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Request for Quote

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS
ONE CAPITOL HILL
PROVIDENCE Rl 02908

CREATION DATE : 16-MAY-12

BID NUMBER: 7449731
TITLE: Mechanical Engineering Services -DOC

BLANKET START : 01-JAN-13
BLANKET END  : 31-DEC-15
BID CLOSING DATE AND TIME:12-JUN-2012 11:00:00

BUYER: Woalsh, Gail M
PHONE #:  401-574-8122

B s

| DOA CONTROLLER H | DOC CDC WAREHOUSE

L | ONE CAPITOL HILL, 4TH FLOOR 1 ATTN: {(SEE 'ATTN' line in PO)

L | SMITHST P | 25 POWER ROAD
PROVIDENCE, Ri 02908 CRANSTON, Rl 02920

T us T|Us

0 0

Requistion Number: 1263661
Note to Bidders: Questions may be sent via e-mail to guestions @ purchasing ri gov no later than May 30 at 12 Noon

Unit

Price fotal

Line Description Quantity Unit
PLEASE NOTE:

ENGINEERING FIRMS SELECTED TO PERFORM
DESIGN WORK MAY NOT BID ON CONSTRUCTION
OF THESE PROJECTS.
1 1113 - 12/31/15 LABOR RATE FOR MECHANICAL 100 Hour
ENGINEERING SERVICES TO COMPLETE DESIGN
WORK ON VARIOUS DOC PROJECTS.
THE QUOTED HOURLY RATE MUST BE
INCLUSIVE OF TRAVEL EXPENSES. THE
HOURLY RATE S TO REMAIN CONSTANT
FOR THE PROPOSED THREE-YEAR
CONTRACT TERM

2 1.00 Each
1/A1/13-12/31/15 REIMBURSABLE EXPENSES

Delivery:

Terms of Payment:

It is the Verdor's responsibility to check and download any and all addenda from the RIVIP. This offer may not be considered unless a signed
RIVIP generated Bidder Certification Cover Form is attached and the Unit Price column is completed  The signed Certification Cover Form must
be attached to the front of the offer



TERMS AND CONDITIONS FOR THIS BID

PERSONS OR FIRMS PRACTICING ARCHITECTURAL AND/OR ENGINEERING
SERVICES IN THE STATE OF RHODE ISLAND MUST POSSESS A PROPER
REGISTRATION AND CERTIFICATE OF AUTHORIZATION IN ACCORDANCE
WITIH RHODE ISLAND GENERAL LAWS.

A COPY OF THE CURRENT RHODE ISLAND CERTIFICATE OF
AUTHORIZATION FOR THE FIRM AND CURRENT RHODE ISLAND
REGISTRATION(S) FOR THE INDIVIDUAL(S) WHO WOULD PERFORM THE
WORK MUST BE INCLUDED BEHIND THE FRONT PAGE OF EACH COPY OF
THE PROPOSAL.

THE BOARD FOR DESIGN PROFESSIONALS CAN BE CONTACTED AS
FOLLOWS:

BOARD FOR DESIGN PROFESSIONALS
1511 PONTIAC AVENUE (BLDG. 68-2)
CRANSTON, R1 02920

TEL: 401-462-9530

FAX: 401-462-9532

WEBSITE: WWW.BDP.STATE RLUS

THE RESPONDENT’S OFFER WILL BE DISQUALIFIED AND REMOVED FROM
CONSIDERATION IF THE PROPOSAL FAILS TO INCLUDE THE REQUIRED
CURRENT RHODE ISLAND CERTIFICATE OF AUTHORIZATION FOR THE FIRM
AND CURRENT RHODE ISLAND REGISTRATION(S).

QUOTED HOURLY RATES:

THE QUOTED HOURLY RATE MUST BE INCLUSIVE OF TRAVEL EXPENSES.
THE HOURLY RATE IS TO REMAIN CONSTANT FOR THE PROPOSED THREE-
YEAR TERM



REIMBURSABLE EXPENSES:

REIMBURSABLE EXPENSES WHEN AUTHORIZED IN ADVANCE IN WRITING
BY THE STATE WILL BE PAID TO THE ARCHITECT AND/OR ENGINEER ON
THE BASIS OF THE ARCHITECT AND/OR ENGINEER’S VERIFIED COSTS PLUS
A FEE NOT TO EXCEED SIX PERCENT (6%) OF THE TOTAL COST EXPENSES
SHALL INCLUDE, BUT NOT NECESSARILY BE LIMITED TO,
REPRODUCTIONS, POSTAGE AND HANDLING OF DRAWINGS,
SPECIFICATIONS AND OTHER DOCUMENTS, EXCLUDING REPRODUCTIONS
FOR THE OFFICE USE OF THE ARCHITECT AND THE ARCHITECT’S
CONSULTANTS, AND EXPENSE OF ANY ADDITONAL INSURANCE
COVERAGE OR LIMITS, INCLUDING PROFESSIONAL LIABILITY INSURANCE,
REQUESTED BY THE OWNER IN EXCESS OF THAT NORMALLY CARRIED BY
THE ARCHITECT AN} THE ARCHITECT’S CONSULTANTS. SUB-
CONSULTANT SERVICES AND OTHER APPROVED REIMBURSABLE
EXPENSES SHALL ALSO BE PAID AT ACTUAL COST INCURRED PLUS 6%
MARKUP.

INSURANCE REQUIREMENTS:

AN INSURANCE CERTIFICATE IN COMPLIANCE WITH PROVISIONS OF ITEM
31 (INSURANCE) OF THE GENERAL CONDITIONS OF PURCHASE IS
REQUIRED FOR COMPREHENSIVE GENERAL LIABILITY, AUTOMOBILE
LIABILITY, AND WORKERS' COMPENSATION AND MUST BE SUBMITTED BY
THE SUCCESSFUL BIDDER(S) TO THE DIVISION OF PURCHASES PRIOR TO
AWARD.

THE INSURANCE CERTIFICATE MUST NAME THE STATE OF RHODE ISLAND
AS CERTIFICATE HOLDER AND AS AN ADDITIONAL INSURED. FAILURE TO
COMPLY WITH THESE PROVISIONS MAY RESULT IN RETECTION OF

THE OFFEROR'S BID ANNUAL RENEWAL CERTIFICATES MUST BE
SUBMITTED TO THE AGENCY IDENTIFIED ON THE PURCHASE ORDER
FAILURE TO DO SO MAY BE GROUNDS FOR CANCELLATION OF CONTRACT.

NOTE: IF THIS BID COVERS CONSTRUCTION, SCHOOL BUSING, HAZARDOUS
WASTE, OR VESSEL OPERATION, APPLICABLE COVERAGES FROM THE
FOLLOWING LIST MUST ALSO BE SUBMITTED TO THE DIVISION OF
PURCHASES PRIOR TO AWARD:

PROFESSIONAL LIABILITY INSURANCE (AKA ERRORS & OMISSIONS) - §1
MILLION OR 5% OF ESTIMATED PROJECT COST, WHICHEVER IS GREATER.



MULTI YEAR AWARD:

THIS IS A MULTI-YEAR BID/CONTRACT. PER RHODE ISLAND STATE LAW 37-
2-33, CONTRACT OBLIGATIONS BEYOND THE CURRENT FISCAL YEAR ARE
SUBJECT TO AVAILABILITY OF FUNDS. CONTINUATION OF THE CONTRACT
BEYOND THE INITIAL FISCAL YEAR WILL BE AT THE DISCRETION OF THE
STATE TERMINATION MAY BE EFFECTED BY THE STATE BASED UPON
DETERMINING FACTORS SUCH AS UNSATISFACTORY PERFORMANCE OR
THE DETERMINATION BY THE STATE TO DISCONTINUE THE
GOODS/SERVICES, OR TO REVISE THE SCOPE AND NEED FOR THE TYPE

OF GOODS/SERVICES; ALSO MANAGEMENT OWNER DETERMINATIONS
THAT MAY PRECLUDE THE NEED FOR GOODS/SERVICES

RIVIP INFO - BID SUBMISSION REQUIREMENTS:

IT IS THE VENDOR'S RESPONSIBILITY TO CHECK AND DOWNLOAD ANY
AND ALL ADDENDA FROM THE RIVIP. THIS OFFER MAY NOT BE
CONSIDERED UNLESS A SIGNED RIVIP GENERATED BIDDER
CERTIFICATION COVER FORM IS ATTACHED AND THE UNIT PRICE COLUMN
IS COMPLETED THE SIGNED CERTIFICATION COVER FORM MUST BE
ATTACHED TO THE FRONT OF THE OFFER. WHEN DELIVERING OFFERS IN
PERSON TO ONE CAPITOL HILL, VENDORS ARE ADVISED TO ALLOW AT
LEAST ONE HOUR ADDITIONAL TIME FOR CLEARANCE THROUGH
SECURITY CHECKPOINTS.



RHODE ISLAND DEPARTMENT OF CORRECTIONS

POLICY AND PROCEDURE B

POLICY NUMBER: EEFECTIVE DATE: o

8.081 DOC 02/19/07 PAGE1 OF 4

SUPBRCEDES: TIRECTOR: eeepRaE |

8.08.1 DOC

LT, LD SMAT

SECTION: ' — ~SUBECT: -
PYTYSICAL PLANT SMOKING AND TOBACCO
ENVIRONMENTAL CONDITIONS RECULATIONS _ |

AUTHORITY: Rhode Island General Laws (RIGL) §42 56-10(22), Powers of the
Firector: §23-20.10-1 et seg., Public Health and Warkplace Safety Act; Executive Order
91-40 .

REFEREMCES: U.S. Depariment of Health and Human Services. Reducing Tobacco
1Tse: A Repori of the Surgeott General, Atlanta, Georgia: 1.5 Department of Healih
and Haman Services, Centers f£or Disease Conirol and Prevention, National Center
for Chronic Disease Prevention and Health Promotion, Office on Smoking and
Flealth, 2000; Fire Safety in Cortectional Facilities (NFPA gtudy); NCCHC standards
J-48, Use of Tobacco Products; P.50, Smoke-Free Enviromment; RIDOC policy 11.01.4
DOC, Code of Inmate Discipline; 24.63-2 DOC, Visits - ]

TNMIATE ACCESS THROUGH LAW LIBRARY? X YES T
AVAILABLEIN SPANISH? XY .
I PURPOSE:

Tobaceo use, particrdarty smoking, remains the mumber one cause of preventzble
disease and deathin the United States Involuntary expostte 1o environmental tobacco
smoke (ETS) remeins & COmMINOn, serions public health hazard that iz entirely
preventable by adopting and epforcing policies Smolking bans axe the most effective
mefhod for xeducing BTS exposure and ate the only way to completely eliminate EIS
gxposure Beyond elirninating ET5 exposure among nonsmokers, smoking bans have
additional benefits, induding fproved five safety, reduced smoking intensity,
potential cost savings to employers by way of lower healthcare and building
maintenznce costs and highet employee productivity due to reduced absenteeism In
addition, all tobacco products {including chewing tobacco) have an adverse effect on
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Smolking and Tobacco Regulations
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health, samitation, and the condition of the physical plant Optimal protection of
nonsmokers and smokers, therefore, requires a smoke-free extyironment

Given correctionsl facilities’ unique cettings, the natiomal trend of comvectional
jurisdictions adopting total smoking bans within thelr prison systems and that ETS
expostire remaing a COIMOL public health hazard fhat is entirely preventable, the
Rhode Island Department of Corrections (RIDOC) intends to eliminate the problems
and risks associated with exposure to tobacco and EIS to staff, jurhatas, visitors,
contractors, and property under the control of RIDOC by implementing a total ban on
the use of tobacco products within its facilities.

POLI

All uge of tobacco products and their accessaries, including but not Himited to pipes,
cigarettes, cigarette papers, chewing tobacco, cigars, matches and lighters, is prabdbited
within anry and ail buildings, vehicles, and property undet the control of the RIDOC.

PROCEDLURES:
A Definition

RIDOC_employees include, but ate not necessaxily limited to adminisizators,
medical professionals, correctional and superior officers, on uniformed
personnel, contract srnployees, contractors, volunteers, stadents, and interns

B DOC Staff

1 The USE of tobacco products and/or accessoties is prohibited within any
building, vehicle, and/ o1 propetty ander the control of the RIDOC

2 Tn addition, RIDOC employees a3 defined in item 1A are prohibited
from. having tobacco products and/or accessories . their POSSESSION
when they are supervising ox have custody of inmates

a Staff who work in any prison facility ox “out building” (€5,
Industry shop) must deposit any/ll tobacco products and /ot
accessoties In their lockers PRIOR TO assuming their posts
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b Seaff who enter/visit any prison facility or "out building” (e g, to
rour the facility, to attend a meeting, to conduct an andit, ete ) may
not have any tobacco products ot accessories in their possession

3 Smoking by RIDOC employees shail only be permitted during authorized
breaks im designated “ontside smoking areas” at least fifty (50) feet away
from building entrances and windows

4 Facility and building administators or thetr designees will designate one
outside smoking area per building

NOTE: Inmate recreational areas shatl not be considered outside smoking
areas

5 Facility and building adminisivators ot thelr designees ¢hall also ensute
that adequate refuse cortainers are available to smokezs in dose proximity
to outdoosr emoking areas. Facllity and building administrators ensure
that such containers shall be emptied on a regular bagis Smokers shall
destroy or render umusabie thelr discarded tobacco products and

accessories priot to discarding them

6. RIDOC employees having custady of or supervising mates leg, off
grounds work crews) shall not smoke ot use tobacco related products
while on duty in the presence of immates

7 Viclatons of this palicy may result in disciplinary action up and
meheding termination

)}

Inmdies

1 No tobacco products shall be stocked ot sold by the Inmate Commissary

2 Smolking and/or the use/possession. of tobacco-xelated products by
mmates is prohibited
3 Passing, teceiving and/or passessing tobacco and/or tobaccozelated

products (Category 1 comtrabend) is a Class 2 offense Discipline shall be
adpinistered consistent with policy 11 014 DOC, Code of Tnmate

Discipline, or a successive policy
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8081 DOC
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4 Upon commitment 1o the Tntake Sexvice Centex (ISC) (men) or the Glozia

DiSandro McDonald building (womeri), RIDOC staff shall search for and
dispose of any tobacco and/ or +obacco-related products These items are
considered non-dorable prodacts and are subject to spoilage and,
therefore, shall be destzoyed

NOTE: Information regarding the “Smoking and Tobacco Regulations”
policy will be sncluded in inmate handbooks and ottlined during rmate

orientaticn

D Visitors

1

Wardens or designees will ensute that signs ave posted in each facility
lobby in Tnglish and Spenidh stating that visitors ave prohibited from
bringing any tobacco-rclated tems nto the facility Visitors shall secure
all tobacco-related items in lockers located in facility lobbies

Any visitor refusing fo comply with the »Smoking and Tobacco
Regulations” policy chall be dexied visiting privileges (See poticy 24 03-2
Doc, isits, Ot a successive palicy )

PHYSICAL PLANT\B 081 DOC\FOLICY



RHODE ISLAND DEPARTMENT OF CORRECTIONS

POLICY AND PROCEDURE

SG11CY NUMBER: | EFFECTIVE DATE:

8.08-1 DOC 02/19/07 PAGE1OF4

S {/PERCEDES: DIRECTOR: e

8.08.1 DOC - —

' E"'--»,.‘ E 3 @ %M@.

SECTION: " R SUBJECT: -
PHYSICAL PLAN SMOKING AND TOBACCO

T

_ENVIRONIVIENT&L CONDITIONS REGULATIONS . ]

AUTHORITY: Rhode Istand General Laws (RIG ) §42-56-10(22), Powets of the :
Jirector; §23-20.10-1 et seg. Public Health and Workplace Safety Act; Executive Order
51-40
REFERENCES: U.5. Department of Health “nd Framan Services. Reducing Tobaceo
1se: A Report of the Surgeon Gengral. Atlanta, Georgia: 11.5. Department of Health
and Human Services, Centers for Disease Conirol and Pyevention, National Center
for Chronic Disease Prevention and Health Promotion, Office on Smoking and
Hlealth, 2000; Fire Safety in Cotfectional Facilities (NFPA study); NCCHC standards
J 48, Use of Tobacco Producis; P.50, Smoke-Free Errvironment; RIDOC policy 11.01-4

DOC, Code of Inmate Discipline; g,_ggggcj isits o - |

__INI\/IATE ACCESS T}iRDUGII'LAV_E_LiBRARY? 7 XYES ..,,,___j

AVAILABLE TN SPANISH? _ _ X YES i
I  PURPOSE:

Tobacco 1se, particulasly smoking remging the runmber one cause of preventable
disease and death in the United States Involuntary exposure to environmental tobacco
smoke (FIS) remains a COMMOL, serfous public health hazard that is entively
preventable by adopting and enforcing policies Smoking bans aze the most effective
method for reducing EIS exposure and are the only way to completely eliminate EIS
exposure  Beyond eliminating BTS exposure amomg nonsmokets, smoking bans have
additional benefits, including improved fire safety, reduced smoking intensity,
potential cost savings o employers by way Of lowet healthéare and building
naintenance costs and highet employee productivity due to reduced abssntesism  In
addition, all tobaceo praducts (inclnding chewing tobacco) have an adverse gffect on
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I

i)

health, samitation, and fhe conditfon of the physical plant Optimal protecton of
nonsmokers and smokers, therefore, requires a smoke-free environment

Civen correctional facilities’ unigue settings, the national trend of correctional
jrisdictions adopting total smoking bens within thelr prison systems and that ETG
exposure remains a COATIOI public health hazard that is entively prevenisble, the
Rhode Island Depariment of Corrections (RIDOC) intends fo gliminate the problems
and tisks associated with exposure 0 tobacco and ETS to siaff, inmates, visitors,
contractors, and property under the control of RIDOC by implementing a total ban on
fhe use of tobacco products within its facilities

POLICY:
All uge of tobacco producis and fheir accessories, including buf not Timited fo pipes;

cigarettes, cigarette papels, chewing tobaceo, cigals, matches and lighters, is prohibited
within arny end all buildings, vehicles, and propezty under the control of the RIDOC.

PROCEDURES:

A Definiion

RYDOC. empioyees include, but are not necessarily bimited to administrators,
medical professionals, correctional and sgupetior officers, nown uniformed
personnel, confract employees, contractors, volunteers, stadents, and interns

B RIDOCStf

1 The TISH of tobacco products and/ or accessories is prohibited within any
building, vehicle, and/ o1 propetiy tmder the control of the RIDOC

2 In addition, RIDOC employees as defined in item 1A are prohibited
from having tobacco products and,/ or accessories in their POSSESEION

when they are supervising or have custody of inmates

a Staff who work in any prison facility or “gut building” (=g,
Industry shop) must deposit any/all tobacco products and/ or
accessories in theix Iockers PRICR TO assuming their posts
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b Ciaff who enter/visit any prison facility or “out building” {e g, to
o fhe facility, to attend a meeting, 1o conduct an audil, etc } may
niot have any tobacco proditets ot accessories in fheir possession

Smoking by RIDOC employees shall only be permitted during atthorized
breaks in designated “otiside smoking areas” at least fifty (50) feet away
from building entrances and windows

Pacility and building administtaiors o their designees will designate one
outside smoking area per building '

NOIB: Inmate recreafional areas shali not be considered outside smoking
areas

Facifity and building administrators ot their designees shall also ensure
that adequate refuse confainers are available to smokers in close proximity
to outdoor smcking areas Facility and building adminisizators ensure
that sich containers shall be emptied on 2 regular basis Smokers shall
destroy or tender unusable vheit discarded tobacco products and

accessories priot to discarding them

RIDOC employees having custody of or supervising inroates {eg, off
grounds work ctews) shall not emoke or use tobacco-related prochucts
while on duty in the presence of inmates

Violations of this policy may result in disciplinery action up 10 and
inchiding termination

< Inmates

1

2

No tobaceo products shall be stocked o1 sold by the Inmate Comumissary

Smoking and/oz the use/possession of tobacco yelated products by
inmates is prohibited

Passing, receiving and/or possessing tobacco and/or tobaccorelated
products (Category 1 conraband) s a (lags 2 pffense Discipline shall be
administered consistent with poliey 11 014 DOC, Code of Inmate
Discipline, ot & successive policy




8.081 DOC 02/19/07
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4 Upon commitment 10 the Intake Service Center (ISC) (mexy) or the Gloxia
DiSandro McDonald building (women), RIDOC staff shall search for and
dispose of any tobacco and/ or tobacco-relatad products These items are
considered non-durable products and are subject to spotlage andl,
therefore, shall be destroyed

NOTE: Information tegarding the “Smoking and Tobacco Regulations”
policy will be indlnded in inmate handbooks and outlined duting inmate
otientation

D Vigitors

1 Wardens ot designees will ensuze that signs ave posted in each facility
1obby in English end Spanish stating that visitors are prohibited from
bringing any tobacco-related ftems into the facility Visitors shall secure
a1l tobacca related items in lockers iorated in facility lobbies

2 Any visitor tefusing to comply with the “Smeking and Tobacco

Regulations” policy ghall be denied visiting privileges (See policy 24 03-2
DOC, Viglis, ot a sticcessive policy )

PEYEICAL PLANING OB DOC\POLICY



RIODE ISLAND DEFPARTMENT OF CORRECTIONS

L . POLICY AND PROCEDURE
_ POLICY NUMBER: | BEFECTIVE DATE: B
P 9.40-3 DOC 05/22/08 PAGELOFS
| SUPERCELES: DIRECTOR:

0,40.2 DOC n 2 M—T Q M:EI'

SRCTION: e SUBJECT: -
SECURITY AND CONTROL PROCEDURES ROR CONTRACIORS

AT INSTITUTIONAL FACILITIES
AUTHORITY: Rhode Tdland General Laws (RIGL} § 27.56.10(22), Powers of the

S RENCES: TADOC policy #s 3141 DOC, Code of Fithacs; 4 03 1 DOC,
Orientation and Entrance Level Tiaiming for Non-Correctional Officer Employees;

7 01 DOC, Accountability and Procedures for the Utilization of Commmunity
Agencies, Volunteers, interns, and/or Employees of Outside Public and Frivate
Organizations; 5184 DOC, Inito duction of Unzuthorized Fems Into the Adult
Correctional Institutions; 0,95 1 DOC, Access to ACT Facilifies by Staff and Persons
Services to RIDOC; 10,351 DOC, Maintenance On-Call Procedures; 9 241

Providing

: DOC, Eni it to Secure Bacilities __ - ;
TNMVIATE ACCESS THROUGH LAW LIBRARY? ANO__ o
SPANISH TRANSLATION? o X NO L
I PURPOSE:

10 delineate the rules, reguiations and procedures that must be fallowed by all vendote
contracted through the Facilities and Maintenance Unit (hevein after referred to 2s
#contractors”) who provide services ta the Rhode Island Depariment of Corrections

RIDOC) in s ingtitntional facilities

I rOLICY:

+ a1l contractors praviding sexvicas in RIDOC s imatitmtional facitities

it is imperative tha
fally understand and adhere to the rules, regulations and pracedutres as directed by the
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m

Department, to include the Depatiment’s Code of Ethics and Conduct (policy 3141
DAL, or a successive policy) Fallme to adhere to these rules and regulations may
result in a delsy of payment or non-payment of invoices, and/or suspension of fhe
contractor’sfvendor’s Tights to pravide contmiing services ko RIDOC

Departmental contract managars are responsible for the dissemination of £nis policy to
all appropriate contractors anil to ensure that such fully understand these rules and
regulations Contractors are, in turn, sesponsible for disserninating this pdlicy 1o
appropriate employees znd subcontractors

PROCEDURES:

A Definiton
For the purposes of this policy, 2 comiracior is defined as any individual or
crganization other than emplayees of the RIDCC who have bean contracted by
the State {or sub-contracted fo a coniracior of the Btate} fo provide services o1
goods to the RIDOC and who are required to enter secure areas of a correctional
institution

B Crlentation Program

1 If & contiactor is to provide services which bring its workers info regula
contact with inmates, such conhiactot of contracior’s employses may be
required to patticipate in an orientation prograim conductad by RIDOC's
Training Academy in comsttation with the appropriate administiator

2 RIDOC contract manmgars should consult with the Assistant Director of
Tnstitwtions and Operatlons 01 designee if there is question a3 te the
appropriateness of this talning for a contractal ot employees of the

contractor

3 1¢ an orientation is needed, }t la the esponaibility of the contract ranage!
to artange & session with the Teaining Academy

4 Scheduie of training can be obtained from the Training Scaderny
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c ID Requirgment

1

Coniractors who are yequired to pexform services within insttutional
tacilities Tanst obtain security cleazance consistant with policy 9 23-1 DCC,
o1 a successive policy

A Photo Idenfification Card/Access ¥ Fardlities Applitation Form is
abmitted to the contract manager, who, in am, processes the application
<eifh RIDOC's Records and Identification Unit (See policy # 9231 DOC,
ot & successtve policy, for application form )

Upox completion of sexvice and/or expiration of contzact, or upon the
expization date of S badge, idenfification badges must be retmned fo the
confract manager The contract manager then notifies the Assistant
Director of Institutions and Operasions oz designee 5o that the vendor's
eraployess’ information mehtzined In applicable RIDOCT databases may

Le updated.

For those caniractors who are not issted ID badges, the coniract MANAZET,
upon completion of gervice amcl/q expiration of contract notifies the
Assistant Director of Insfitutions and fperations or designee 20 that the
vendor's employess’ information malninined in applicable RIDOC

datahages may be updated.

n Seheduling of Worls

1

Work schaduled is either:
a Tn. accordance with the provisions set forth in the contact; ox

b As scheduled by the contract managet prior to the commen<ernent
of work

Mo work is perfumed on Saturdays, Sundays, o1 holidays, unless
authorized by the contzact managet

The Facilities and Maintenance Office staff call/fax a reguest for service
repairs

Vendor calls the Facilities and Maintenarnce Office to schedule service
1epairs and establish work day and time Every effort is made to schedule
sexvice calls between the hours of 7:30 & m and 3:00 pm
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Yendor employees report to the Tarilities and Maintenance Office to sign:
iz the appropriate Jogbook and contact the facility inneed of service

NOTE: Regardiess of pre-scheduling, the Warden, Deputy Warden, o
Shie Commandex of the facility may, at any fms, prohibit entry indo a
facility when deemed necessary for security purposes The Shft
Commander MEIST contact the facility admimistrator Before maling this
dectsion

Vendez zeports to the facility and makes the necessary repairs. Vendor
has the work order slip signed by 2 RIDOC staff member (e.g.
rpaintenance persomel, steward, fire safely techmician, or correciional
officer escorting the vendor)

Vendor leaves the facility snd reporis back to the Facfliies and
Maintenamee Office to sign-out of logbook, relay any necessacy
information, and present signed service slip

NGIE All nvoites noting hours warked must coincide with the sign
in/ out hours in the aforementioned log book

1§ ¢ is necessary for sexvice calls to be exfended beyond 400 p m, vendar
staff call the Facilities and Malritenance Office from within the facility
where service is bemg performed amd leave a voice mail message
includinig: departing day, date, time, Facility location and extension from
which s/he i3 catling

Security of Tools, Fgoipment and, DMatexiat

Ceneral Requireme:

a All tools must ba contained in locked toolboxes or dontainers

b Attached o each tool box/container is a list of the entire inventory
within the container

This inventory is inspected by 2 Conectional Offices at the
beginning and end of each wozkday

d Any lost or missing tools ot inventory are reported immediately to
the Siuft Commandes who, n tu, notifles the facility Warden,
<who nictifies the Assistant Directot of Insdtations and Operations
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or desigriee [t s understond that the cost of the replacement of
tools and materials is the yesponsibility of the contractor

2 Rules Specific o Building Maintensnce ang Repair Contractors

a

Taols such as ladders, xopes, ingulating material, and cutting tools
ara remaved from the work erea and locked up off site at the end of

the workday

Other building materiala comsidered by the Warden or designee
{such as the Secuzity Epacialists) to represent 2 secuzity wisk o the
facility and which are moveable are stozed outside the facility wall
at the completion of each day

The bulk of all consirtction material is stored putside the facility
walls in areas assigned for that purpose The conhractor franspotts
ratetial into fhe fellity 2¢ required

All sexap, waste material, and debris ere remmoved from within the
facility walls st the completion of the workday

Tubular staging, if used, remains within the walls if it is fully
assembled and secare No sections or paris of sections xernain
within the walls at the end of the workday On buildings whese
there s s escape visk, the Warden or desigree may require the top
sections of the staging to be rernoved at the end of each workday

1he Warden o1 designee, through the Facilities and Maintenance
Supervisor, requires pricT notifiration for use of a powez:-activateri
device on she and/or joxic/cauetic chernicals and the propex
yentilation of same IThe rmmber of chargers brought on site must
we accountad for, and the location of the devices mmist be
docurnented  If the device mrmst be on gite, the firing mechanisiw
must be removed and stored sepaxately In the facility’s Main

Contzol Center

¥ Conduct of Condragtor end Conirac tor’s Bmnployees

1 The conhactor shall commumicate all necessary policies, rules, and
yegulations to hig/her employees
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11

12

Contractors shall nothave any filepal drugs or aleohol on thedr persons

Unopened and sealed cantainers of alechel are permitied in vehirtes only,
consistentwith 3 141 DOC, Cade of Bthics, or a swecessive policy

Contractozs moust notify the facility's Shift Commander when they are in
possession of prescripifon medication

Contractors ave mot allowsid admittance into any facility if it {s known that
they have consumed ajechotic beverages while outside the correctional
propety during the workday

Contractors shall not have weapons of ariy sort on their persoms or in thel
vehicles

Conhiactgrs must park in designated parking areas and must lode all
vehicles.

Cantractozs shell have no contact with inmates, except where such contact
i5 a proviston of e contract Wihen an inmate has initiated nappropriate
contact with any contractor, soch contact shall be reperted to the

Correctionai Officer in charge

Vehicles and personal property of the confractors are stbject to search
when deerned necessary for sectrity punposes

No contracior convicted of a felony is alowed to work in the facilities
withaut fhe express permisgion of #he RIDOC Director, Assistant Directo
of Institations and Operations o1 designees folipwing consultation with
the facility’s Warden or Depuly Wazden

Contractozs shall not bring inta the facilities any iterns not required fot the
execution of the respective rasponsibilities and not approved by the

corttrack MATEZEL

Contiactors aze perpdtted to perform only the work zuthortizad by the

contract manages or Iis/hex express desigree  Lhe confractors may not
accept divection ag to the seope of wotk, the nature of the work, or

changes to the work from any cther persox
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Upon entry, ali persors ather than uniformed fasility staff aze required to
produce proper identification (pichre IT3) and surrender it to the Main
Contral Cexter o1 Vehice Trap Officer  The Main Conizol Center o
Vehicle Trap Officer fssues & facility 1D badge and setains the person’s
personal 1D The process zeverses when exiting the facllity Persons not
pessessing propes iderification ave derded admittance/access

G Vendcor Request Form {Bacility Waintenance/Repait/ Constyjction Oniy)

1

For nexmal werk needs, a vendor job request form (Attachmeent 1) s
forweatded to the vendor via fax by Jhe Bacilities and Maintenance Office
(Mate: The fax may be preceded by a phore call fo the vendor}

a The request deseribes wark 1o be pexformed, location, equipment
identification, and RIDOC job rEnber

b The vendor provides only those services described on the vendor
request form

c The RIDOC Job # Hated on fhis formn must be cited on all invoices

Priot to the performance of any wotk, the vendor contacts the Facilities

and Maintenance Office, where avtangements ate miade with the facility,

and vendor is given further instructions, NOTE ADMITTANCE INTO

THE FACTLITY 15 NOT ALLOWED 1INLESS THE RIDOC FACH.ITIES
AND MAINTENANCE UNITIS FIRST CONTACTED

M Vendgr Emergency Service (Paciliey Maintenance/ Regair[Consggction Only)

1

2

The vendior must provice a 24-hour service nuiber

The vendor is contacted by tslephone outside of normal weik hours.
Hmergancy service Is aufborized by designated RIDOC Facilites and
Wlaintenance Unit superintendents or thelr designees

The vendos is given location and description of wok to be pezfarmed,
and s jssued a temparary work order pumber by the Maintenante
Superintendents  Notice gt also be given to the Shift Commande: by
Facilities and Maintenance of who, when and for what purpose the

vendos is coming
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3 The vendor repotts ta the Main Cantrol Center of the fachify where work
is to be performed Upon enival, appropriste factlity staff perform
applicable background checks

5 Prior to starting work, vendor employses must call the Bacilities and
Maintenance Offies from within the facility and leave a voice mail
message stating the day, date, gime, facility location and extension from
which s/ he is catling

6 As raquired, a Corractional Officer is assigned to log tool inventory and to
provide escort

7 The vendar performs ooty work which is described by the Facilities and
Maintenance Superintendent or desiimee

8 Upon completion of wozk, the vendar obtains signature of a RIDOC staff
memiber who escorted him/her ox the Shift Cornmander on said vendor's
work order, Vendor then calls the Facilities and Maintenance Office and
leaves a voice mail message siafing time of completion as well as facility
and extenslon from which s/ha s calling

9 On the Hrst working day following emergency call in, Pacilities and
Maintenance Office staff fax = follow-up work order/vendor job request
to the vendor The RIDOC Job # listed. on this form rrust be cited on all

invaices

SECURITY & CONTROL\SAGS DOC\POLICY



[T OF CORRECTIONS

REODE ISLAND DEPARTD
FACTLITIES & MATNTENANCE UNIT 2403 DOC
VENDOR JOB REQUEST Attachment 1
. P
PELEPHONE: 401-462-3066 FAX: 401 462 1465 aget of 1
- o DOCJOB#
DA:!.‘E: SECURITY REQUESTED BY:
TEVR: TELEPECHNE: , ]
ZOUEMENT LOGATION: ’
EQUIE. DESCRETION: MAKE MODEL: SERIAL # ™
DESCRIFTION OF FROBLEM! = — - -
-':F-ENDGR_' TELEPHONE & Fa#:
Kook Oue) Dffict Use Only AR TTaras ANCE BOIFDMATE: |
[ 1 ok of Staft
L = tnabfity te Perform ock I S ]
Conrpebis:
NOTE: Vendors will net be-alfowed cecess inte the focHlities
eilitien & Maint Office

without proper nofification thr ough the Fa
Tn mest cnses wark should be scheduled ot leaxt one day bafare

the work order. Al vendar work arder slips and invoicas <re to
indicate ghove D 0 € Tob Mumber Gritiing this number could E

delay In the proczasing of payment

Waork Order Submitted By: L~ :
i —— i

C:‘m)'dunumtuls\vendurjuh request

L e e e e
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POLICY NUMBER: |EFFECTIVE DATE:
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SUPERCEDES: DIRECTOR:

9.40-2 DOC T 9—7-. D .M_-Jr

SECTION: ' SUBJECT: '
SECURITY AND CONTROL PROCEDURES FOR CONTRACTORS
AT INSTITUTIONAL FACILITIES

AUTHORITY: Rhode Island General Laws (RIGL) § 42-56-10{22), Powers of the
director

REFERENCES: RIDOC policy #'s 3.14-1 DOC, Code of Ethics; 4.03-1 DOC,
Orientation and Entrance-Level Training for Non-Correctional Officer Employees;
7.01 DOC, Accountability and Procedures for the Utilization of Community
Agencies, Volunteers, Interns, and/or Employees of Outside Public and Private
Organizations; 9.181 DOC, Introduction of Unauthorized Items Into the Adult
Correctional Institutions; 9.23-1 DOC, Access to ACI Facilities by Staff and Perzons
Providing Services to RIDOC; 10.35-1 DOC, Maintenance On-Call Procedures; 9.24-1
DQOC, Entry/Exit to Secure Facilities

INMATE ACCESS THROUGH LAW LIBRARY? X NO
SPANISH TRANSLATION? X NO
. PURPOSE:

Ta delineate the rules, regulations and procedures that must be followed by all vendors
contracted through the Facilities and Maintenance Unit (herein after referred to as
*contractors”) who provide sexvices to the Rhode Island Department of Corrections
(RIDOC) in its institutional facilities.

I POLICY:

Tt is imperative that all contractors providing services in RIDOC's institutional facilities
fully understand and adhere to the rules, regulations and procedures as directed by the
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Department, fo include the Department’s Code of Efhics and Conduct (policy 3141
DOC, or a successive policy). Failure to adhere to these rules and regulations may
resutt in a delay of payment or nor-payment of invoices, and/or suspension of the
contractor's/ vendor's rights to provide confinting services to RIDOC

Departmental confract managers are responsible for the dissernination of ¢his policy to
all appropriate confractors ‘and to ensure that such fully understand these rules and
regulations. Contractors are, in turn, responsible for disseminating this policy to
appropriate employees and subcontiactors.

M PROCEDURES:

A Pefinition

For the purposes of this policy, a coniractor is defined as any individual or
organization other than employees of the RIDOC who have been contracted by
the State (or sub-contiacted to a contractor of the State) to provide services o1
goods to the RIDCC and who are required to enter secure areas of a correctional
imstitution

B. Orientation Program

1 If a contractor is to provide services which bring its workers into regular
contact with inmates, such contractor or contrackor’s employees may be
required to participate in an orjentation program conducted by RIDOC's
Training Academy in consultation with the appropriate administrator.

2 RIDOC contiact managers should consult with the Assistant Director of
Institutions and Operations or designee if there §» guestion as o the
appropriateness cf this training for a contractor o1 employees of the
contractor

3 If an orfentation is needed, it is the responsibility of the confract manager
to arrange a session with the Tralning Academy

4 Schedule of training can be obtained from the Traintng Academy.
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C. ID Requjrement

1

Contractors who are required to perform sexvices within institutional
facilities must obtain security clearance consistent with policy 9.23-1 DQOC,
or a successive policy.

A Photo Identification Card/Access to Pacilities Application Form is
submitted to the contract manager, who, in turn, processes the application
with RIDOC's Records and [dentification Unit (See policy # 2.23-1 DOC,
or a successive policy, for application form )

Upon completion of service and/or expiration of contract, or upon the
expiration date of the badge, identification badges must be returned to the
contact manager The contract manager then notifies the Assistant
Director of Institutions and Operations oz designee so that the vendor's
employees’ information maintained in applicable RIDOC databases may
be updated.

For those contzactors who are not issued D badges, the contract manager,
upon completion of setvice and/or expiration of contract, notifies the
Asststant Director of Institutions and Operations or designee so that the
vendor’s employeey’ information maintained in applicable RIDOC
databases may be uvpdated

D, Scheduling: of Work

1

Work scheduled js either:

a In accordance with the provisions set forth in the contract; or

b.  Asscheduled by the contract manager pritr to the commencernent
of work

No work is performed on Satmrdays, Sundays, or holidays, unless
authorized by the contract manager

The Facilities and Maintenance Office staff call/fax a request for service
repairs.

Vendor calls the Pacilities and Maintenance Office to schedule setvice
repairs and establish work day and time. Bvery effort is made to schedule
service calls between the hours of 7:30 am, and 3 pm
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E

Vendor employees report to the Facilities and Maintenance Office to sign-
in the appropriate logbook and contact the facility in need of service,

NOTE: Regardless of pre-scheduling, the Warden, Deputy Warden, or
Shift Commander of the facility may, at any time, prohibit entry into a
facility when deemed necessary for security purposes. The Shift
Commander MUST contact the facility administrator before making this
decision.

Vendor reports to the facility and makes the hecessary repairs, Vendor
has the work order slip signed by a RIDOC staff member (eg,
maintenance personnel, steward, fire safety techmiciam, or correctional
officer escorting the vendor)

Vendor leaves the facility and reports back to the Pacilies and
Maintenance Office to sign-out of logbook, relay any necessary
information, and present signed service slip

NOTE: All invoices noting hours worked must coincide with the sign
in/out hours in the aforementioned log book.

If it is necessary for sexvice calls to be extended beyond 4:00 p.m,, vendor
staff call the Facilities and Maintenance Office from within the facility
where service is being performed and leave a voice mail message
including: departing day, date, time, facility location and extension from
which 5/he is calling.

Security of Tools, Bquipment and Material

Genperal Requirements

a. Al tools rmust be contained in Jocked toolboxes or ¢ontainers.
b Attached to each tool box/container is a Hst of the entire inventory
within the containez

<. This inventory is inspected by a Correctional Officer at the
beginning and end of each workday

d. Any lost oz missing tools or inventory are reported immediately to
the Shift Commander who, in turn, notifies the facility Warden,
who notifies the Assistant Director of Institutions and Operations
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or designee. It is understood that the cost of the replacement of
tools and materials is the responsibility of the contractor

2 Rules Specific to Building Maintenance and Repair Contractors

a.

Tools such as ladders, ropes, insulating material, and cutting tools
are removed from the work area and locked up off site at the end of
the workday

Other building materials considered by the Warden or designee
{such as the Security Specialists) to represent a security risk to the
facility and which are moveable are stored outside the facility wall
at the completion of each day

The bulk of all construction material is stored outside the facility
walls in areas assigned for that purpose. The contractar transports
material into the facility as required

All scrap, waste material, and debris are removed from within the
facility walls at the completion of the workday

Tubular staging, if used, remains within the walls if it is fully
assernbled and secure No sections or parts of sections remain
within the walls at the end of the workday. On buiidings where
there is an escape 1isk, the Warden ot designee may requive the top
sections of the staging to be removed at the end of each workday.

The Warden or designee, through the Facilities and Maintenance
Supeyvisor, requires prior notification for use of 2 power-activated
device on site and/or toxic/ceustic chemicals and the proper
ventilation of same The number of chargers brought on site mnst
be accounted for, and the location of fthe devices must be
documented. If the device must be on site, the firing mechanism
must be removed and stored separately in the facility’s Main
Control Center.

E Conduct of Contractor and Contractor’s Employees

1. The contractor shull communicate all necessary policies, rules, and
regulations to his/her employees.
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10.

i1

12

Contractors shall not have any illagal drugs or alechol on thefr persons

Unopened and sealed containers of alcohol are permitted in vehicles only,
consistent with 3 14-1 DOC, Code of Bthics, o1 a successive policy.

Contractors must notify the facility’s Shift Commander when they are in
possession of prescription medication

Contractors are not allowed admittance into any facility if it is known that
they have consumed alcoholic beverages while outside the correctional
property during the workday.

Contractors shall not have weapons of arty sort on their persons or in their
vehicles,

Contractors must park in designated parking areas and must lock all
vehicles.

Contractors shall have no contact with inmates, except where such contact
is a provision of the contract When an inmate has initiated inappropriate
contact with ‘any confractor, such rontact shall be reported to the
Correctional Officer in charge

Vehicles and pezsonal property of the conttactors are subject to search
when deemed necessary for security purposes

No contractor convicted of a felony s allowed to work in the facilities
without the express permission of the RIDOC Director, Assistant Director
of Institutions and Operations o1 designees following consultation with
the facility’s Warden or Deputy Warden.

Contractots shall not bring into the facilities any items not required for the
execution of the respective responsibilities and not approved by the
confract manager.

Contractors are permitted to perform only the work authorized by the
contract manager or his/her express designee. The contractors may not
accept directon as to the scope of work, the nature of the work, or
changes to the work from any other person.
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13.  Upon entry, all persons other than uniformed facility staff are required to

produce proper idendification (pictere 1 D) and surrender it to the Main
Control Center or Vehicle Trap Officer The Main Control Center o1
Vehicle Trap Officer issues 2 facility 1D badge and retains the person's
personal 1D The process reverses when exiting the facility Persons not
possessing proper idenfification are denied admittance/ access.

G Vendor Request Form {(Facility Maintenance/Repair/ Construction Only)

1

For normal work needs, a vendor job request form (Attachment 1) is
forwarded to the vendoz via fax by the Facilities and Maintenanee Office
(Note: The fax may be preceded by a phone calt to the vendor).

a. The request describes work to be performed, location, equipment
identification, and RIDOC job number.

b. The vendor provides only those services described on the vendor
request form.

c. The RIDOC jJob # Hsted on this form must be cited on all invoices.

Prior to the performance of any wark, the vendor contacts the Facilities
and Maintenance Office, where airangements are made with the facility,
and vendor is given further instructions. NOTE: ADMITTANCE INTO
THE FACILITY IS NOT ALLOWED UNLESS THE RIDOC FACILITIES
AND MAINTENANCE UNIT IS FIRST CONTACTED.

H.  Vendor Emergency Sexvice (Pacility Maintenance,/Repair/Construction Only)

1

2

The vendor must provide a 24 hour service numbes.,

The vendor is contacted by telephene outside of normal work hours.
Emergency service is anthorized by designated RIDOC Facilities and
Maintenance Unit superintendents or their desipnees,

The vendor is glven Jocation and description of wark to be performed,
and is issued a temporary work order number by the Maintenance
Superintendents, Notice must also be given to the Shift Commander by
Facilities and Maintenance of who, when and for what purpose the
vendor is coming
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4, IThe vendor reports to the Main Control Center of the facility where work
is to be performed Upon amival, appropriate facility staff perform
applicable backpround checks,

5. Prior to starting work, vendor employees must call the Facilities and
Maintenance Office from within the facility and leave z voice mail
message stating the day, date, time, facility location and extension from
which s/he Is calfing

6. As required, a Carrectional Officer is assigned to log tool inventory and to
provide escort

7 The vendor perfarms only work which is described by the Facilitics and
Maintenance Superintendent or designee.

8. Upon completion of work, the vendor obtains signature of a RIDOC staff
member who escorted him/her ot the 5hift Commander on said vendor's
work order, Verdor then calls the Facilities and Maintenance Office and
leaves a voice mail message stating time of completion as well a5 facility
and extension from which s/ he is calling

9. On the first working day following emergency call in, Facilities and
Maintenance Office staff fax a follow-up work order/vendor job request
to the vendor The RIDOC Job # listed on this form must be cited on all
Invoices

SECURITY & CONTROL\9.40-3 DOC\PCLICY
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POLICY AND PROCEDURE
POLICY NUMBER: | EFFECTIVE DATE:
8.08-1 DOC 02/19/07 PAGE1OF 4
SUPERCEDES: DIRECTOR: Pioase noe BLUA 1k

SECTION: ' SUBJECT:
PHYSICAL PLANT SMOKING AND TOBACCO
ENVIRONMENTAL CONDITIONS | REGULATIONS

AUTHORITY: Rhode Island General Laws (RIGL) § 42-5610(22), Powers of fhe
director; § 23-20.10-1 et seq,, Public Health and Workplace Safety Act; BExecutive Order

91-40 | :

REFERENCES: U.S. Department of Health and Human Services. Reducing Tobacco
Use: A Report of the Surgeon General. Atlanta, Georgia: 1.S. Department of Health
and Human Services, Centers for Disease Control and Prevention, National Centfer
for Chronic Disease Prevention and Health Promotion, Office on Smoking and
Health, 2000; Fire Safety in Correctional Facilities (NFPA study); NCCHC standards
j-48, Use of Tobacco Products; P-50, Smoke-Free Environment; RIDOC policy 11.01-4
DOC, Code of Inmate Discipline; 24.03-2 DOC, Visits

INMATE ACCESS THROUGH LAW LIBRARY? X YES
AVAILABLE IN SPANISH? X YES
L PURPOSE:

Tobacco use, particulaily smoldng, remains the number one cause of preventable
disease and death in the United States. Involuntary exposure to environmental tobacco
smoke (EIS) remains a common, serious public health hazard that is entirely
preventable by adopting and enforcing policies. Smoking bans are the most effective
method for reducing ETS exposure and are the only way to completely eliminate ETS
exposure. Beyond eliminating BTS exposure among nonsmokers, smoking bans have
additional benefits, including improved fire safety, reduced smoldng  intensity,
potential cost savings to employers by way of lower healthcare and building
maintenance costs and higher employee productivity due to reduced absenteeism. In
addition, all tobacco products (including chewing tobacco) have an adverse effect on
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health, sanitation, and the condition of the physical plant. Optimal protection of
nonsmokers and smokers, therefore, requires a smoke-free environment.

Given correctional facilities’ unique settings, the national trend of correctional
jurisdictions adopting total smoking bans within their prison systems and that HTS
exposure remains a common public bealth hazard that is entirely preventable, the
Rhode Island Department of Corrections (RIDOC) intends to eliminate the problems
and risks associated with exposure to tobacco and ETS to staff, inmates, visitors,
contractors, and property under the contrel of RIDOC by implementing a total ban on
the use of tobacco products within its facilities.

I POLICY:
All use of tobacco products and their accessories, including but not limited to pipes,

cigarettes, cigarette papets, chewing tobacco, cigars, matches and lighters, is prohibited
within any and all buildings, vehicles, and property under the control of the RIDOC.

.  PROCEDURES:

A Definition

RIDOC employees include, but are not necessarily limited to administrators,
medical professionals, correctional and superior officers, non-uniformed
personnel, contract employees, contractors, volunteers, stadents, and interns.

B, RIDOC Staff

1 The USE of tobacco products and/ or accessories is prohibited within any
building, vehicle, and/ ot property under the control of the RIDOC

2. In addition, RIDOC employees as defined in itern ITT.A. are prohibited
from having tobacco products and/or accessories in their POSSESSION
when they are supervising or have custody of inmates.

a. Staff who work in any prison facility or “out building” (e g,
Industry shop) must deposit any/all tobacco producis and/or
accessoties in their Jockers PRIOR TO assuming their posts,
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b Staff who enter/visit any prison facility or “out building” (eg, to
tour the facility, to attend a meeting, to conduct an audit, etc)) may
not have any tobacco products or accessories in theijr possession.

3. Smoking by RIDOC employees shall only be permitted during authorized
breaks in designated “outside smoking areas” at least fifty (B0) feet away
from building entrances and windows.

4. Facility and building administrators ot their designees will designate one
outside smoking area per building,

NOTE: Inmate recreational areas shall not be considered outside smoking
areas. ‘

5. Facility and building administrators or their designees shall also ensure
that adequate refuse containers ave available to smokers in close proximity
to outdoor smoking areas. Facility and building administrators ensure
that such containers shall be emptied on a regular basis. Smokers shall
destroy or render unusable their discarded tobacco products and
accessotries prior to discarding them.

6. RIDOC employees having custody of or supervising inmates (e.g, off-
grounds work crews) shall not smoke or use tobacco-related products
while on duty in the presence of inmates,

7. Violations of this policy may result in disciplinary action up to and
including termination,
C. Inmates

1. No tobacco products shall be stocked or sold by the Inmate Commissary

2 Smoking and/or the use/possession of tobacco-related products by
inmates is prohibited.

3 Passing, receiving and/or possessing tobacco and/or tobacco-related

products {Category 1 contraband) is a Class 2 offense. Discipline shall be

: administered consistent with policy 11.01-4 DOC, Code of Inmate
Discipline, or a successive policy.
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Upon commitment to the Inteke Service Center (ISC) (men) or the Gloria
DiSandro McDonald building (women), RIDOC staff shall search for and
dispose of any tobacco and/or tobacco-related products. These items are
considered non-durable products and are subject to spoilage and,
therefore, shall be destroyed.

NOTE: Information regarding the “Smoking and Tobacco Regulations”
policy will be included in inmate handbooks and outlined during inmate
orientation.

D, Visitors

1.

Wardens or designees will epsure that signs are posted in each facility
lobby in English and Spanish stating that visitors are prohibited from
bringing any tobaccorelated items into the facility, Visitors shall secure
all tobacco-related items in lockers located in facility lobbies.

Any visitor refusing to comply with the “Smoking and Tobacco
Regulations” policy shall be denied visiting privileges. (See policy 24.03-2
DOC, Visits, or a successive policy )

FHYSICAT. PLANT\ 8 08-1 DOC\POLICY



CELL PHONE POLICY:

CELL PHONES ARE NOT PERMITTED IN SECURED AREAS.



