’s Shift Commander when they are in
Ppossession of prescription medication,

Contractors are not allowed admittance into any facility if it is known that
they have consumed aleoholic beverages while outside the correctional
property during the workday.

Contractors shall not have weapons of any sort on their persons or in their
vehicles,

Contractors must park in designated parking areas and must lock all
vehicles,

Contxactors shall have no contact with inmates, except where such contact
is a provision of the contract. When an inmate has initiated inappropriate
contact with any contractor, such contact shall be reported to the
Correctional Officer in charge,

Vehicles and personal property of the contractore are subject to search
when deemed necessary for security purposes,

No contractor convicted of a felony is allowed to work in the facilities
without the express permission of the RIDOC Director, Assistant Director
of Institutions and Operations or designees following consultation with
the facility’s Warden or Deputy Warden,

Contractors shall not bring into the facilities any items not required for the
execution of the respective responsibilities and not approved by the:
contract manager,

Contractors are permitted to perform only the work authorized by the
contract manager or his/her express designee. The contractors may not
accept direction as to the scope of work, the nature of the work, or
changes to the work from any other person,
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13,

Upon entry, all persons other than uniformed facility staff are required to
produce proper identification (picture L.D.) and surrender it to the Main
Control Center or Vehicle Trap Officer. The Main Control Center or
Vehicle Trap Officer issues a facility 1.D. badge and retains the person’s
personal LD, The process reverses when exiting the facility. Persons not
possessing proper identification are denied admittance/access,

G Vendor Request Form (Bacility Maintenance/Repair/Construction Only)

L

For normal work needs, a vendor job request form (Attachment 1) ig
forwarded to the vendor via fax by the Facilities and Maintenance Office
(Note: The fax may be preceded by a phone call to the vendor).

a. The request describes work to be performed, location, equipment
identification, and RIDOC job number,

b. The vendor provides only those services deacribed on the vendor
request form. '

c The RIDOC Job # listed on this form must be cited on all invoices.

Prior to the performance of any work, the vendor contacts the Facilities
and Maintenance Office, where arrangements are made with the facility,
and vendor is given further instructions, NOTE: ADMITTANCE INTO
THE FACILITY 1S NOT ALLOWED UNLESS THE RIDOC FACILITIES
AND MAINTENANCE UNIT IS FIRST CONTACTED.

H.  Vendor BEmergency Service (Pacility Maintenance/Repair/Construction Only)

1,

2,

The vendor must provide a 24-hour service number.

The vendor is contacted by telephone outside of normal work hours,
Bmergency service is authorized by designated RIDOC Facilities and
Maintenance Unit superintendents or their designees.

The vendor is given location and description of work to be performed,
and is issued a temporary work order number by the Maintenance
Superintendents. Notice must also be given to the Shift Commander by
Facilities and Maintenance of who, when and for what purpose the
vendor is coming,
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The vendor reports to the Main Control Center of the facility where work
is to be performed. Upon arival, appropriate facility staff perform
applicable background checks.

Prior to starting work, vendor employees must call the Facilities and
Maintenance Office from within the facility and leave a voice mail
message stating the day, date, time, facility location and extension from
which s/he is calling,

As required, a Correctional Officer is assigned to log tool inventoxy and to
provide escort,

The vendor performs only work which is described by the Facilities and
Maintenance Superintendent or designee,

Upon completion of work, the vendor obtains signature of a RIDOC staff
member who escorted him/her or the Shift Commander on said vendor's
work order. Vendor then calls the Facilities and Maintenance Office and
leaves a voice mail message stating time of completion as well as facility
and extension from which s/he is calling,

On the first working day following emergency call in, Pacilities and
Maintenance Office staff fax a follow-up work order/vendor job request
to the vendor, The RIDOC Job # listed on this form must be cited on all
invoices, - .

SBCURITY & CONTROL\9.40-3 DOC\POLICY




