
 
Solicitation Information 

14 April 11 
 
RFP# 7448516              
Title: A & E Services to Upgrade PBX & Computer Rooms @ CCRI - Lincoln 
Submission Deadline: 12 May 11 @ 11:30 AM (Eastern Time) 
 

Pre‐Bid Conference:  No 

Questions concerning this solicitation must be received by the Division of Purchases at 
questions@purchasing.ri.us  no later than 29 April 11 at 12:00 Noon (ET) .Questions should be 
submitted in a Microsoft Word attachment. Please reference the RFP / LOI # on all correspondence. 
Questions received, if any, will be posted on the Internet as an addendum to this solicitation. It is the 
responsibility of all interested parties to download this information. 

SURETY REQUIRED:     No 

BOND REQUIRED:        No 

Jerome D. Moynihan, C.P.M., CPPO 
Assistant Director for Special Projects 
 

Vendors must register on‐line at the State Purchasing Website at www.purchasing.ri.gov

Note to Vendors: 

Offers received without the entire completed three-page RIVIP Generated 
Bidder Certification Form attached may result in disqualification. 

 

 

THIS PAGE IS NOT A BIDDER CERTIFICATION FORM 
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Community College of Rhode Island 
A/E Design Services 

 

The Rhode Island Department of Administration/Division of Purchases, on behalf of The Community 
College of Rhode Island is soliciting proposals for Architectural and Engineering Services relating to the 
upgrade of  the PBX and Computer Rooms at the Lincoln Campus, in accordance with the terms of this 
Request for Letters of Interest (LOI) and the State’s General Conditions of Purchase (available at 
www.purchasing.ri.gov).  

INSTRUCTIONS AND NOTIFICATIONS TO OFFERORS: 

Potential offerors are advised to review all sections of this Request carefully, and to follow instructions 
completely, as failure to make a complete submission as described elsewhere herein may result in 
rejection of the proposal. 

Alternative approaches and/or methodologies to accomplish the desired or intended results of this 
procurement are solicited.  However, proposals which depart from or materially alter the terms, 
requirements, or scope of work defined by this Request will be rejected as being non-responsive. 

All costs associated with developing or submitting a proposal in response to this Request, or to provide 
oral or written clarification of its content, shall be borne by the offeror.  The State assumes no 
responsibility for these costs. 

Proposals are considered to be irrevocable for a period of not less than sixty (60) days following the 
opening date, and may not be withdrawn, except with the express written permission of the State 
Purchasing Agent. 

All pricing submitted will be considered to be firm and fixed unless otherwise indicated herein. 

Proposals misdirected to other State locations or which are otherwise not present in the Division of 
Purchases at the time of opening for any cause will be determined to be late and will not be considered. 
The “Official” time clock is in the reception area of the Division of Purchases. 

In accordance with Title 7, Chapter 1.1 of the General Laws of Rhode Island, no foreign corporation shall 
have the right to transact business in the state until it shall have procured a Certificate of Authority to do 
so from the Rhode Island Secretary of State (401-222-3040). This will be a requirement only of the 
successful bidder(s). 

Offerors are advised that all materials submitted to the State of Rhode Island for consideration in response 
to this Request for Proposals will be considered to be public records, as defined in Title 38 Chapter 2 of 
the Rhode Island General Laws.  

Respondents should be aware of the State’s MBE requirements, which addresses the State's goal of ten 
per cent (10%) participation by MBE's in all State procurements. For further information, contact the 
State MBE Administrator at (401) 574-8253 or cnewton@gw.doa.state.ri.us   Visit the website 
http://www.mbe.ri.gov 
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Interested parties are instructed to peruse the Division of Purchases web site on a regular basis, as 
additional information relating to this solicitation may be released in the form of an addendum to this 
RFP/ LOI  

Equal Employment Opportunity (RIGL 28-5.1) § 28-5.1-1 Declaration of policy. – (a) Equal opportunity 
and affirmative action toward its achievement is the policy of all units of Rhode Island state government, 
including all public and quasi-public agencies, commissions, boards and authorities, and in the classified, 
unclassified, and non-classified services of state employment. This policy applies in all areas where the 
state dollar is spent, in employment, public service, grants and financial assistance, and in state licensing 
and regulation. For further information, contact the Rhode Island Equal Employment Opportunity Office, 
at 222-3090 or via email  raymondl@gw.doa.state.ri.us

Subcontracts are permitted, provided that their use is clearly indicated in the offeror’s proposal, and the 
subcontractor(s) proposed to be used are identified in the proposal.   

Persons or firms practicing Architectural and/or Engineering Services in the State of Rhode Island 
must possess a proper registration and Certificate of Authorization in accordance with Rhode 
Island General Laws. 

A copy of the current Rhode Island Certificate of Authorization for the firm and current Rhode Island 
registration(s) for the individual(s) who would perform the work must be included behind the front page 
of each copy of the Proposal. 

The Board of Design Professionals can be contacted as follows: 
Board for Design Professionals 

1511 Pontiac Avenue (Bldg 68-2) 
Cranston, RI 02920 

Tel: 401-462-9530 
Fax: 401-462-9532 

Website:   www.bdp.state.ri.us 
    

The respondent’s proposal may be disqualified and removed from consideration if the Proposal fails to 
include the required current Rhode Island Certificate of Authorization for the firm and current Rhode 
Island registration(s) or, in absence of these documents, to acknowledge need to acquire them prior to 
award if selected. 

Background 

The College is currently looking to upgrade the capabilities and use of the PBX and Computer Rooms at 
the Lincoln Campus. CCRI wishes to have an architect prepare the necessary construction documents 
using the attached feasibility study as a guide in this process. 

 

 

 

                                                                                          3 of 7 

mailto:raymondl@gw.doa.state.ri.us


 

Scope of Services 

The scope of work will be as follows, integrating the attached feasibility study as a point of reference: 

Assess existing space and discuss necessary changes and improvements with the committee using the 
feasibility study as a guide. 

Advise on improvements that will maximize the use of the spaces for state of the art information 
technology and PBX equipment. 

Provide concept design drawings or schematics. 

Adjust concept according to client’s comments and work on the design in collaboration with the 
committee. 

Provide evaluation report on most critical issues to be addressed. 

In addition to providing the services noted above, the contract will include, but not be limited to, the 
following tasks: 

Provide design and documentation to upgrade the existing art studio necessary for bidding and building 
permit, which includes the submission of all necessary documents to the State Fire Marshall and State 
Building Commissioner and all associated costs. 

Conduct and attend bid meetings with the general contractor.  

Provide construction administration services in accordance to state mandates and AIA B101. 

 

Qualifications 

Firm shall provide with its Proposal 

1. Overview 

a.  The Firm must detail its methodology, work plan and approach to the project, and include listing 
of services provided in-house vs. subcontracting as well as details of their use on similar projects. 

b.  Describe the Firm’s range of business services, including a brief narrative statement and general 
history of operations. 

c.  Provide detailed resumes of the “Principal in Charge” and other key personnel to be assigned to 
the project, outlining educational background, qualifications, areas of expertise, work experience, and 
professional memberships. Explain the roles and involvement each will have on this project. 

d.  The proposed work plan and timeline. 
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2.  Similar Experience and References 

List other clients for whom Firm has provided similar services, with special reference to higher education 
clients. Include detailed information for a minimum of five (5) references providing project description, 
project budget, contact person, title and phone number. 

 

All work is to be performed by firms, or individuals within firms, having at least five (5) years experience 
in renovation projects similar in size, type, and scope. Firms and/or individuals must have relevant 
experience with the building type and program and be familiar with Federal and State regulations and 
programs. 

 

Questions and Submission of Proposal 

Questions concerning this solicitation must be received by the Division of Purchases at 
questions@purchasing.ri.us  no later than 29 April 11 at 12:00 Noon (ET) .Questions should be 
submitted in a Microsoft Word attachment. Please reference the RFP / LOI # on all correspondence. 
Questions received, if any, will be posted on the Internet as an addendum to this solicitation. It is the 
responsibility of all interested parties to download this information. 

Responses (a clearly marked original plus four (4) copies) should be mailed or hand-delivered in a 
sealed envelope marked “RFP 7448516 : A & E Svcs – CCRI (Lincoln)”  to: 

RI Dept. of Administration 
Division of Purchases, 2nd floor 

One Capitol Hill 
Providence, RI  02908-5855 

 

NOTE:  Proposals received after the above-referenced due date and time will not be considered.  
Proposals must be presented to the Purchasing Receptionist for check-in and time stamp prior to the bid 
opening date and time.  Proposals misdirected to other State locations or which are otherwise not 
presented in the Division of Purchases by the scheduled due date and time will be determined to be late 
and will not be considered.  Proposals faxed, or emailed, to the Division of Purchases will not be 
considered. The “official” time clock is located in the reception area for the Division of Purchases.   

Interested parties are to address, at a minimum, their approach to satisfying the requirements stipulated 
within the “scope of work” items described in this Request for Proposals. Included within the Technical 
Proposal shall be sufficient information that would identify the consultant’s ability to perform the work 
within the given project timetable. Particular emphasis should be placed on the consultant’s experience 
with renovations and design construction documents, change order rates, as well as similar projects in 
type and complexity. 
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Proposals should include the following: 

A completed and signed three-page RIVIP Bidder Certification Cover Form, available at 
www.purchasing.ri.gov  

A Cost Proposal reflecting the hourly rate, or other fee structure, proposed for this scope of services.  

A separate Technical Proposal describing the qualifications and background of the applicant and experience 
with similar programs, as well as the work plan or approach proposed for this requirement. 

A completed and signed W-9 (taxpayer identification number and certification).  Form is downloadable at 
www.purchasing.ri.gov.  

In addition to the multiple hard copies of proposals required, Respondents are requested to provide their 
proposal in electronic format (CDRom, Diskette, flash drive). Microsoft Word / Excel OR PDF format is 
preferable. Only 1 electronic copy is requested. This CD or diskette should be included in the proposal 
marked “original”. 

SELECTION CRITERIA 

This will be a “Qualifications Based Selection (QBS)” process. Proposals will be examined and 
technically evaluated based on the factors presented below. It is the responsibility of the CONSULTANT 
to provide information, evidence or exhibits which clearly demonstrate the ability to satisfactorily respond 
to the project requirements and the factors listed below. The State will select the top ranked firm based on 
the criteria herein as it may apply to the specific Scope of Work. 

EVALUATION CRITERIA 

Evaluation Factors 

In order to select the Vendor that will be awarded this RFP, the RFP responses are evaluated in the 
following manner. 

The College will convene a Selection Committee that will score each response. 

The response will be scored in the following categories, in which each category is given a weight factor 
expressed in a percentage of the total. The evaluation categories are: 

1. CAPABILITY AND EXPERIENCE OF THE CONTRACTOR (30 POINTS): 

The Firm’s qualifications and past experience will be evaluated to determine the extent and relevancy of 
similar projects performed within the past three years. 

The Firm’s proposed approach will be evaluated to determine the extent to which it understands the tasks 
necessary to successfully accomplish each item, the methods proposed for approaching the tasks 
identified as necessary for accomplishing the objectives, and proposed staffing (professional, technical, 
support, and contracted) needed to complete the identified tasks. The information submitted for this factor 
should convincingly describe the capability of the Firm’s organization to participate in this project and 
effectively demonstrate a thorough understanding of the scope of services contained in this solicitation. 
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2. PAST PERFORMANCE (25 POINTS): The Firm’s relevant past performance will be evaluated to 
determine the extent of successful completion of similar projects within the past three years, taking into 
consideration timeliness and degree of customer satisfaction for each project. Higher scores will be given 
to firms whose past performance has exhibited the most success on similar projects. In investigating the 
Firm’s past performance, the College will consider references submitted by the Firm and may consider 
information from other sources. 

 

3. PROJECT DELIVERY (25 POINTS): Demonstration of a managerial approach that will result in the 
successful and timely completion of the project; including the ability to meet deadlines. 

 

4. PROFESSIONAL SERVICES FEE PROPOSAL – CONSTRUCTION COST 

CONTROL (SHORT – LISTED FIRMS ONLY) – 20 POINTS 

The lowest bidder will receive the full 20 points. All other bidders will receive a number of points 
prorated for their total fee proposal as it reflects a proportion of the low bid (e.g. a bid of twice the 
amount of the low bid would receive 10 points). 

Respondents are advised that reimbursable expenses, to include sub-consultant services, that may 
be included in the contract award resulting from this solicitation shall not exceed 
architect/engineer’s actual cost incurred x 1.06. 

A Selection Committee will evaluate submitted proposals on the basis of the above criteria items.  
Consultant Teams may be invited to appear before the Committee for in-person presentations.  The 
Committee will then make a qualifications based recommendation for final selection to the Rhode Island 
State Purchasing Agent, or her designee, who will make the final award decision.  

Notwithstanding the above, the State reserves the right not to award this contract or to award on the basis of 
cost alone, to accept or reject any or all responses, and to award in its best interest. 

Responses found to be technically or substantially non-responsive at any point in the evaluation process will 
be rejected and not considered further.  The State reserves the right to reject any or all responses submitted 
and to waive any informalities in any vendor’s submission. 

END 
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